E Tender

E-Tenders are invited from the reputed & experienced Chartered
Accountant Firms for the work of. Day to Day Accounting at
Head Office & Regional Offices (including Sub- Regional Offices)
thereunder of Maharashtra State Cooperative Tribal Development
Corporation Limited (hereafter referred as MSCTDC)




Key Information on the E-Tender Submission:

E-Tender for Appointment of -1- Charterad Accountant Firm each o carry out Day-to-Day
Accountings al Head Office & Regional Officas (including Sub- Regional Offices) undar the
wrisdiction of MSCTDC. E-Tanders will be processed in Two Bid systam.

A Dotailed Tender stating Pre-gualfication Conditions and eligibility criteria, scope of work,
mode of submizsion, efc will be available free of cost on websile hittps:iimahatenders.gov.in
from Dated 08102025 To 27102025, The bidders are reguested to go through the Cetailed
Tender befora subrmission of the bid. The Blank Tender forms with Price Bid for the said work
will be available on the aforesaid wabsite from dated 0302025 Te 2702025 on anline
payrmant of ag mentionad bolow-—

1. Tender Fees Rs. 30000 + GST per tender,

The interested bidders are requested lo enroll themselves Online on the specified website well
n acthvance so lhat they will be eligible lor bidding. The bidder should have Class 1) or Class

digital signatura for bidding.

Sr. Mo | Particulars Timeline
1, [E-Tender Issuance Date 0B/10/2025 === B
7. |[E-Tender Co-ordinator General Manager (Finance)

Maharashira State Cooperative Tribal Development
Corporation Limited,

Wddross Finance Deparimeant,
3" Floor, Adivasi Vikas Bhavan, Ram Gadkari
Chowk. Old Agra Road

| Mashik — 422 D02

[Telephone

[E-mizil 1D Phona Mo.: 0253-2571640

| : = mscidcfinancedamail.com |

3. Address of Corrospondance for E- [Tha Managing Lhirector,

Tander Mahdrashira State Cooperative Tribal

Development Carporation Limited,
2" Flogr, Ram Gadkar: Chowk, Old Agra Road
Mashik — 422 002

4, |Last Datz of Written request for 10:30AM 13 /10/2025
Clanfications | .01 e A
Pre-Bid Mestng Pre bid meating will be hald at the premises of the
I Head Office, Maharashira Siale Cooparative Tribal
Development Corporation  Limted. Nashik on
| 1302025 at 1200 PM,
6, |Last Date of Submission of E- a5.00PM 27 /10/2025
| fender Response {Closing Date] |
Opaning of Eligibility 03.00PM 28 /10/2025
CumTechnical Bid Address:
Al the premises of Maharashtra Stale Cooperative
Tribal Development Corporation Limited, 2™ Floor,
Ham Gadkari Chowk, Old Agra Rosd
Mashik — 422 002 |

&

i

'Eligible shorl-listed bidders will be invited for a|
presentation on the Techmical Proposal at the
digcretion of the management. Date for the
FPresentation will be communicated o the =hor-
istad bidders. The MSCTDC's decision will ba

1al in this regard . ===
3%

— - S —




9. |Opening of Financial Bid

10. Proposal Sacurity (Earnost Money
Deposit or EMD)

5 'Et-zr:uril:y' Depaosit

The Financial Proposals of anly those who gqualify in
Technical Proposal will be opened. The date for
opening of the Financial Proposal would be
communicated separately only 1o those biddors
who are eligible and Technically qualified.

1. EMD Amount Fs, 2:40,0005-

Eamest Money Deposit (EMD) should 42 daposited
onling only. The Bidder shall submit the deposil

receipt of Bld security / EMD., online on or before
the submission of Bid, faling this will cause a

irejection of Bid.

The successful bidder shall provide a securily

deposit equivalent 1o 3% of the bid price upon

wecution of the agreement. This deposit be n the

orrn of a Fixed Deposit (FD) Lien marked in favor of

MSCTDC and shall remain valid for One yaar or [Aat
te of sudil reporl whichever is laler

Definition of Terms used in the E-Tender:

Following lerms are used in the document interchangeably 1o mean:

*Appointiment | Assignment / Job [ Engagemant” means the work to be performed by the

selegted Bidder pursuant 1o the Contracl

2, "Corporaticn” or "MSCTDC" means Maharashira Stale Cooperative Trital -_---":'

Corporation Limited

3. “Day” means Business Day

4. “ICAI" means The Institute of Charlered Accountants of India, New Delhi

5. “Personnel! Resources’ means prnfeqsuarm’rs- and support staff provided by the sPRegl

Eidder

'I.

L
* = e [
8. "Preposal’ Bid/ Tender” means Hesp::rnfl'a o he E-T.nndar Ijm;umam

7. "Recipient, Respondent, Consultant a‘nd BJ[deF"‘I'I"fE'-EHS ln,tar"ﬁ-s.lau:t and eligible applican!s
responding Lo this E-Tender for Day- 1.-:|—E!E|1,nI Act-::-un‘lilnagr '

.‘_ ‘,a-_.-

8, “Buccaessfull Selected Bidder® means the bifter-selacied as the successful bidder by the
Corporation in accordance with this E-Tender who is also referred to as Charlered

Accountan! Firm?

2 "Office” means Offices where day-to-day accountng is lo be conducted as lsbed undir -

Office Name

' Head Ofice, MasHuk .

3 DIEH_’:#ET. covered I"-I_n. of Offices
Head Officain Nashlln ]_ 1 Head Office

- Junnar Regional, its Sub Regional Offices

' Jawhar Regional, its Sub Regional Offices |

Nashik | 1RO, 5SRO

Pune and Ahilya Nagar | 1RO, 2 5RO /;;'f:f

Jawhar and Palghar | 1RO, 5 5R0

Nandumar Hﬂglnnﬂl its Sub Hegmnﬂl

‘Mandurbar, Dhule-anad | 1RO, 7 SRO




Offrcgs Ja[gm-r}'

Yavatmal Regional, ts Sub Regional | Yavaimal and 1RO, 38R0
Offices | Nanded | = ey |
Dharni, its Sub Regonal Offices Amravat 1 RO, 28R0
Chandrapur, its Sub Regional Dffices i Chandrapur [ TRA38RG |

I I
| cam s | =
Divisional Office Nagpur Magpur Divisional 1 Divisional Office |
: | _Difice | ——
Gadchirah, s Sub Regional Offices Gadchiroli 1 RO, 55RO
| Bhandara, its Sub Regional Offices ‘Bhandara, Gondia 1RO, 3 SRO
_______ anc MNagpur
| Aheri Sub Regicnal Office | Gadchircli 15RO

rote Mombars of purchase centars ase based on the past data and are for Indicative purnusalunly. The
actual number of purchase centers can vary based upon tha quantum of the proguremeant during the
werr f proposed-and sandlioned by the corpoaration.

Confidentiality:

This document 15 meant for the specihic use by the Firm/ personds interestad to parbcipale n
the E-Tender process, This document in ils entirely is subject to Copyright Laws. Maharashira
State Uooperative Tribal Development Corporation Lirmited expects the Firms or any porson
acting an behalf of he Firms strictly adhere to the instructions givan in the document and
maintain confidentiality of information. The Firms willbe held responsible far any misuse of

_ information contaned in the decument, and are liabie 1o be prosecuted by the MSCTDC Lid in

e E"l';.‘_-ml that such a circurnstance is brought o the nolice of the Corporation, By cownloading
be ::Iu-mment the interested party is subject lo the confidentialily clauses.
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1 Introduction
1.1 Introduction

This E-Tender decument has been prepared sclely for the purpose of enabling Mabarashira
State Cooperative Tribal Development Corporation Limted (here In after refercd as
Corporation or MSCTDC Lid.) for Appointment of -1- Charlered Accountant Firm each 1o carry
ouf Day-to-Day Accountings at Head Office & Regional Offices (including Sub- Reginnal
Offices) undar the jurisdiction of the of MECTDC.

The E-Tender docurment is not 2 recommendation, offer or Invitation o enter into a contrac
agreement or any cther arrangemeant, in raspect of the services. The provision of the sernces
5 subject to obsarvance of selection process and appropnate documaniation being agreec
helween the Corporation and any successful Firms identified by the Corporation. aftes
completion of the selection process as delailed in this E<Tender dacumant,

Tha E-Tender document is intended sclely for the information of the party to whom it is ssuaed
["the Recipient” or "the Respondent”) and no other person ar organtzation

Corporation hereby invites responses from competent and registered Charlered Accountancy
Firms registered with ICAl & CEAG lor Appaintment of Chariered Accountant Firm Lo carry oul
Day-to-Day Accountings at Head Office & Regional Offices {including Sub- Regional Offices
under the jurisdiction of MSCTDC for the year FY 2025-26

1.2  Information Provided

The E-Tender documen! containg siatements derived from information thal is behevad 10 bo
rue and reliable at the date obtained but does not purpart to provide all of the informaton thal
may oe necessary or desirable to enabie a gontracting party (o determing whathar
ar not 10 enter into & contract or arrangemefiiiin the Caorporation in relation to the provision of
serviges, Neither the Corporation nog ghy of ils regtors, officers, employees, agenls
representalive, contraclors, or advisor ives any rawe&ar1ta!:ﬂr1 o warranty (whether oral of
written), expressed of implied-as 1o Ihi Couracys upﬂatﬂg or completeness of any writings,

informationor stalement given or made g this E- 'Iﬂl'l;tmr r.lgcl.ih'r&n!.
JE

1.3 Costs Borne by Respondent ""u.. -'

All costs and expenses (whether in terms of time or money) Incurred by the Recipent/
Respondenl in any way associgled with the development, preparation and subrmission o
responsas, including but not mitad to allendance at meetings, discussions, demonsiralions,
etc. and providing any additional infermalion reguired by the Corporation, will be bome entirely
and exclusively by the Recipienl! Raspondant,

1.4 Recipient Obligation to Inform Itself

I'he Recipient / Respondent must apply its own care and conduct its own nvashicatys
analysis regarding any information comtained in the E-Tender documenl and the megiir
imgact of that infermation.

1.5 Evaluation of Offers

Each Recipiont / Respondent acknowledges and accepls thal the Corporabion may, inigs
and absolute discretion, apply whatever criteria il deems agpropriate in 1he selection of th
not imited to those selection cnteria sel out in this E-Tender document.

he msuance of E-Tender document is merely an invitation fo offer respanses ta this E-Tender
d musl not ba construed as any agresment or contract or arrgngement nor would ol



construsd as any Investigation or review carmed out by a Recipient. The Recipient
urcanditionally acknowledges by submitting its response to thiz E-Tender documeant that it has
nel relied on any idea, information, statement, representation, or warranly given in this
E-Tenderdocument,

1.6  Errors and Omissions

Each Recipient should notify the Corporation of any error, fault, omission, or discrepancy
Tfound in this E-Tender document but not later than last date of recelving clarifications.

1.7 Acceptance of Terms

& Rocipeent will, by responding (o the Corporation’s E-Tender document, be deamed to have
accepted (he terms as slated in this E-Tender decumant,

1.8 No Legal Relationship

Mo linding legal retationship shall exst between any of the Bidders and the Corporation until
exacuticn of tha agreement,

-
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2 Terms of the E-Tender

2.1 E-Tender Submission

2.1.1 Application Money

Application Money as mentionaed in “Key Information on the E-Tendar Submission™ is non
rafundabla. The Corporation may, af ite discretion, reject any Firm where application manay
hias nol been fumished with the E-Tender response.

Applicants may download Tender Documents from website as mentioned in "Key Information
on the E-Tender Submission” free of cost, Application monay charged s inclusive of GET
and do-nol cover the cost of Tender RBocumants.

2.2 Registration of E-Tender

Registration of E-Tender response will be affected by the Corporation by making an eniry in @
separale register kept for the purpose upon the Corporation receiving the E-Tender response
in the above rmanner, The proposal must contain all documents, Information, and details
required by this E-Tender. If the submission o this E-Tender does nal include all the
documents and infarmation required or is incomplele or submission s through e-mail, the E-
TE nu:IEr iz fiable 10 be summarily rejacted,
-
,J"‘: .ﬁ..ll submusmnna inaluding any supporling documznis, will become lhe properdy o the
§ = Gnrpa;atlnu The Recipient / Respondent shall be deamed to have licensad, and grantad all
.rlghtsntﬂ We Corporation fo reproduce the whale or any portion of thelr submission for the

pUrpose ff‘ evaluation,
R T e

e W,

o

R i

Lot ! E-Tender Validity period
E-Tender responses must remain valid and opsn lor evaluation accosding ta ther terms for &
percdofl at least 180 days from the E-Tender opening date.

24 Appointment period

Pest the evaluation process, the selected firm would ba mitally appointed by the Corporation
from the date of work order up o conclusion of Accounling and Slatutory audil for 1he penod
from April 2025 up fo March 2026,

2.5 Communication on the E-Tender

Recipienis / Respandent are required to address all communicationd clanfications’ quernes If
any relating o the E-Tender in wiiting via email on or before the last date of recening requesl
for Clarification as per detzils provided In the E-Tender. Tha Corporation will try fo reply,
withaul any cbligation m respect thereof, every reasonable query raised by the Respondents i
the manrer specilied. Any changes to the E-Tender will be communicated as Addendum 1o
Ihe E-Tender and will ba published on the website as menlioned in “Key Information on tha
E-Tonder Submission” under Tenders section. However, the Corparation will-not answer any
communication initiated by the Respondents beyand lhe dates provided in “Kay Information
on the E-Tender Submission”.

The Corporation may in its absolute discretion seek, but under no ebligation lo seck, additional
Information or material from any Respondents after the E-Tender closes and all such
Infc:n'nalic-n and material provided must be takan 1o form parl of thal Respondent's résponse,
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{ .r-‘.:es.pnn-dﬂnfs,"ﬁhaulﬂ invariably provide details of their email address as any clarfications
rojLired l.:.-,r?n;:: Corporation against the response to the E-Tender will only be communicated
to thiz Resposdent wa email. If Corporation in its sole and absclule discration deems that the

. ocriginater.oifihe guery will gain an advanlage by a response lo a guestion. lhen Corporation
--_,Tﬂggému right to communicate such response to all Respondents.

The Comporalion may in ils absolule discretion engage in discussion or negotigtion with any
Hespendent lor simultanecusly with more-than one Respondent} atter the E-Tender closes o
improve ar clarily any rasponse.

2.51 Secking additional information:

The Corporaion may, in iis absolute discrelion, seek any additional information/ clarification
fram any Bidder as part of the evaluation process and all such information and material
prowdnd must b tsken o form parl of thal Bidders Response lo lhe E-Tander. The
Corporation reserves the nghl to ascertamn informalion from the organizations with which the
Raospondenis have rendered their services for execution of similzr projects,

2.5.2 Grievance Redressal:

Any bidder whe claims to have a grevance against a decision or action with ragards to the
provisions of this E-Tender may file a request 1o the E-Tender Co-Ordinator through mai on
msclgelinance @ogmail.com. It may please be noled lhal the gnevance can be filed by only that
hidder who has parlicipated in Procurement proceedings in accordance with the provisions of
thiz E-Tander. All letiers must be addressed Lo the following: :

The Managing Direclor,
Maharashira State Cooperative Tribal Devalopment Corporation Limited
2 Floar, Adwasi Vikas Bhavan, 1
Ram Gadkarn Chowk,

Mashik 422002 htH

Z.6 Motification

'he Corporation will notify all the Respondents post completion of the E-Tender Evaluation on
tha nutcome of the procass, Tha Corporation is not obliged lo provide any reasons for any
such acceplance or ragechkon;

2.7 Disqualification

Any form of canvassing [/ lobbying (| influgnce will result in disqualification at tha sale discration
of the Corporalion.

2.8 Language
The E-Tender response prepared by the Firm, as well as all correspondence and documenis

relating to the E-Tender exchanged by the Firm and the Corporation and supporfing
decuments-and prnted lilerature shall be in the English or Marathi language only.

2.9 Formats of Bids

The Firms should use the formails prescnbed by the Corporation in submission of the E-
Tender. Tha Corporation reserves he right 1o ascertain information from the Comerations and
other institutions fo which the Firms have rendered their services for axeculion of similar
assignments.




2172 Pre Bid Queries:

-

210 Timeframe

The timeframe has been provided at the start of this document for the overall selecuon
process, The Corporation reserves the right to vary this timeframe a1 ils absolule and sole
discretion and without providing any notice/intimation. or reasons thereof. Changes o the
timeframe will be relaved to the affected Respondents dunng the process. The time schedules
will be strictly followed. Interested parties are expecied lo adhere {o these imelines. Hawever
the Corporation reservas the right to change the aforementionad timelines.

2.11 E-Tender Submission Details

The E-Tendeors will be processed in Two Bid system and would be on Q.C.B8.5. (Quality & Cost
hased Selection) under Raference of Manual for Procurement of Consullancy & Other Services
El:l‘l? Governpent of India Ministry of Finance Deparimant of Expendiure.

'J'_ 3 Technical I::-zd To be Submitted online only on the website hitpsiimahatendars.gov.n

(Submission of hard copies or Sealed Envelope of Hard coples will not be allowed). |1

{ shall be the responsibility of the Firm to asceran timely submission of this techmical g

, {o Corporatian. - The financial bid shall nol be considared for opening i the submission ol
% _.I_enhr!icﬂl hid i& nol done propeny,

b. Financial bid: To be Submilted online only on the websile hilps:!/mahalenders gav.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed). The
offer should be based on the scope of work given above and should be inglisive aof all
laxes, levies, duties and all other charges including traveling, lodging and boarding or
any other expenses of the Firm and olher employees of the Faom. However, Goods and
Service Tax will be paid saparately on the offer price as per applicabie mles at the e
of billing. Corparation will nol bear any expenses other lhan the cosl guoted and
appilcable GST thereon: Any Firm who guole the offer anywhere directly or indireclly i
“Technical Bid", will be disqualified.

c. Each applicant shall submit onty one offer in respense 1o this lender. Any applicant, whn
aubmits more than one bid, will be disqualified.

d.In cese a Firrm has submitted a bid Tor the Intarnal Audit Tender floated by MSCTOC far
the financial years 2025-26 to 2026-27, and i3 subsequently declared the successiil
bidder for Internal Audit Tender, such Firm shall not be eligible to slocate this work
irrespective of the facl thal they are the lowest bidder in current accounting tender. This
i% 1o ensure Ihe general compliance of having independent agencies for accounting and
auditing.

2.11.1 ¢ Eligibility Criteria:

Qnly Bidders that fulfill ALL the eligibility critena as mentioned in Reference 1 are eligible 1o
participate in this Bid, The Bidder showld submit their responses along with Lﬂﬂﬂumnnta'y
evidence and sef-declaration, as required Tor the above eligibility critena, Proposals of those
bidders, who do nol fullil any of the eligibility crteria as stated in full, will be summardy
rejected. Firms fulfiling the efigibility criteria as laid oul above will proceed 1o the next slage of
tha Technical Evaluation. The Corporation's discratien on ‘Eligibility Criteria’ is linal

Maote- All the support documents need to be submitted duly indexed
sequentially in the above order with respective eligibility criteria.

N2



The Bidder should carefully examine, understand the scope and terms and conditions of the E-
Tonderand may scok clarficatons, if requred, The bidders in all such cases seek clarification
I writing in advance, in the same serial order of the E-Tender by mentioning the relevant page
number and clause number of the E-Tender. All cammunications regarding points regquiring
chanlications on doubts, if any, shall be given in writing io the E-Tender Co-ordinator by the
intanding bidders before the imeknes spacified,

2113 Formalt for Technical Proposal

The Technical Proposal should be made In an organized, structured and neat mannar, The
format for submission of the Technical Proposal is as follows:

Technical Bid: The requisite certificates and documants sopporting the eligibility criterion
should be submitied as per follows:

1. Imdes

2. Documents ag required and mentioned in Referance — 1

3. Offer covering letter as per Annaxure 1

4. Letter ol Authorization to Bid as per Annexure 2

8. Underlaking as per Annexure J

B Declaralion as pacAnnexura 3.1 along with supporting Document
£ Conformity Lotlar as par Annexurea 4 . ;
& N copy of the E-Tender along with the addendurn duly putting the seal and 5|gr| ature on all
ther pages of the document for having noted contents and tastifying conlormance of the
terms and canditions.

All the refevant pages of the proposal are fo be numbered and signed by an aulhorized
sigratary on behalf of the Firm, The number should be unique seral number across the
docurment. The Bidder should provide documentary avidence of the authorized signatory for
the purpose of this E-Tander.

I'he E-Tender responsa shall ba in the English or Marathi language only,

2114 Format for Financial Proposal;

Ihe Financial Proposal needs to be provided in the femplato provided in Annexure 5. The
Francial Proposal should ba submitted anlineg only on the website hilps /mahatandars. gov.in
tSubmission of hard copies or Sealad Envelope of Hard coplas will not be allowed)

Ihe Financial Proposs| and Technical Proposals must be submilted separately in different files
as_mentioned onling on the websile hitps:/'mahatenders.gov.in. It is reiteraled that il any
proposal is found 1o cnntaln beth Technical and Financial Proposals, such offers will be
rLj_HLlLd by the Cnrgﬂmllg Hr_j_l:lulcf nol be gonditional in any manner, any conditional

212 Earnest Money Deposit

. * ThE Firm will have to submit the Earnest Money Deposil (EMD ~ Bid Security) while submitting
ir bt &t the rate stipulated by the Corporation in the seclion on “Key Information on the E-
"' der, El:lbl'ﬂfsﬁl-ﬂl'l The Eamest Money Deposil is required o prolect tha Corporation
g;amm the nisk of the Firm's conduct,
[}
T

o Earngst Meney Deposit shall be denominatad in the Indian Rupees enly and shall be

-:.;w\jl?nﬂﬁi'-ﬁd onling only. The Bidder shall submit the deposit receipt of Bid securty / EMD anline
17




along with Tender, failing this will cause a rejection of Bid.

The eamest money deposit of & Firm may be forfelted by the Corparation if the Firm withdraws
ts bid during the bed validity peried. The EMD of the firm shall be immediately forfeited I the
firm & found to have furnished fraudulent, misrepresented, or misleading informaten i any
form, Any attemnpt to manipulate, falsify, or msappropriate data will result in strict actlon,
ncluding blackiisting and legal consequences as per applicable laws.

Unsuccessful Firms who have not been selected — The EMD will ba returned Oy thi
Corporation within two weeks from closure of the selection process. Mo interest shall be pat
ary EMD to Unsuccessful Firms.

Security Deposit payable by the Succossful Ridder = The successful bidder shall provioe &
sacurly deposit equivalant to 3% of the bid price upon execution of the agreement This
deposit be in the form of a Fixed Deposit (FO) Lien marked in favor of MECTDC and shall
remain valid for one year or last date of audi reporl whichevar is latar.

213 Financial Proposal

Thie Financial Proposals should comain ail relevar price information and should mot contradicl
the Technical Proposal in any manner. There should be no hidden costs for items quoled. Tha
offer musl bé made in Indian Rupees only and the offer shauld include all applicable faxes and
other charges, excluding GST. The Corporation is not responsible for the anlhmetical
inaccuracy of the bid.

The Firm will have te ensure all calculations are accurale. The Corporation at any points in
time for reasons whatsocever is not responsible for any assumptions made by the Firm. The
Corporation 3t a later date will not accept any plea of the Firm or changes in the commercial
offer for any such assumplions.

The Firm should quote fees as per the format provided by the Corporation while subrrithing the
Financial Proposal as per Annexura 5. Estimaled cost has bean mentioned in Annexure -5

The fees quoted shall be in sccordance fo clause 3.1.2.1 of the GR regarding procurement. of
goads and services, dated 112/2016 and shall be inclusive of Professional Service and oul of
Pockel Expenses (such as Travel, Lodging and Boarding, Conveyance, Prinling.
Administrative Expenses elc.). This excludes GST which will be payable by the Carporalion
based on the pravailing rate at the time of Blling, The Corparation shall nol enterlain oy olbor
claims over and abtove the fee specified in the Financial Proposal. The fees quoted by the
bidder shall belimited Lo the scope of work defined in the tender.

¥2 o




3 Terms of Reference

3.1 Introduction and Overview

The Maharashira State Cooperative Tribal Developmen! Corporation Limited (harein after
refarrad as Corporation) was esiablishad in the year 1972 under the Maharashira State Co-
aperative Act, 1960 with the basic objectivie to stop financial exploitation of the Tribal
Papulation in the stale and execute effective implementation of varous State | Central
Govarnment schemes for financial uplitment and development of Tribal Populaton. MSCTDC
|1 has its presence in all the Tribal areas of Maharashira stale thfough a. Head Office at
Mashik. & Divisional Office at Magpur, 2 Regional Ofhcas, 1 Upgraded Siub-Regicnal Office and
34 Sub-Regional Offices. '

Tha Corporation inlends o issuc this bid document, hareinafter called E-Tendar, 1o sligible
Firms, harealler called az “Bidders or Firms" lo parlicipale in the compelitive bidding for
Appointment of Charered Aceountant Firms aach to camy out Day-to-Day Accounbing al Haad
Office and Regional Office (including Sub regional offices) under the junsdiclion of MSCTDC
lor the period mentioned in para 2.4 {Appeiniment pencd).

Background:
Ihie Corporation mtends o go for this arrangament 10

1. Stroamling the compliance of accounting work and provide accounling MIS al regular
intanvals.

7. Reduce adminislrative issues in managing the large number of transactions and
evaluating their work,

1. Scale on the part of Accounting to use lechnology in-accounting and ensuring regulatory
compliance,

Ohjectives of Floating E-Tender:

1. Taimprove the effectveness of day-to-day accounting for delecting violations and providing
carly warning signals about woaknesses and problams,

2. Ta keep all transactions of the Head Office, Regional, Sub Regional thereunder undar

confinuous review so 85 to supplement Corporation’'s effords to ensure a robust intarnal

contral system at each lavels of operations,

To ensure thal vialation, if any, in the system and procedurcs of the Corporation are

brought to the notice of the managemant immediately "as near therato as possible” so that

timely corrective and remedial sleps can be tsken to aveid repelilion.

La

The Corporation, for this purpose, inviles propesals from competent CA Firms who are
interested in participaling in this E-Tender and must fulfill the pre-bid qualification and eligibility
criteria mentioned under Reference — 1 and also in a posidion o comply with the technical
requirement mentioned and submit the required proposal as per the E-Tender, Apart from the
above the Firm must also agree to all our terms & conditions mentoned under ts E-Tender.

3.2 Projeet Scope :\:\ it

- i 1 |

It 15 expected that ihe gelag:td-d Firm will have (he necessary expertise, espagence, and

capabilties 16 deliver - high-qpafity Day-to-Day Accounting services, The ResponsioWiigs™ .

outlined balow ara indicative angl not exhaustive. The objective is to ensure ac ety

and comphant ﬁn@cjal_a;m ng atall offices of the Corporation,
Tt I

& Perform Day-to-Day Accounting for the Corparation at ihe Head Office, Regional, and Sub-
Hegonal Offices based on vouchers and documents prepared by Corporation siaff. The
accounting work must be undertaken onsite at sach Regional Office by a dedicated team,

W nder the supervision of a gualified Charlered Accountant, All records shall be maintained
ﬂally and uzmad in 1he prescribed acoounting softwara.
14




Reporting and Compliance: The Firm shall ensure thal accounts are updated reguiarly 1o
facilitate timely compliance with statutory requirements. The Firm shall also be responsiole for
carrying oyt staluiery compliances in respect of GST, TDS, TCS and Profession Tax [PT)

Qualification | Experience and Deployment Requirement; The Firm shall deploy a team
comprsing 1 Charered Accountant and 1-3 Semi-Qualified Staff at each Clusier |As
mentionad in Reference 3). The Head Office shall be manned by 1 Charnered Accountant and
a minimum aof 4 Semi-Qualified Siaff, All personnel must possess adeguate knowledge and
expenence in accounting, GST, TDS, and financial reporting.

The Firm is also responsible for supporing statutory and intemal sudits, ensunng that all
records and reconciliations are up 1o date, and responding prompily (o audil querias.

The Corporation resarves the right o intaraow and. approve the personnel deployed. 1 may
alsa seek their replacement at any time during the engagement if found unsuitabla

Day to Day Accounting Coverage - As mentioned under Reference — 2 of this E-Tender
Lisl of chuster and othar units = As mentioned under Reference — 3 of this E-Tender

e —
o "n
& d
. -
|! - 2 : & "
Y
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4 Ewvaluation process
4.1 Opening of Technical Proposal

Technical Proposals recejved within the prescribed date and time will 'be opaned in the
presence of the authorzed representalives of the firms bidding who choose to- attend the
apening of the offer on the date and time specified in this E-Tender document. The Authorlzed
representative of the firm having photo identification, present shall sign a register of
atlendance. The representative has to submit an authority letier duly signed by the firm,
autharizing him 1o represent and attend the Bid opening an behalf of the firm.

4.2  Proeliminary Scrutiny

The Corporation will serutinize the offars receivad to determine whether thay are complate and
as par E-Tender requiremant, whether technical documentation as asked for and reqguired, o
svaluate the offer has been submittad, whether the documants have baen propedy signed and
whether lems-am offered 85 per the E-Tender requiremeants. Tha Corporation will inferm the
date, nme-and venue of presentaton ta the eligibbe firms

The proposals received by the Corporation will be lechnically evalusted to arive al the
technical sconng as per the scoring methodology. spacified below under the TECHNICAL
FROPOSAL EVALUATION CRITERIA. The Bids which are securing the lechnical score of 80
or more-marks outgl a total of 100 marks are considered as lechnically gualitied and only
thosae{echnically qualfiad Bids will be further processad to find "Highest scoring Firms' as per
evalbation methadology under TECHNC COMMERCIAL EVALUATION CRITERIA. The
Corporation howslsr relaing the right fo lower the cut off score if adequate numbear of bids
doss gt quealify with the minimum score specified above,
L]

Elurlnq the coursa of the presentalion, the Corporation has the right 1o Inlerview the parsonnal,
o decide to deployan the assignment ar not. The Corporalion shall reserve the fight lo seek
tha change of Refource parsonnel in case of neaed.

4,3 Technical Propogal evaluation criteria

Carporation will call for 8 presentation before tha Selection Committes of the Corporation by
the eligible firms an thair understanding of the key considerations for Day-to-Day Acecunting,
proposed Melhodolegy and Approach o be adopted for the Carporation, and the proposed
leatn. The techrical capabilities and compelence of the Firm should be clearly reflected in the
write-up, The dale and time of the presentations, If required will be notified by the Corporation;
no changes in tha schedule will be entertained theraaller.

Based on the details submitted by the Firms in the Technical Proposal and the write up /
presentabon made by tham befora the Selection Commitlee of the Corporation, the Technical
Evaluaion of the elgicle Firms will be carried out as fumished below:

16




Technical Proposal evaluation criteria:
No. Particulars ——
" 1 0verall Profile of the firm '
" Establishment of Firm { LLP: (As on 01.01,2025 as per Firm certificate
issued by the ICAL)
14 1. 15 Years and above: 10 Marks 10
' 2. Above -10- Years and less than 15 Years: 7 Marks
i Above - 5 Years and less than 10 years: 4 Marks

-Lla'lax:imu m Marks

2 Past Experience i Bk |
| The Firm shall have expericnce in accounting of any State or Central|
5 Government Corporation or Urban Local Body having Annual Budget /

Balance Sheet of more than Rs, 100 ¢rores W
|Mota: Marking will be alotted on the basis of complelion‘expenence
| cartificale I
The bidder should have prior a:r.perien:_:é: in customizing and 'ir'r'lplcmenhng-
2.2 | Tally Software for any Central of Slate Government Corporations. or Urban| 10
' Local Bodies

1. 5 Marks perproject
Note: Marking will be aliotied on the basis of complelon/espenencs
certificate e
5% ‘Post Qualification Course & Certification course of [CAl by Parner. .
' 1. Partner having qualification of Certification Course in Public Finance
and Govarnment Accounting {(ICAl} - 4 marks for any one parner.

= el la

P 't‘E. Fartner having qualification of Certification I.‘._‘rcluraa in Dipgloma n
i, ww ilniﬁﬂ;mag.iun Systems Audit (ICAl) - 2 marks for any one parner,

Pt

i
' " ¥
| g+ Paririer hdving qualification of Certdfication Course on Anti Mane
. , ¥
'-\ © Laundering Laws | Concurrent Audit of Bank Branches / Forensic

Accopnting and Fraud Detection (ICAl) - 2 mark for any one partner
nér qualfication.
Mate: Marking will be aliotted an the basis of ceribicaies allached

3 Firm Profile
| 3.9 CRAG Empaneled Firm for FY 2024-25

3.7 Peer Reviewed Firm as on 01stJan 2025
The firm having
| 3.3 1, Fellow Chantered Accountant (FCA) Partner - 3 marks for each 15
|

' partrer

2. Assdciate Chartersd Aczouniant (ACA) Partner - 2 marks Tor each
partner

L 3. Full Time CA Employee - 1 mark for each CA Employee.

(As per certificate of registration with 1CAL}

. ; Al e
The maximum marks under this category is restricled 1o 15 marks Pk g ,:.T‘

187
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The Firm having average annual turnover for 3 years as under -

. Average Annual Turnover above Rs. 75 lakhs - 10 marks

Averaga Annual Turnover between Rs. 50 lakhs to Rs. 75 lakhs - 8
Marks

Average Annual Turnover between Rs. 35 lakhs 1o 50 Lakhs - 08
marks

4  Presentation on understanding of the scope & proposed approach

of the assgnment
damansirated in the résponse to the E-Tender, Technical approach &
Methodoiogy (Bidder should ‘submit a write-up showing the approach
towards Accounting of the Corperation mcluding use of automated tools,
el ) in to be prasented before the Managing Director of MSCTOC Lid,

As part of the technical evaluation procass, bidders shall ba required o
make @ PowerPoint prasentation before the Tender Evaluation Commilles,
I is mandatory thal one of the Partners of the bidding entity must be
physically present and parlicipale during the presentation, Failure o camply
with this requirement shall result in disqualification fram the [achmﬂali

25

_E'..'Ellual:l-:ln
_ Total: B 1
. .
[ 7o NN
. \»
I ; |!. b
\ l_l g T
R e @F’ff 51)
b S . o ¥
N /



T

%

R

4.31 Techno-commercial evaluation criteria

Thiz will be a techno commersial @valuation and accordingly the technical evaiuation will have

80% weightage and commercial evaluation shall have 20% weightage. These weightages

shall be taken nto consideration for amiving at the Successful Firm. The evaluaton

methodalogies vis-a-vis the weightages are as under:

Score will be calculated far all technically gualified Firms using the following formula’

2] = {TIT High x 80) + (C Low/C x 20)
Where:
5 = Score of the Firm
T =Technical score of the Firm
T Highr = Highest Technical score among the Firms
C Low _""i‘:l-:n_ﬁ'i.’jt Quote among the Firms
C . =Quoteas h:wi:iad by the Firm (Annexure 5)

The Firm securing the highest stoytbecomes the successiul Fim
i 1Y ¥

Fot example — There-arethree t;infﬁerﬁ A BandC.

A "Combined score” will be arrived at, taking into account both marks scored through
Technical Proposal evaluation and the nominal commercial quotes with a weightage of 50%

for the Technical Proposal and 20% for the Financial Froposal as described below

The combined scora s arivad al by adding Technical Score and Commersial Scare. Tha

suncessiul biddor will be the one who has highas! Combinad Score.

Tachnical score will be arrived al reating Lhe marks of the bidder sconing the highesl marks in
Technical evaluation as 80. Technical score for other bidders will be computed using Lhe

formula: Technical Marks of Bidder / Highest Technical Score "B0.

Simiarly, Commercial Score of all technically gualified biddars will be arrved at taking ihe
cost quoted by L1 bidder Le., the lowes! guote from all technically gualified biddaers. Marks for
other bidders will be calculated using the formula Commercial Score = Quote from L1 Didder |

Cost quoled by bidder = 20.

The successiul bidder will be the one who has highest Combinea Score. Methodoiogy Tor

techno commercal Evaluation is ilusiraled hereundear

Combined Score
fout of 100)

Sr. |Bidder| Technical | Nominal | Technical | Commercial |

Mo, Evaluation | Bid Price Score Score

) marks (T) | inINR
B A 95 | 71  [95/95°80=B0.060/71"20 = 16.9 80.0+16.9 = 96.9
2 B as 65  |B5/95°BO=71.6/60/65°20 = 18.5 71.6+18.5=90.1
5 | G 90 &0 00/95°80 = 75.8| '0/B0*20 = 20. 0 75.8+20.0 = 95.8

In the above example Bidder, A with highest score becomes the successhul bidder

In case o more than one bidder with equal highest score up o three decimals, then vender
with highes! technical marks (among those with highest equal score} will be considerad

successiul Bidder.

j.di Eiigihiﬂhigm Technical Proposal
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A minimum Eligibility criterion for the Bidder to participate is az per Beference — 1. The ‘
Bidder would nced o oprovide supporting documents as part of the eligibility prool, The
Technical Proposal will also be evaluated for technical suitability.

Curng evaluation of the Tenders, the Corporation, at s discretion, may ask the Bidder for
clarfication i respadt of its tender. The request for clarification and the response shall ba in
writing. and no change in the substance of the tender shall be sought, offered, or permitted.

The Corporation reserves the right 1o accept or reject any tender in whale orin parls without
assigning any reason thersol, The decision of the Corporation shall ba final and binding on all
the Firms to thes document and the Corporation will not entertain any correspondence in thes
fiogard.




5 Terms and conditions
51 General

1.1 General Terms

The Corporation expects the Firm io adhere to the terms of this E-Tender and would not
accept any deviations to the same.

Unless expressly aoverridden by the specfic agreement to be enterad inla between the
Corporation and the Firm, the E-Tender shall be the governing document far arrangement
between the Corporation and tha Firm.

The Cerporation expects that the Firm appointed under the E-Tender shall have the single
paint rosponsibility for fulfilling all obligations and providing all deliverables and services
required by Corporation, preferably from 2 single point,

Unless agreed 1o specifically by the Corporation in writing for any changes to the E-Tender
seUed, the Firm responses would not be incorporated automatically in the E-Tender

5.1.2 Rules fur:HEﬁpundlng to this E-Tender

All responses recewved after the due daleftime as mentioned in “Key Information on the E-
Tender Submission would be considored late and would be fiable 1o be rejeciad.

All responses should be in English or Marathi language. All respenses by the Firm ta this E-
Tender shall be binding on such Firm for a period of 180 days after opening of the bids

All bid responses would be desmed to be imevacable offers/proposals from the Firms and
may be accepled by the Corporation to form part of final contract between the Carmporation
ard the selected Firm. Unsigned responses would be trealed as incomplete and are liable 1o
be rejecled.

The bids once submitted cannol be withdrawn! modified after the last date for submission of
tha bids urless specifically permitted by the Corporalion. In case. due 1o unavoriable
circumatances, the Corporation does not award the contract within 180 days from the last
date ofthe submission of the bids. and there is 3 possibility to award the same within a shor
duration, 1he Firm would have the choice to maintain the EMD with ke Caorporation or o
withdraw the bid and obtain the EMD provided,

The Firm may modify or wilthdraw its offer- afler submission, providec thal, the Comasation
prior 1o the closing date and lime receives a wrilten nolice of the mocification ar wilhdrawal
presoribed for submission of offers; No offer can be rmodified or withdrawn by lhe Firm
subsequant 10 the closing date and time for submigsion of the offars,

It 15 mandatory to submid duly filled in details in the formats provided glong with this
document. The Corporation reserves (he right not to aliow/ permit changes i the lechnical
requiremants and not to evaluate the offer in case of non-submission of the technical oetails
in the required form at or partial submission of fechnical delalls,

The Firm at no paint of tima can excuse themselves from any claims by Ihe Corporation
whaisoever for their desiations inconfarming to the terms and conditions and ather schedules
as menlioned in the E-Tender circulated by the Corporation. The Firm shall be fully
responsible for dewations to the terms & condltions elc. ag proposed in the E-Tender

ted partes are iable 1o be rejecied al any stage at the Corporation's discretion;

,@Qf%‘

o~ }Elatad parlies (as defined below) submit more than one bid then boin /all bids submitied by
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. Digds submifted By the holding Firm and its subsidiary
b Bids submilted by two or more Partnership firms/ LLPs having commaon partners
. T Anygther bid lrn thesale discretion of the Corporation is in the nature of multipe bids,

B
5.1.3 Price Bids

Tha Firm should quole fees in Indian Rupeas as per tha format provided by the Corporation
while submitting the Financial Proposal as per Annexure 5. The feo quoted shall be inclusive of
FProfassional Service and Out of Pockel Expenses (such as Travel, Ladging and Baarding,
Conveyance, Prnting, Administrative Expenses etc. for trevel from the Head Office lo the
Regonal Office. ). This excludes GST which will be payable by the Corporation as per the rate
applicable al the time of making payment. The TD3 amount at prevalling rate shall be
deducted from e payments, The firm shal carefully take. into account all condiions and
difficulties thal may pe encountarad during the course of assignment while guoting their foo.
Any aoditonal costs incurred for travel from tha Regional Office ta the place ¢f accounting shall
siltier be barne direclly by the Corporation or reimbursed. The Corporaton shall not enterlain
any alther claims over and above the fee specified in the Financial Propasal. T led
by the bidder shall be limited to tha scope of work defined in fhe tender.

K2 Others

Corporation reserves the nght to withdraw this E-Tender [ cancel antire sel
any ume | stage without assigning any reason.

Comoration also reserves Lhe right 10 change/add any temms and conditions of lhe E-Tender
by issuing adcdendafcarrigenda end putling it on ds websile.

If thara @ra conflicling poirts in the E-Tendar, the Corporation reéserves the nght to lake a
posiion on the confliching issue which will be binding on the selected Bidder any time during
the pernod of coniract

Mo Commitment 1o accept lowest bid or any bid — Corporation shall be under no-obligation 1o
actepl the lowesl price bid or any other offar recesved in response to this E-Tender.
Corporation will not ba obliged to meal and have discussions with any Bidder. and { or o
lizten to any rapreseniations in respect of the rejaction.

Fosponsas 10 this E-Tender should nol be construed as an obligation on the part of tho
Corporation o award a confract for any senvices or combinabion ol sorvices. Failura of the
Corporation 1o selact a Fimooshall nol result in amy claim  whatscever against | the
Corporation, The Corporation reserves the right 1o reject any or all bids in part ar in full,
without assigning any reason whatsosver,

By submitting & proposal, the Firm agrees to promptly contract with the Corporation far any
work awarded to the Firm. Failure on the part of the awarded Firm to execute a valid contract
with the Corporation will relieve the Corporation of any obligation to the Firm, and a differont
Firmi - may be selected based on the selaction process.

The terms and conditions as specified in the E-Tendar and addendums (if any which will ba
notified by the Corporation on website hittps-/mahatenders.igov,in )} thereaftar are final and
. Linding an the Firms, [n tha event tha Firm & nol willing o accepl the larms and conditions. of
M the Corporalion, the Firm may be disqualfied. Any additional or different terms and conditions
proposad by the Firm would be rejected unless expressly: accepted by the Corporation in

fitirg,

»
{/ The selecled Firm % sirictly adhare 1o the delivery dales as defined by the Caorporation.

: &\
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Failure iz meet these delivery dates, unless it is due to reasons entirely altnbutable 1o the
Corporation, may constitute a malerial breach of the Firm's performance. On 3 consecutive
event of delayed delivery of reports, may tend to result in withdrawal of assignment of ne Tirm
with fines payabia 1o the extant of fees due for the period of work.

The Firm acknowledges that the Corporation relies on this statement of fact, therefore neither
accepting responsibility for, nor relleving the Firm of responsibility for the perdormance of all
provisions and terms and conditions of this E-Tender, the Comoration expects the Firm 1o
fulfill all the terms and conditions of this E-Tender. The modifications, which are accepted by
the Corporation. shall form a part of the final contract.

The Carporation and the Firm covenants and represant 1o the other Party the following

a. It is duly incorporated, validly exlsting and in good standing under the laws of the state in
which such Party is incorporatad.

b, It has the corpocste power and authodty to enler inle Agreements ._and perform s
obligations there under, The exacution, dalivery and performance of tenms and conditions
under Agreemants by such Farty and the perfformance of its obligelions there under are
duly autherized and approved by all necessary aclion and no.other aclion on the part o
such FParly s necessary to authorize the execution, delivery and performance under &n
Agreement.

The exgculion; delivery and perfermance under an Agreement by such Parly

g, Wil nod vinlale or contravens any provision of its documents of incorporation;

b, Will not violate or contravene any law, stalute, rule, requlation, licensing requirement.
order, wnt, injunction or decree of any courl, governmental instrumentality or other
reguigtory, governmental or publis body, agency or authority by which it is bound or by
which any of ils properties or assets are bound;

c. Except to the axtant that the same have been duly and properly completed or oblaned,
will not require any fling with, or pemmit, consent or approval of or beense from. or the
giving of any notice lo, any courl, governmental instrumentality or other regulaloy,
governmental or public body, agancy or authority, joint veniure party, or any other anlity
or person whalsoever,

d. To the bestof s knowledge, alter reasonable investigation, no represeniaton o wamanly
by sich Parly in this Agreement, and no document fumished or 1o e lumished 1o lhe
othar Party 1o this Agreement, or in connection herewith of wilh the lransaclions
contemplated nereby, contains or will contain any unirug o misleading siatement ar omils
or will amit any facl necessary o make the statements contained herein or therein, 0 fight
of the crrcumslances under which made, not mislgading. There have baen no events. or
fransactions, or facls or information which has come to, of upon regasonable dilgence,
should have come to the attentien of such Party and which have not been disclosed
herein orin @ schedule hereto, having a direcl impact on the lransactions contemplaled
nereunder.

The Firm shall undertakse o provide appropriate experienced, well-trained stafl as a
ather resources required, o execute the assignment

5.3 Other E-Tender Reqguirements

%Uf' his E-Tender may undergo change by either additions or deletions ar mndl1~catinn

. the actual award of the contract by the Corporaton, The Corporation also reserves. e -
o change any lerms and conditions including ekgibility criteria of the E-Tender @gnd e -

L}/— subsequent addendums as il deems necassary al s sole discrelion %
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Tho Corporation resorves the right to extend the dates. for submission of responses la this
dacument.

Firms shall have the opportunity io clarify coubis penaining to the: E-Tender in order (o clarify
any issues they may have prior to finalizing their responses. All questions are 1o be submittad
o the E-Tender Co-ordinelor mentoned n "Key |Information on the E-Tender
Submission”, and should be received by the nominaled point of contact in writing through
emal hefore the scheduled date as indicated in the schedule of timeframe. Responses 1o
IngLaries and any other corra::tic:ms and amendments will be published by Corporation on
elecironic rnarr the [:-refc:renre fc:r distribution would be with the Cnrpuramr The Firm, who
posad e guastion, will reman anonymous.

Preliminary Scrutiny — The Corporation will scrutinize the offers 1o detarmine whather thay
aré complaete, whelther any errors have been made in the offer, whether reguired
documantation has been fumishod, whother the documants have been propady signed, and
whatheor items are queted as per the schedule, The Corporation may, at ils discration, waiva
any minor nos-comrformity or any minor deficiency in an offer. This shall be binding on all
Firms and the Corporation reserves the nght for such wanvers and the Corporation’s decision
in Phe matier will e final

Clarification of Offers — To assist in the scrutiny, evaluation and comparison of offers, tha
Corporation ‘may, at its discretion, ask some or all Firms for clanfication of thes offer. The
Corporaton has he right 19 disqualify the Firm whose clahfication is found nol suitable 1o the
priposad assignment,

Alterations — The affers comaining erasures or alterations will not be considered, Thera
should b 'no hand-writlen -material, corrections or alterations i the offer. Technical details
misst be complelely Tilad up, Correct information of the equipmant being offered must be filled
in. Thie Corparation may treal the offers not adharing to thase guidalines as unacceplabla,

Right to Alter Scope — The Corporation reservas tha right to alter the requirements specified
N the E-Tendar. Tha Corporation also reserves tha right to addd modify/ delete one or more
units from the lislof office specifiad as pad of the requirements for the period of the contract.
Furthar the Firm agroées that the prices guoted by the Firm would be proporionately adjustad
with such additions! modifications! deletions in unils,

Il the: Corprration is nol satishied with he specifications as specified in the E-Tendar and
cliservas malon deviglions, the proposals bf such Bidders will nol be . shorl-lisled for furthes
evaluaion, Mo lurther digcussions shall be enlgnained with such Bilders in respecl ol the
proposal submission,

The Bidder shall indemnify, protect and save the Corporation against all claims, losses, cosls,
damages, expenses, action, suits and other proceedings, resulting from Infringement of any
Patent, Trade Marks, Copyrights elc. or such ather stalulory infergements under sl the
privvailing laws In respest of deliverables | output | malenal supplied by them o the
— Curporation from whatscaever source, provided the Corporafion notifies the Bidder in writing

as soon as practicable whan the Corporation becomes awara of the claim,

F %

g Thie selegted Bidder shall perform its obligations under this E-Tender as an independent
: cnn1r|=.|-:1 o the Empmalinn and shall nnl ba pe'rrnitted 1:} arugagu any se_lbmntra-:h:urs- {]

ance ofobligations under this E-Tender shall maale an assu-:aahtln parinarshig, |n|r|l
or. relationship of phancipal and agent, master and servanl, or employer and
g, between the Corporation and the Bidder or its amployoes, subconiractor; and
F-‘an:,- shall have the right, power or Ell..|tl'|-1:1u'|l:3.|I {whether expressed or implied) ta enter
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The Bidder shall solely be responsible for all payments (including any stalutory payments) 1o
its employees and shall ensure thal &t no time shall its employges, personnel or agents hold
themsalves out as employees or agents of the Corporation, nor seek lo be treated as
employees of the Corporation for any purpose, Inciuding claims of entillernent io fringe
benefits provided by the Corperation, or for any kind of income or benefils, The Bidder alone
shall file all applicable tax retums for all of its personnel assigned hereunder in a manner
consistant with its status as anindependent contractor of services, and the Biddar will make
all required payments and deposits of taxes in a timely manner.

5.4 Payment Terms
The payment would be made to the Firm by the Corporation after 15 days of completion of
aceounting for the month and on submission of valid Tax invoice,

= 8% paymeantin 15 days after end on of each manth,
» 4% paymentin 15 days after complation of Audit for FY 20:25-26

5.5 Joint Venture

Joint Venture is not permitted,

AT
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& General Terms and Conditions

6.1 Dispute Resolution

IT any disputes or difference or claims of any kind arses between the Corporation and the
Firm in the conneclion with construction. interpretation or application of any terms and
cenditions ar any matters or thing in any way connected with or in connaction with or arising
outl of this lender and contract or the rights dulies or liability of any parly under the contract
whether befor or after the termination of the agreement, than the parties shall meet together
prompily, at the request of the other, in‘an effort to resolve such dispute, difference or claim
buy discussion between them. Mo third parly intervention other than that of tha Court of law is
Alkoged

Mo arbilration jurisdiction 1o sellle the dispute: there is no intention of referring disputa, if any
Lo the Arbatration. Any dispule arise outl of the contract of the said work shall be referred to
e Courl of Law at Nashik only. It is made specific here that in no case the matler shall k=
referrad 10 any Arbitrabion or conciliation or any other form of ADR. The dispute if any shall ke
sutpeciad to Nashik junsdction anly

6.2 sﬁﬁﬁm.ihq

The Taarl'!!ar and sul::ns-a ant contract shall be governad and construed and enforcad in
SLCOMIRNCS with the Iaw;s India, and both Parties shall agree that in respecl of any dispute
DSk up::l:i oNEr oF e ngspect ol any of the lerms of the Agreement, anly the courls in
Mashik ﬁl:mll Ferved Exc{dslife jurisdiction to try &nd adjudicate such disputes to the exclusion
ol all r_lthur'murtﬁ. s ¥

6.3 Notices and other Communication

Il & notice bas 1o be senl 1o either of the parties following the signing of the contract, it has to
be o owribng and shall be sent personally or by certfied or registered post with
ackngwledgement due or overpight ‘courier or emall duly lransmilted, facsimile/fax
transmission [with hard copy to follow for emailfax), addressed to tha other parly al the
addrasses, amail and fax number given in the contract,

Motices shall be deemed given upon receipt, axcept that noticas sent by registered post in a
corractly - addressed envelope shall be deemed fo be delivered wilhin 5 working days
{excluding Sundays and public halidays) after the dale of malling/ dispatch and in case the
communication is made by facsimile transmission or emai, on business date immediataly
alter the date of successful facsimile f email transmission (that is, (he sender has a hard copy
of a confirmation page evidencing that the facsimile was completed in full to the carrec fax
rumber or ermail 2enl 1o correct email address) .

Any Barty may change [he address, errigil address and fax numbar o which notices apein
sent fo it by providing wrilten notice {o the other Pary in.one of the manners: provige
seclion,

6.4 Force Majeure

panaltias or lermination for defaull, if any 10 he extent that its delay in perdormance or Se
fadure to perform its obligalions under the contract is the result of an event of Force Majeure.
gl
ﬂ(ﬁg For purpogses of this Clause, "Force Majeure” means an event explicilly beyond the
\"" asonable coniral of the Firm and not involving the Firm's fault or negligence and naot
resesable. Such events arg Acls of God or of public enemy, acts of Government of India In
BIf Saversign capacily, 5ui%. political disruptions, bandhs, nots, civil commotions and acls

ol e ;
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d) Bidder shall return all the Confidential Informatian that is in ite custody, upon termination /
expiry of the Agreement to be entersd with succassful bidder. Alse, so far as it Is
practicable Bldder shall immediataly expunge eny Confidential Information rolang to the
assignment from any computer, word processer or other device in possession or in the
custody and contral by Bidder or its affiliates.

&} Bidder hereby unconditionally agrees and undertakes thal it and lts employees shall not
disclose the terms and conditions of the Agreement! Work Order or any ather oral or
written information which may contain, hold or hear confidential information or disclose
the information submitted by Corporation under any other Agreement to any third party
umess such disclosure is mandatorily required by law or if it is required necessarily to be

However, the Confidential Information will not ba Bmited to the informaticn mentioned above
b reot include the following as Canfidantial Infermation:

L Withoul breach of these presents. has already become or bacomes andior
hereinafter will become part of the public domain:

il.  Prior to the disclosure by Corporation was known to or in the possession of the
Bidder at the time of disclosure:

i Was disciosed or parted with the prior consent of Corporation:

W.  Was acquired by Bidder from any third party under the conditions such that it does not
know or have reason to know thal such third party acquired directly or indirectly from
Caorporation,

The Bidder agrees 1o take all necessary action to protect the Confidential Information against
misuse, loss, destruction, deletion andior aiteration. It shall neither misuse or permil misuse

directly or indirectly, nar commercially exploit the Canfidantizl Infermation for ecanomic or
ciher benafil.

In any dispute ower whether information ar matiar is Proprietary Information or nat mentioned
herein, it shall be the burden of Bidder to show that such contested information ar matter is
nat Proprietary Information within the meaning of the Agreement fo be enfered with
successful bidder, and that it does not constitute viclation under any laws for the time being
erforced in India.

The confidentiality obligstions shall sunvive the expiry or termination of the E-Tender /
agresment between the biddar and the Carporation.

68 Termination

The Corporation shall RFave the option fo terminats subsequent agreement and! ar any
particular order, in whole or n part by giving Firm at least 30 days pricr notice in wrifing
without assigning any reason in the specified evenls as mentioned in 6.12 and 6.14,
Furthemnore, in the event that the vacancies are fillud by the Corporation, the Corporation
resernves the right to terminate this contract,

However, the Corporation will be entitisd to terminate this E-Tender ang any subsequant

agreement, i Fimm breaches any of its obligations set farth in this E-Tender and any

subsequent agresment and

*  Such breach is not cured within forty-flve (45) Days after Corparation gives written notice; ar

= I such breach is no! of the type that could be cured within Torty-five (45) Days, failure by
Firm to provide Corporation, within forty-five (45) Days, with 3 reasonable plan o cure
such breach. which is accaptable 1o the Corporation,

This E-Tender and subsequent Agreement shall be deemed to have besn terminated by
either Party ane day priar to the happening of the folliowing events of default

wﬁc.“x
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* The other Party becomes unabile o pay its debt as they fall due or otherwise enters




if a Force Majeure situstion arises, the Firm shall promptly notify the Carporation in writing of
such conditions and the cause thereof within fifleen calendar days, Unless otharwise directed
by the Corporation in writing, tha Firm shall continue to pedform Firm's obligaions under this
Agreament as far as is reasonzbly practical, and shall seek all reasonable allernative maans
for pericemance not prevented by the Force Majaure event,

In such & case the time for performance shall be exlended by a pericd(s) not less than
duration of such delay. If the duration of delay continues beyond a period of three months, the
Corporation and the Firm shall hold consultations in an endeaver to find & soluion fo the
prablam.

65 Assignment

The Firm agrees that the Firm shall nol be entitled to assign any or all of its rights and or
obligations under this E-Tender and subsequent Agreement o any entity including the Firm's
affiliate without the prior written consemt of the Carporation.

if the Corporation undergees a merger, amalgamation, takeover, consolidation,
reconstruction, change of ownership, eic., this E-Tender along with the subsequent
Addendums published shall be considerad le be assigned o the new entity and such an act
shall not affect the rights af the Firm under this E-Tender

66 Waiver

No fallure or delay on the part of either parly relating to the exercige of any right power
privilege or remedy provided under this E-Tender document or subsequent agresmant with
the other party shall operate as a waiver of such right power privilege or remedy or as a
walver ofany praceding or succeeding breach by the other party nor shall any single or partial
exercisa of any right power privilege or remedy preclude any other or further exercise of such
or any other nght power privilege or remedy provided in this E-Tender document all of which
are several and cumulative and are not exclusive of each other or of any other rights or
remedias otherwise available to eithar party at law or n equity.

6.7 Confidentiality

Separate Non-Disclosure Agreement (NDA) will be signed by successful bidder,

The confidentiality obigations shall sunive the expiry or termination of the agreement
bebween the Firm and the Corporation.

The bidder acknowledges thal in the course of perfarming the obligations under this E-Tendar

and subsequent Agreement, it shall be exposed Lo or acquire information of the Corporation,
which the bidder shall treal as confidential,

a} All Corporafion's product and process details, documents, data, applications, softwars,
systems, papers, statements and business [ customer information which may be
communicated fo or come to the knowledge of Bidder or bidder's employees during the
course cf discharging their obligations shall be treated as absolutely confidential and
Bidder irrevocably agrees and undertakes and ensures that bidder and its emploveas
shall keep the same secret and confidential and not disclose the same. in whole ar in
part to anythird party without prior written permission of Corporation. The bidder shall net
use or allow to be used any information other than as may be necessary for the due
periormance by Bidder of its obligations hereunder.

b) Bidder shall not make or retain Bny copies or record of any Confidential Information
submited by Corporation other than as may be required for the performance of Bidder, P!

c) Bidder shall notify Corporation promptly of any unauthorized or iImproper use or discigiire

of the Confidential Information, wf PHNATGNLA) Ty
w27 1977 :
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any composition or arrangement with or for the benefit of its creditors or any class theraal;

« A liguidator or a receiver is appoinied over all or a substantial pan of the endertaking,
assets or revenues of the other Party and such appointment continues for 8 panod ol
twenty-one (21) days;

The other Parly Is subject of an affective resolution for its winding up other than &
voluntary winding up for the purpose of reconstruction or amalgamation upon lerms
previously approved in writing by 1he other Party) or

»  The other Party becomes the subject of 8 cour arder for its winding up.

The Firm understands the strategle importance of this Assignment and that it would réquire
tremendous cammitmient of technical resources for tha same from the Firm for the fenure of
this E-Tender and subsequeni Agreement, The Paries therefore agres and undertake that an
exit ‘8t any poinl In time resuling due lo expiry or termination of this E-Tender and
subsequent Agreement for any reason whatscever would be a slow process over a perad of
ore: (1) month, after the completion of the notice period of one (1) month. During this period,
Ihe Firm shall continue to provide the Deliverables and the Services in accordance with 1his
E-Tender and subsequent Agreement and shall maintain the agreed Service levels

Immediately upon the date of expiration or lermination of the E-Tendar and subsequent
Agreement, the Corporalion shall have ne further obligation to pay any fees for any periods
commencing on or after such date,

Without prejudice to the rights of the Paries, upon lemination or expiry of this E-Tender and
subsequent Agreement, the Corporation shall pay to Firm, within thirty {30) days of such
farminationar expiry, of the following:

« Al the undisputed fees ouistanding il the date of terminaton

Upon the termination or expiry of this E-Tender and subsequent Agreement The aghts
grantad to tha Firm shall immediately be terminated,

«  Upen the Corporation's reguest in writing, the Finm shall be under an obligation to transfer
i the Corporation or lis designes(s) the Deliverables being used by the Firm o
pedarm he Services free and clear of all liens, securily interests; or other encumbrancos
at avalue calgulated as stated.

6.9 Pullicity

I"“\‘ -'”:ﬂ'!-" puhlmmy by the Firm in which the name of the Corporation is to be used shoutd be done

B

Qs

-'-'_

ri'-‘fla-.ﬂ Compliance with Law

nnh,r with the exploil writlen permission of the Corparatan,
6.10 Solicitation of Employees

Tha Firm during the term of the confract shall nol without the express whtten consent of the
Corporation, directly or indirectly: a) recruit, hire, apposnt or engage or attempl 1o récruil, hire,
appoint or engage or discuss employment with or otherwise ubilsre the services al any parson
whio has been an employes or associate or engaged in any capacity, by [he Corporation in
rendering services in relation to the contract; or b) induce any person wha shadl have bean an
employee or associate of the Corperation at any time to lerminate his! hip with
Ihe Carporatlion. '

Sﬂé



e Firm shall undertake (o observe, adhere 1o, abide by, comply with and notify . tho
Comoraton agoul all the prevailing laws in force or as are of as made applicabie in fulure,
pertdining fo or applicable o them, their business, their employvess or their obligations
lowards them and all purposes of this E-Tender and shall indemnify, keap indamnified, hold
harmless. defend and protect the Corporation and its employees! offlicers! staffl personnelf
reprasentatves’ agents from any fallure or omission on fis part to do so and against all
ciaim= or demands of lsbility and all consequences that may ocour or arise for any default or
failure on s parl to conform or comply with the above and all other statutory obligations
ansing thefa from. Compliance with all applicable laws =shall ba limited to-faws which ara
direcly’ indirecthy affecting Corporation’s business due o the services provided as part of this
E-Tender, However statutory compliance far praviding the service mentionad in the E-Tander
neede to beccarned out by the Firm.

The Firmr should adhers {0 laws of the land and rules, regulations and guidelines issued by
thix various Regulatory, Statutary and Governmant authariios.

6.12 Order Cancellation

The Corporalion will provide tha selacled Firm a remedy period of 43 days o reclily a default
or tiven siiuation, The Corporation will provide in wriing the nature of the default to the
selected Firm through 2 letter or mail corespendence. The 45-day time period will commence
fraom the day the Corparation has sent such correspondence (o the selecled Firm,

The Corporation reserves s noht lo cancel the order in the event of one or mare of the
following siluations that ane not occasioned due fo reasons golely and direcily atiributable to
the Corporation alone:

«  Dalay in implementalion beyand the specified period that is agreed in the contract that will
ke signad with the succassiul Firm.

« Failure of the Firm make good the situation within the remedy penod

*  The selecled FirFm commits ‘@ bresch of any of the lerms and condlions of Lhe,
Tender fooniracl, j

+ Aratiachment is levied or continues to be levied for a period of 7 days upon eff
lerder.

613  Indemnity

The Firm shall moemnify the Corporation, and shall always keep indemnified and hold the

Corporation, s employees, parsonnel, officers, directors, (herainafter coflactively referred to

g5 ‘Pargonnel’) harmiess from and against any and all lnsses, liabilities, claims, actions, costs

and expensas (including attornays’ fess) relating lo, resulting directly or indirectly from or in

any way #dnsing oul of any claim, sull or proceeding brought against the Corporation ag a
= el rpsull of:

e
& « Tha Corporation’s authorized ( bona fide use of the Deliverables and /or the Services
nrgwdgﬂ 'hi"mc{nrm under this E-Tender; andior

« - an act or omissien of the Firm andior its employees, in performance of the obligations
A7 under this E-Tendeg ancior

1
« i Claims made by employees who are deployed by the Firm, against the Corporation,
“anddgr clatns ansifg out of amplgymeant, non-paymeznt of remuneration End non-provisicn
.\.h L1 1.‘“._:-. ; b an
LR VA



e

of statwtory benefits by the Firm to its employees. and | or

« Breach of any of the term of this E-Tender or braach of any representation or false
representation or inaccurate statement or assurance o covenant or warranty of the Firm
under this E-Tender; andior

= Breach of confidentiality obligations of the Firm contained in this E-Tender. and/cr

- Megligence or gross misconduct attributable to the Firm cr its employoeas.

The indemnities under this clause are in addition to and without prejudice 1o the Indemnities
given elsewhere in this E-Tender / subsequent agreement.

6.14 Corrupt and Fraudulent Practices

As per Central Vigilance Commission (CVC) directives, 1l 1% reguirad thal Firms observe the
highest stendard of ethics during the procurement and execulion of such conlracts
pursuanca of this policy.

“Cornapt Practice’ means the offering, giving, receiving or saliciting of anything of valués
le influence the action of an official in the procurement process or in contract gxecution
AND

» C“Fraudulent Practice” means a misrepresentation of facls in order o influence a
procurement process or the execution ¢f contract 1 the detrment of the Corpomtion and
rcludes coliusive practice among Firms (prior to or after bid submission] designed 1o
eslablish bid- priees at artificial nen-competitive levels and 10 depave the Caorporation of
the banefils of free and gpen compiettion.

1|f. =5 R "
The Et’:gwalbﬁ rE;-eh-‘EE the right 1o reject a proposal for award if it determines that the Firm
0

recommgndad for award, has ‘engaged in corupt or fraudulen| practices in competing for [he
contract\p queslions, g

k I '} / ;ﬂ . -
The Gmmmﬁh@mﬁs the right o declare a Firm ineligible, sither indafinitely or for &

stated period of time as per the Corporation's discretion, fo be awarded a contract il &t &an
time it determines that tha Firm has engaged in corrupt or feaudulent practices in com '
for or in execuling the conlract,

6.15 Authorized Signatory

The selected Firm shall indicale the authorized sigralorias who can discuss and corraspon
with the Corporation, with regard fo the obligations under the contract. The selected Fim
shall submit, at the time of signing the conlract; 2 lelter signed by all the pariners, authonzing
an official or officials of the Firm or 2 Power of Attorney copy to discuss, sign agreements |
contracts with the Corporation. Tha Firms shall furnish proof of signature identification for
above purposes as requirad by the Corporation,

6.16 Service Level Agreement & Non-Disclesure Agreement
The selected Firm shall execute a Non-Disclosure Agreement (NDA) and Service leved

agreement (SLA). The selected Firm shall execule the NDA & SLA within 30 days from the
date of acceptance of letter of appointmeant.

ﬂ Limitation of Liability




1. The Firm's aggregate liability, in connection with obligations undertaken as a part of thiz
Assignmeant, whether arising under this assignment regardiess of the form or nature of the
action giving rise to such liability {whether in contract, tort or otherwise), othar than lhe
circumstances mantioned in the Para 2 of this clause, shall be limited 1o the 25 percent of
tetal contract value | total fee quote:

£ The Fums liadlity in case of claims against the Corporafion resulting from its  wiliful
misconduct or gross negligence,. or loss suffered by Corporation due 1o damage to real or
langibie of intangible property by Service Provider, its employees and/ ar subeontractors ar
loss suffered by Corporation. due o infringement of patents. trademarks, eapyrights or
such ather Intellectual Property Rights or breach of confidantiality abdigations cammitted by
b Firmn shall e actual.

6.18 Insurance & Penalties

The Firm should obtain Professional Liability Insurance lo cover the risk of arrors, amissions
and/or neglioence in conducting the concurrent accounting activity. The paolicy should covar
(e total contracl valuefiolal fee quote.

The Accounting or { firms shall indemnily the Corporation agains! all aclions. omissions,
proceadings. clams. suils, damages. liquidated damages, consequential damages and any
other axpanses for causes atiributable to the Accounting or / firm including any loss sufferad
an sesount of any breach of the terms and conditions of the offer of the appointment, Firm
shall ba liable for the penalty to the extent of actual loss sufferad by the Corporation o the
tolal professional fee payable! lotal cantract value whichaver is lower.




T Disclaimer

Subject 1o any law 1o the contrary, and to the maximum extent permitted by Faw. the
Corporation and its directors, officers, employees, contraciors, representatives, agents. and
advisars disciaim all liability from any loss, claim, expense (including, withoul limitation. any
legal fees, costs, charges, demands, actions, lablliies, expenses or disbursements inGurrad
therein or Incident al thereto) or damage. (Whether foreseeable or not) ("Losses | suffered by
any person acting on or refraining from acting because of any presumptions or information
(whether oral er written and whether express or imphed), including forecasts, stalemants,
pstimates, or projections contained in this E-Tender document or conducl ancillary to il
whether or not the Losses arises in connection with any ignerance, negligence, inattention
casuainess. disregard, omission, defaull, lack of care, Immature information, falsification or
misreprasentation on the part of the Corporation or any of its directors, officers, amployees
contractors, representalives, agents, or advisors,




Reference 1 — Pre-Bid Qualification

|.Pre-Bid Qualifications

i,

The Firm should be: Qualified Chartared Accountant firm and should be in practice, having
valid ‘Certificate of Praclice’ as on 1st Jan 2025 issued by The Instilute of Chartered
Accountants of India Mew Delhi, for at least last Five years , may be a Partnership firm or
Lirmited Liabikty Partnership. Please provide Firm Certificate from the 1CAl Portal,

The Firm should be having experience of camying oul work of accounting at any Central or
Stale Government Corporation or Urban Local Body. List fo be provided. Copy of the
gxperipnce certificate o the work order 1o be attached.

Ihe firm should have minimum sverage annuwal turnover of Rs. 35 lakhs in last three
fmancial year as-per the audited books (FY 2021-22 to FY 2023-24). Please provide CA
cartified financial statements with valid UDEN MNo. (Profit & Loss Account and Balance
Sheat)

The firm should be empaneled with CEAG for FY 2024-25. Please provide. the copy of
empanelmanl status an the website of CEAG, highlighting the name of the firm,

The firm applying should have its presences by way of Head Office/Branch in Mashik
Flease provide Firm Certificate from tha ICAI Partal as on 1 Jan 2025,

The Firm should be-regislerad under Goods and Service Tax Acl and should have dona all
G5T fing fram April 2024 1o March 2025 (GSTR1 and GSTR-3B for March 2025 1o be
uploaded)

The firm shall be a peer reviewed firm as per the guidelines of the ICAl as on 01% Jan 2025
The firn shall attath copy of Peer Review cerificale.

PAN Card Copy to be.attached.




Reference 2 — Accounting Coverage (Areas of Coverage)

In lina with objective of Day-to-Day Accounting & prncipal of “detection of Iregulanties as
near thereto as possibla”, Day-to-Day Accounting to verfy & review all activities of Head
Officel Reglonal Offices! Sub-Regional Offices under the Regional Offices 's operation on a
sontinuous basis to ensure accuracy, authenticity and due compliance with the internal
systems, procedures and guidelines of the Cerperation [ other statutory and regulatony
guidefings as issued from time to tme. The Day-to-Day Accounting should ensure coverage
as advised by Corporation from fime to time. The broad area and scope of Accounting for
FY 2025-26 at each level of office are a5 under:

A. Head Office (HO)

10.

Th
12.
13,

14.

2. Regional Offices [RO)

(Inciudes accounting for respective Sub-Regional Offices)

. Record all dally vouchers and financial transactions in the accounting system (lally

Software) based an documents prepared by the Corporation staff.

Reconcile inter-office and inter-scheme transactions with supporting dotumentation and
ensure tmely adjustments.

Prepare monthly bank reconciliation statements for all bank accounts ‘and rasolve
discrepancies without delay.

. Account for procurement-related payments, reimbursemenis, employee advances, and their

regulareatiiement.
Parform depreciaton accounting yearly.

Track a invastments made by the Corporation, record entries for inlarest income, and
maintain investment registers.

Carry out monthly: payroll accounting including all salary components, deduclions
reimbuyrsements, #nd bonus provisons.

Ensure timely and accurate -accounting and payment of statutory dues such as TOS
ingluding TCS, GST and Profession Tax.

Filing of all applicable statuiory relurns (TDS including TCS, GST and PT) along wilh
reconcifiation batween books and raturns.

Prepare Trial Balance, Profit & Loss Account, Balance Sheel and other financial reperts ona
Half Yearly basig.

Prepara annual financial statemenis and consolidated books of accounts of the Corporation,
Submit half yearly MES reports

Provide necessary support Lo inlernalistaluiory audilors during audils, including dala
vouchers, reconciliations, and clarifications,

Account for RTl-refated expenses, legal fees, and governanca-related payments
BOD or AGM expandilure.

offices,

. Ensure proper classification of expenzes and incoma across schames

lres Tor inter-office transactions, Enswe all such entries are resolved Ina himapy
manner.

Emnr_im halances with Head Office and Sub-Regional Offices; mantam supporling
i
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4. Prepare and maintain BRS for all regional bank accounts with prompl action on any
mismaichos.

7. Ensure timely recording and settlerment of staff advances, vendor bills, and procurement-
relalad transactions,

G Account for rent. lranspor, and other logisics payments: mainiain schedules for
outslanding and paid liabilities.

!, Ensure prompl compliance and payment of all applicable statutory dues at RO leval —
TOS, GET FT.

8. Timely filing: of all statutary returns from the Regional level and maintain reconcilistions
Willh accounting bobks.

9. Assist the HG in compiling hall yearly financials and MIS by submitting reconclied
regional data.

10 Prepare annual inancial statemants and consclidated books of acoounts

11 Coardinate with HO for audit suppont by ansuring books, vouchers, ladgers, and relevant
documanlation are up o date,

12 Track and repod on RTI expenzes, conlract staff payments, and vohicle usage with
complete log and KYC compliance.

Responsihilities of the Firm

Rocording Entries & Timeliness of Accounting

1. It shall be he responsibility of the Firm to record accounting entries anly on the basis of duly
prepared and authansed vouchers,

In @ny exceplonal circumstance where an entry IS required (o be recorded withoul the
availatility of @ supporting veucher, the Firm must oblain prior wrillen approval fram the
Reglonal Manager (in case of Regional Office) or from the General Manager (Finance) (in
tase af Head Office)

2. The Firm shall maintain a separate registerflog of such enlres recorded withoul vauchers,
slong with tha correspanding approvals, to ensure proper audil rail

& The Firm shall ensure thal the supporting vouchers fer such entries are subsagqueantly
prepared, duly authorised, and aflached within a defined time frame (within 10 warking
chays)

& Any non-compliance or delay in submission of vouchers shall be promplly reportad by the
* Firm o ihe Corparation inwriting,
v N

Co mpleﬂd;rli' of Accounting within Defined Timeframe

1. The Firm shall ensure that accounting for any perod s completed within 10 working days
Troen 1he gete of receipt of complete data from the Corporation.

4 | n_i;aLEE.' the data for & particular month s nol received in time:
a. The Firm shall-issue reminders 1o the concarned office/siaff.
If data is not received evan afler thrae reminders, the Firm shall send a final reminder

to the higher authorify, wilth a copy marked to the Finance Department/General
nager (Finance).
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c. A record of such reminders and communications shall be maintained by the Firm for
review and audit purposes.

Statutory Compliance

1. Ensure fimely and accurate accounting and paymant of statutory dugs such as TDS, GST
and Profession Tax (PT).

7. File al applicable statutory retums (TDS, GST, and PT) within prascribed timelines. along
with reconciliation between books and returns.

3. Mairitain proper documentation and challans in respect of all statutory paymaents and filings
Financial Reporting

1. Prepare Trial Balance, Profit & Loss Account, Balance Sheet, and other financial
reports on a Half Yearly basis.

2, Prepare annual financial statements and consolidated books of accounts of the
Cormparation,

9. Submit half-yearly MIS reports to the Corporation in the prascrined format,
Asset, Investment & Payroll Accounting
1, Carry out depreciation accounting annually.

2, Track all investments made by the Corporaton, record entries for nlerest income,. and
mainiain invesimeant registers,

3. Carry out monthly payroll accounting, including all salary components, deduchions,
reimboursements, and boous provisions.

Audit Support

1, Provide necessary support to statutory and internal auditors during audits, including
praduction of reconciliations, and clarfications.,

%  Epsure thal all records and reconciiations are updaled in advance =0 thal awdits can be
coumpleted smoothly,

Governance & Othor Accounting

1. Acceunt for procurement-related payments, reimbursements, employee advances, and
ensure timely satlilemeant.

2 Record and account Tor BTl-related expenses, lagal fees, and governance-related payments
such a5 Board of Directors (BOD) or Annual General Meeting (AGM) expenditure

Made of Communication

1. Any communication sent through email or written document shall be trealzd as a valid
communication far all official purposes. Authorised list of emails for respeclive officoss
be provided bythe corporation, &

Responsibilily of the Corporation

Provision of Data & Documents =y
o Ll ! - =3 =i
1. The Corporation shall ensure timely preparation and avadability of all vouchors, ills==

ﬁ:ﬁ;ﬁpﬂﬂinq tlnt%nd other dala required for actounting.




£ Allvouchers shall be duly authorised before baing handed over to the Firm.,

Access to Records & Systems

1. The Corporation shall provide the Firm with access to the grescribed accounting software,
books of accounts, regisiers, and financial records necessary for the perormance of
SEIVICaS,

4 Adequate working space. basic infragtructure (desk, chair, internat, computer and power
supply). and access 1o files shall be mads available &t Head Office and Regional Offices.

Statutory Information & Coordination

1. The Corporation shall furnish relevanl details, challans, cedificates. and returns
necessary for slalutory compliances (GST, TOS and PT).

¢, The Corporation shall designate nodal officers at Head Dffice and Regional Offices to
coordingle with the Firm and to ensure smooth fiow of information,

Authonsations & Approvals
1. The Coerporation shall ensure timely authorisation of vouchers, appravals for excestiona
entrios, and necessary sign-offs on financial statements, retlurns, and roparts preparnd by

the Firm

¢. In cases whera vouchers are not immediately available, the Corporation shall ansure that
such wouchers are subsequently prepared and duly authorised within the prescribed
timaframe.

Suppor During Audits

t. The Corporation shall provide access lo its premises, records, and staff as may be
required by the Firm for responding to statutory or internal audit queries,

2. The Corporation shall ensure prompt clarification and resolution of policy-level issues
rased dunng sudits.

Compliance with Timelines

1. The Corporation shall provide the monthly accounting data within the prescribed tima
schedule (o enable the Firm to complete accounting within 10 working days.

2. In case of any delay in data submissien, the Corporation shall respond promplly to the
reminders issued by the Firm,

Communication

1. Tha Corperation shall recognise email communication exchanged between its authorised
officials and the Firm as valid and binding communication for all purposes.

£ The Corporation will be required to provide Iist of valid email ids for all offices.
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Reference 3 — Accounting Universe (List of Cluster)

Ky

|I m:ﬁw Gffice Hame District of Office
LERD Dindori MNashik ;
| SRO Peth ol e Mashik |
ERD_E_I:JT_EEHE _Mashik i
SRO Ghoti B ~ HNashik :
5RO Kalwan Narshik |
F.E] Mashik s MNashik !
 SRO Mandurbar Nariduirbar '
1[8RO "r'awal B Jalgaon
SRO Taloda _ Nandurbar
| SRO Navapur MNandurbar
SRO Pimpalner Dhule
SRO Shahada ~ Mandurbar
| SRODhadgaon Nandurbar !
‘RO Nandurhar o i Nandurbar
HE‘.I HELEHIH MNashik |
ERG I{alamb Yavatrmal
SRO Kinwal Nanded
S'ﬁf:!_-lﬂ'andha ﬂmwda Yavatmal
2 | RO Yavatmal A ~ Yavatmal
| SRO Dharni o Amiravati
| 8RO Chikhaldhar _ Amravati I
RO Dharni Amravat
5SRO Gundplm pri Chandrapur
|SRO Chimur _Chandrapur
| RO Chandrapur L Chandrapur
| 8RO Ghet _ . Gadchirali
5 | 5RO Dhanora N  Gadchiredi
SRO Korchi Gadchiroli
5SRO Kurkheda . Gadchirgli
SRO Armarn _ Gadchiroli
RO Gadchiroh Gadchirgh
SHI;I_ Aheri B Gadchirali
SRO Deori : Gongia ,
SRO Navegacnbandh Gendfa
/,.p":'__':'!b- EHD Ramiek - Meamur
My RO Bharu:iarﬂ Bhandara
w | " | DO Nagpur Naggur ‘
SECI Ghodegaon Pune —
$RQ Rajur - Ahilya Nagar
- RO Junmar ~ Pune
e o’ " SRO Mukh*al:la _Jawhar
I 5 | SRQ ..Ja'.l.rhar L || S Jawhar
| SRO Manor Palghar
SRO Kasa Palghar
SRD Shahapur | . Thane
- Fi'.l:::l Jawhar & _]_ Jawhar
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dress:
J__::rﬂﬂ‘._ .
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[@n the Letter of tha Firm)

Annexure 1 -Technical Proposal Covering Letter

Date:
To

The Managing Dirgctor,

Maharashira Siate Cooperative Tribal Developmant
Corporation Limited,

2" Floor, Adivasi Vikas Bhavan,

Cadkarl Ghowk, Mashik 422002

MadamiSir,

sub  E-Tender Referance No, E-Tender: N

Having examined the above E-Tender including all Anmexure, (he racaipt of which is horeby duly
acknowledged. we. the undersigned, offer to underake the services in conformily with Lhe said E-
Tander in accordance with the Prices indicaled in the Commercial Offar and made part of this Bid,

if our offer iz accepled, we underiake lo provide service as a Chartered Accountan! Eirm s par he
timalines defined by the Corporafion fiom the date of commencement of services,

We agree 1o abide by Lhis offer il 180 days from the date of Financial Proposal cpening and-our
clfer shall remain binding upon us and may be accepted by the Corporation any tima before expiry
of thal period,

Lntil a formal contract s preparsd and executed. this offer together with the Carparation’s writlen
acoepiance thereof and the Corporation's natification of award, shall constitule & binding canlract
belwasn us.

Wa confirm that we have nol made any changes in the offor documenis, axcepl for filling in
aopropriate calumns,

VWeconfirm that cur Firm has rot been black listed! debarred by any Govemment Inslitutionsd Banrks/
CEAG! ICAI 1BA! Government! Semi-Sovernment departments! PEU's in India, We confirm that our
Firm do not hitve any pecuniary kability nor any judicial proceedings or eny restraint restricting us in
fulfilling the servces.

We understard thal the Corporation is notl bound to accept the offer and the Carporation has right to
reject the offer in full or part without assigning any reasons, whatsosever,
Signature of the Authorized Signatory

Mamsa
Dasignation:

Mame of the Firm:

#n




& Annexure 2 - Letter of Authorization to Bid

Date:
To

The Managing Director,

Maharashira State Cooperative Tribal Development
Corporation Limited,

27 Eloor, Adivast Vikas Bhavan,

Ram Gadkari Chowk,

Mashik 422002 MH

Madam/Sir,
SUE: Authorization Lelter for submilting bid documeants (E-Tender Reference Mo, E-Tender:. |

This has reference to your above E-Tender for Appointment of -1- Chanered Accountant Fam each
lo carry out Day-to-Day Accountings of Head Office, Regional, Sub Regional Offices under ihe
jurisdiction of MSCTDC for the pericd mentioned in para 2.4 (Appointment period). M fMs .. 05
hereby authorized to submit the bid decuments and 1o sign ihe contract on behalf ol our Firm for all
the services required by lhe Corporation as called for vide the Corporation’s request for proposal
vide above referred E-Tender on behalf of our Firme We confirm thal the person 50 authanzed
above has digital signatures and confirm that all the prices quoled by him shall be binding an us,
Hil She is also authorized to lake decsions on behalf of the firm tll E-Tender process & completed

Certified photocopy of Power of Altorney (FOA] of the person authorizing such person is duly
aubrmitied,

We hereby extend our full guarantee and warranty as per Clauses of Contract Tor the gonds and
sarvicas offered for supply by the Firm against this E-Tender.

The specimen signature is atlesled below:
Specimen signalure of the Represenlative
Signature of the Authorizing Authority

Mame of the Authorizing Authority (Certified Photocopy of PO of authonzed Signatory [ authaornily is
1o be submitied)

-

Note: This letlgr’ of authority should be on the letlerhead of the principal on whose behall (he
frupnsgl'i?s&miuﬂd*and should be signed by a person competent and having 1he power of allurmey
1o bind the principal, Ishould be included Dy the Firm in iis proposal

LA : !
A
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Annexure 3 — Undertaking

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatary)
Date:
To

The Managing Diractor,

Maharashira Slale Conparativa Tribal Davelapmeant
Corporation Limited

2" Floor, Adivasi Vikas Bhavan,

Gadkarn Chows, Mashik 422002

hsdamiSir,
Sub:  E-Tender Relerence No. E-Tendar:

Having examined the E-Tenders including all Annexure and Appendices, the receip! of which
s hereby duly acknowledged, we, the undersigned offer to supply, deliver, implement and
commission ALL the terms menliened in the Request for Proposal™ and the other schedules
of raquirements and services for Corporation of Baroda in conformity with the said E-Tenders
In accordance with the schedule of Prices indicated in the Price Bid and made part of this
Tender,

11 1T our Bid 15 accepted, we undertake 1o comply with the delivery schadule as mentioned in
the E-Tander

¢] We agree o abide by this Financial Proposal far 180 days from the dale of the Financial
Bid openng &nd our Offer shall remain binding on us and may be accepled by the
Lorporation any lime before expiry of the offer.

4y This Bid, togather with your written acceptance theraof and your notification of award,
shall constitute a binding Contracl belwean us,

4y Wae agree that the Corporafion is not bound to accept the lowes! or any Bid the
Corparation may receive.

5} We cerify that we have provided all the information requestad by the Corporation in the
lomat requestad for, We alsa understand thal the Corporation has the exclusive nght to
reject this offerin case the Corporation is of the oplnion that the required information is not
providad or is provided In a different format.

B R, o s mes oo wsomim I e e e i LS 20

Yours fadhbully,
Signalure of the Authorized Signatory

Mame,
Desgnation;
Mame of the Firm
Adddrass:

gfﬁw D
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Annexure 3.1 Undertaking for Technical Evaluation

[ate:
To

The Managing Diractor,

Maharashira State Cooperative Tribal Development
Corporation Limited,

2°° Floor, Adivasi Vikas Bhavan,

Ram Gadkan Chowk,

Mashik 422002

Madar'Sir,
Subh:  E-Tender Reference No: E-Tander:

Having examined the above E-Tender including all Annexure, the undersigned submil
following infermation and supgoring decument for technical evaluation

" 1. Profile (As per certificate of registration with ICAI)
CRAG Empﬂnein:len{ Mao. _
Date of establishment of Fi i
' Head Office located at (As per Firm Constilution Cerificate
issued by [CAI)
Branch Office located at (As per Firm Gonstitution Certificate
isaued by ICAl)
~ No of full ime FC#- F‘ar‘lnars
Mo, of full ime ACA Partner
Nao: of DISA Partner B Y 3

Crirlirl:m,aie of registration with ICAlL Firm Constituticn Certificale & Certficates of DISA

= .

- . i
FRFEEEE B
r:. " 3 .l
i |"

Elgnaque,nr thg Authorized SignatoryName:
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: Address

Annexure 4 — Conformity Letter

(This letter should be on the letterhead of the bidder dul ¥ signed by an authorized
signatory)

Date:
Te
The Managing Direclor,
Maharashtra State Cooperative Tribal Development
Comoration Limited,
2" Flaor, Adivas: Vikas Bhavan,
Gadkan Chowk, Nashik 422002

Sit
Sub:  E-Tender Relerance No, E-Tender:

Further lo-our proposal dated ...  in response 10 the E-Tender (Corparation’s tender No.

heteinafter referfed |o as “E-Tender”) issued by Corporation we hereby covenanlwarrant and
confirm as follows:

Me hereby agred 10 comply with all the terms and conditions / slipulations as cenlained in the
E-Tender and the related addendums and other documenis including the changes made 1o
ihe original E-Tenders |ssued by the Comporation shall form a valid and binding parl of tha
gloresaid E-Tender document. The Corporation is not bound by any other exiraneous matters
or deviations, even if mentioned by us elsewhare silber in our proposal or any subsagquent
devialions sought byus, whether orally or in writing, and the Carporation’s. decislon not 1o
actept any such extraneous conditions and deviations will be final and binding on us,

Yours fathfully,

Sigrature of the Authorized Signatory
Mame:

ignation:
, Mama ofthe Firm:

&=




. Annexure - 5
Financial Proposal

{Amt. in INR — Actual Amt,)

The total fee quote by the Firm for —the assignment period mentioned in para 2.4 {Appaintmeani
periodjof the tender document .

II Total Fee™ quoted in figures:

* Total fee quated shall be inclusive of Prolessional Service and Out of Pockel Expenses
{such as Travel, Lodging and Boarding, Conveyance, Printing, Administrative Expenses
ate. for travel fram the Head Office to the Regional Office.) This excludes GST which wil
be payable by the Corporation based on the pravailing rate Any additional costs incurred
for travel from the Regional Office to the place of accounting shall either be borme directly
by the Corporation or reimbursed. The Corporation shall not entertain any ather claims
pver and above the fee specified in the Financial Proposal, The fees quoted by the biddar
shall be limited 1o the scope of work defined in the tender.

Estimated cost for assignment of is as follows —

| Total Cost R 240,00, (K000

in figures) T S —
| Total Cost Twa Crores Forty Lukhs Bs Chly

{in words) |

Signature of the Authonzed Signatory
Narne:

Designation:

Marme of the Firm:

Address




Annexure — 6 INDEX

Er
Mo Particulars

11 Tender Fees and EMD Payment Proof

|1 | PANCARD

2 | Firm Certificate —
4 | Expenence as required in Rofarenee 1 -Fombs |
4 | Tumover Cerificate

5| Audited Financial Statements for 3 Years

B | Empanelment stalus on the website of CRAG

P GSTR-1 for March 2025

B GSTR-38 for March 2025

4 | Peer Review Certificate

10 | GST Ragisiration Certificate

Expenence as raquired in Technical Evalualion
14 Crilaria - Point. 2.1

Experence as reguired in Technical Evaluation

,.--1".'-‘ -—.Q‘:Erla Point 2.2 2

C&rﬁi_‘ ciles as required in Technical Evaluation
3- -t rrl&l-lg Faint 2.3

1B | Annexure 4

19 Annaxure 5

20 L Annexure §

21 | Signed Tender Form

- SDrdir For Affyoval

Managing Directoy
M.5.Co-Dp.Trikal Dav.
Corp. Lid., Mauhik-2.




