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f9s ¥=ar/Bid Number: GEM/2025/B/6598031
feeich /Dated: 25-08-2025

fas c&arasr / Bid Document

9= fQawur/Bid Details

95 dc @9 &1 ad@/a3T /Bid End Date/Time

15-09-2025 10:00:00

e geld &1 al@/a@# ™ /Bid Opening
Date/Time

15-09-2025 10:30:00

5 dueper duar (de @A H arl@ @) /Bid Offer
Validity (From End Date)

120 (Days)

FAGA/TST W IAA/Ministry/State Name

Ministry Of Defence

faswaT @ AT/Department Name

Department Of Defence Production

IS H AFA/Organisation Name

India Optel Limited

PrRATRT 1 ATA/Office Name

skkkokokokokkokokok

a&g Aot /Item Category

Financial Audit Services - Audit report; CA Firm, CAG
Empaneled Audit or CA Firm

34 3G /Contract Period

1 Year(s)

fast @ geas 3taa affie eesiax (3 auf @)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

15 Lakh (s)

38/8aa Aar F e 3nfEa fea sgwa &

a¥/Years of Past Experience Required for
same/similar service

5 Year (s)

3l ate T a3t @ WS navad 3gHa ¥/Past

Experience of Similar Services required

Yes

THATHTHAS & forw 31gera & anf 3R e=i30aR @ ge vara
#1r 15 T/MSE Exemption for Years of
Experience and Turnover

No

FIE3NT F AT 3gHa & auf 3K 30’ A g vara
#r a1 ¢ /Startup Exemption for Years of
Experience and Turnover

No

fahar @ AP 3T gFAIdSi/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer
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{95 faavui/Bid Details

F 39 AfAgeERT g1 3ueE fFr v gEadst @
Afder & swor o arel T AfagrRt & fe@rEr Yes (Documents submitted as part of a clarification or

e E2 ded D t to sh representation during the tender/bid process will also be
docu?-nents f;f;d:dy;; ‘l;viil:er: :o :;\I: displayed to other participated bidders after log in)

bidders participated in bid?

fdz e & gHI-H qaa & AT TS FeTdA
HeHrN fasharait &1 @& / Minimum number of |3

bids required to disable automatic bid
extension

da$ S| / Number of days for which Bid |7
would be auto-extended

9z A @ Ao wfha far/Bid to RA enabled | No

s @ gyaR/Type of Bid Two Packet Bid

dehellhl Feichel & GRIT cichelichl TABIRIOT ¥

AT AT /Time allowed for Technical 2 Days

Clarifications during technical evaluation

IqAad fas ea /Estimated Bid Value 375000

Hedidh ugfd/Evaluation Method Total value wise evaluation

$uaSl fAeRU/EMD Detail

AHTaThdr/Required No

$didsh faavor /ePBG Detail

3MaIehdr/Required No

fsrsa/Splitting
arell fasrsTer onay A& fRar ar1/Bid splitting not applied.

THANSINS 3drel=i/MIl Compliance

TANATSHTS 3Hure/MIl Compliance Yes

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st

March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in

the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
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Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

This Bid is based on Quality & Cost Based Selection (QCBS) . The technical qualification parameters
are :-

Qualification Methodology

Parameter Name Max Marks Cutoff Marks

Document
The Consultancy CA CMA Firms
must have registered with ICAI
and at least Ten years of 15 10 View File
practice in the profession of CA
CMA

The firm should have at least 4
Qualified Chartered

Accountants CA CMA With 15 10 View File
minimum 03 years post
qualification experience

Experience Internal Statutory
Cost and any audit as
Companies Act2013 with PSU
Manufacturing Companies Min
OlContract atleast01 year with |30 10 View File
PSUs of minimum turnover1000
Crore equal 10 Marks Min
01Contract atleast01 year with
07DPSUs OFB equal 20 Marks

Annual Turnover of the
Consultancy Firm equal to or
more than Rs. 50 Lakhs as per
their latest audited financial 15 10 View File
statement during Preceding 5
years i.e. FY 2019-20 to 2023-
24
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https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/1755853905369.pdf
https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/17558539053895.pdf
https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/17558539054085.pdf
https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/17558539054276.pdf

Lead Partner s At least 01
Partner of the firm must have
working experience in internal
Audit of Manufacturing
Companies of at least 05 years

10 10 View File

The Consultancy CA CMA Firms
must have registered office at
Dehradun NCR Chandigarh
region

10 5 View File

Diploma in Information System
Audit DISA OR Diploma in
Information System Security
Audit DISSA by at least 1 CA
CMA engaged in Firm

View File

Total Minimum Qualifying Marks for Technical Score: 60

QCBS Weightage(Technical:Financial):70:30

Pre Bid Detail(s)

I fAIar @3 g&ardst/Pre-Bid

Date and Time

Wi-f95 Tn</Pre-Bid Venue

01-09-2025 11:00:00

The bidder may participate in the scheduled pre-Bid meeting/Conference and
site visit. The bidders will be given an opportunity for site visit and
understand user requirement and ground, provide input & seek clarification.
All such clarification and inputs are to be submitted preferably in advance
before scheduled date of pre bid meeting. Pre bid meeting/Conference shall
be held 4 days after floating tender at IOL Corporate HQ, Raipur Dehradun.
VC link for the conference will be shared in due course of time to the interest
shown firm. Only the query received within the stipulated date prior to the
pre bid meeting will be answered. Bidder/Service providers can send their
queries to:

The General Manager/Finance, IOL HQ Corporate office Raipur Dehradun.
Email Id:- div.fin@indiaoptel.in

Financial Audit Services - Audit Report; CA Firm, CAG Empaneled Audit Or CA Firm ( 1

)

doeiid ARPAT /Technical Specifications

Taazor/

Specification

3/ Values

@R / Core

Scope of Work

Audit report

Type of Financial
Audit Partner

CA Firm , CAG Empaneled Audit or CA Firm

Type of Financial
Audit

Internal Audit

Category of Work
under Financial
Audit

Audit of financial statements
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https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/17558539054519.pdf
https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/17558539054726.pdf
https://bidplus.gem.gov.in/bidding/bid/downloadBuyerDoc/8253811/17558539054945.pdf

faazor/

3/ Values
Specification

Type of Purchase & Procurement , Inventory & Store management , Human Resource & Payroll ,
Industries/Functio || Fixed assets, depreciation and amortisation , Cash and Bank Balance , Sales, Services and
ns Revenue

Frequency of

Progress Report quarterly report

MIS Reporting for
Financial Audit Yes
support

Frequency of MIS quarterly basis

reporting
State NA
District NA

us3iiel /Addon(s)

Post Financial

Audit Support ves

AR AR grards /Additional Specification Documents

WNA/Ruiféar 3@ /Consignees/Reporting Officer and Quantity

/SN TR/ R féar Fareaat & A AN aeaHar
T ARHY /Consignee Uci/Address / To be set as /Additional
o. :
Reporting/Officer 1 Requirement
e Number of Months
for which Post
Skkskokskokskokskkk Skkskokskkskkskokk
1 Dehradun 1 Audit Support is
required : 12

»ar g shdr o Rz i favw of/Buyer Added Bid Specific Terms and Conditions

1. Generic
OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Buyer Added Bid Specific ATC
Buyer Added text based ATC clauses

Important Note :




1.During bid creation on the GeM portal , only 15 lakhs can be entered in the Annual Turnover (3 Years)"fie
Id, however as per evaluation criteria(QCBS basis) in Annexure 'F', The REQUIREMENTS OF ANNUAL
TURNOVER is Rs 50.00 LAKHS, and sellers should note that despite the portal limit, 50 lakhs will be applie
d for compliance during Technical Evaluation.

2.Firm must read all the item specifications, terms and conditions of tender document and submit their
offer/documents accordingly.

3. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

sdeor/Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

© N o v oA

15. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

16. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.
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https://fulfilment.gem.gov.in/contract/slafds?fileDownloadPath=SLA_UPLOAD_PATH/2025/Aug/GEM_2025_B_6598031/CLM0010/scopework_657e63ed-37d0-4dfd-8a981755864165495_DEVIOLhq@22.pdf
https://assets-bg.gem.gov.in/resources/upload/shared_doc/list-of-categories-where-trials-are-allowed_1712126171.pdf

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract
and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the @mar=g fa3¥e1 3R d/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f@7sr 3R acd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B AHT A & TS 26 & HeH H ARG & WY HH HA AT A arel ¢ & [ & Wlg W ufdey & da9
HIIT & YT qA Ao TS S Tl & A ;s o =X 30 Afdg & Fz ¢ & fow Joft oy @om 59 a8 /s &3 aren
qeTA WY & wH Golpd allfds & o dd §#T ST &l 38 3gureld B elon 3R BI$ o aed awon fhu S
T SHD IHUToled o &Il WX IHJAY Bl deehlel FATE el AR HIefed & A 31 T Fefeh HLars & 3T 9w lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---g=garg/Thank You---
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https://admin.gem.gov.in/apis/v1/gtc/pdfByDate/?date=20250825
https://bidplus.gem.gov.in/bidding/bid/bidsla/68125396023721

Annexure ‘A’

Scope of Wark (5.0.W) (For production Units)
OFD, OLF & OFCD

(1} The Audit team should visit respective units every Quarter and conduct audit at least 47 Man
-days{ln_abovel3Units) in a quarter. After audit, Audit team will submit the details along
with “Value Addition Report™. The Internal Audit team will submit report in the name of
CMD, 10L HQ, FRaipur Dehradun having five hard copiesk soft copy to our email
div. fin@indiaoptel.inwithin the 07 days of completion of nternal Audit.

{2} Internal Auditors are required Lo Cover all the areas specified below in the Internal Audit for
the financial year 2025-26. The payment of internal Audit will be done on Quarterly Basis
subject to satisfactory completicn of internal Audil and shall be in proportion of utilized man
days for respective Units as per the General Terms & Conditions of Bid.

(3) Intemal Auditors should inform any serious irregularity in the umil Lo [OLHG, Raipur,
Dehradun as “SPECIAL REPORT TO CMD 1OL HQ Raipur Dehradun™ separately, The role of
internal Auditor is not confined only to pointing discrepancies but also suggesting remedial
measures against these discrepancies and risk involved therein.

{4) Draft Internal Audit Report should be discussed with the unit head and their replies towards
each auditor’s observation should aiso be incorporated in the repart.

(5) Werifted & sell-audited Quarterly/Half yearly Trial balance should be enclosed along with the
internal Audit Report, duly signed by the Internal Auditor and the unit head. Trial Balance
should provide Opening Balance, Transaction during the period (Debit and Credit) and Closing
Balance.

(&) Internal Audit Reports should be submitted timely Lo the unit head and 1OLHQ and timelines
mentioned in the appointment letter should be strictly adhered.

INTERNAL AUDIT WILL COVER:-

SL.Np. | Particulars | Particulars
[A) Frial Balance | (IjRecancite opening balances of Balance Sheet items with last audited
Trial Balance / Balance Sheet.

(H)Ensure that no back dated voucher is passed or modification in
passed vouchers is done in the previous audit period post completion
of audit.

(it} To provide suggestions for corrections/ additions reguired In the
presentation of Financial statements, if any in accerdance with

1% B

iB) Cash / Bank | (i) Cash / Bank Position

a. To report Cash Balance,
b. To repart Bank balances in all the bank accounts fincluding
inoperative bank accounts).

i (i} Inoperative Bank Accounts

To identify and report inoperative bank accounis i.e. bank account in
which there has been ra transaction in the last one year angd reasons
for non-closure of such bark acoounts.

(it} Cash / Bank Book
To check and report whether :
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a. Cash / Bank book is serially numbered, written, closed and signed
hrmthe Accounts in charge daily with due accounting of all receipts

&

payments;

b. Cash depasited to / withdrawn from bank is entered in Cash / Bank
book on the same day;

¢. Cash / Bank Balance as per books of accounts tallies with the
balance as per Cash / Bank Book.

d. There was negative cash balance on any day during the period
under audit.

{iv} Bank Reconciliation Statement

a. To check and report whether Bank reconciliation statement in
respect of all the bank accounts is prepared and signed by the
Accounts in charge on monthly bBasis.

b. Yerification of Bank Reconciliation Statement with Bank Statement
{ Bank Certificate and to check and report whether @

¢. Entries appearing in BRS are settled subsequently. If not, then
inquire into the nature and details of such cutstanding entry.

d. Cheques issued but nat cleared appearing in BRS for mare than 3
manths has been transferred to-stale cheques and booked accordingly.

iv) FDRs / TDRs

To check and repart whether any amount has been kept in FDRs /
TORs with bank. If yes, then report the details thereof along with the
reagsors thereof.

{wi) Physical Verification ,
a.Phy=ical / surprise verification of cash on the first day of visit during |
audit and check whether the physical cash balance tallies with the

balance thown by the cash book and report the discrepancy found, i

any.
b. Physical verification of unused blank cheque boak / cheque leaves
and report the discrepancy found, if any

¢ .Physical verification of cancelled cheques during the audit period
on random basis and report the discrepancy found, if any.

d.Physical verification of FDRs / TDRs and report the discrepancy
found, if any.

{wii) Cash / Bank Payment [ Receipt

To check and report whethear :

a, Payments are made after proper sanction of Authorized
persan/competent Authority

b. Unpaid amount, if any, on-account of salary, wages, bonus etc. is
geposited in cash office without any delay;

c. Paymants are made only against original supporting bills/invaices
and said bills [ invoices are marked as “PAID" or “CAMCELLED" along
with the date of payment after payment is made,

d. All cash and bank payments are entered in Docket Book,

€. There was any irregularity while making payment in cash beyond
the limit specified under Income Tax Act, 1961.

&, Cheques and drafts received are deposited in the bank account on
the same day or next working day.

f. Receipts throwugh HEFT / RTGS are entered into the books of
account on the same day or next working day.

{vii) Cash / Bank Vouchers
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| To check and report whether :

a. All the relevant columns of the Cash / Bank Vouchers have been
properly filled in and vouchers are properly authorized.

b. Signature of the payee is taken by the designated cashier on the
cash payment voucher at the time of making cash payment and a
revenue Stamp of Re 1 is affixed thereon where cash payment excesds
Rs. 5.000.

{viil) Safe Custody

To check and report whether :

a. Cash is kept in safe custody at the close of business hours.

b. Cheque books and bank counterfoils are kept in safe custody,

c. Post-dated cheques received, if any are kept in cafe custody until
deposited.,

d. To report whether the cash handling person is permanent employee
of 10L. There should be factary order for designated Cashier at
respective units.

| Fixed Assets

{i)Maintaining of Fixed Asset Register|FAR)

To check Fixed Assets Register (hereinafter referred to as "FAR") is
maintained and updated on requiar basis (Manual / Computerized).

To check Identification number given on the fixed asset tallies with
the number given in the FAR on random basis

FAR give below details of the fixed assets :
Description;
Date of purchase;

Quantity;

Location;

Identification Mumber / Tag Number;
Original Cost / Purchase Price;

Rate of Depreclation / Useful life;
Accumulated depreciation;

Deletion / Inter-unit Transfer;
Written down value

(1) To check and report whether transactions involving purchase /
sale / transfer of fixed assets have been properly recorded in the
books of accounts,

(1iy Physical Verificationof Fixed Assets/Capitals
To check and report whether : .
d. Physical verification of fixed asset such as Plant , Machinery,

Estate Land Binfrastructure are to carried out by the management at
least once in a year as per the preview of head of individual Units.,

(v} Physical verification sheets in respect of fixed assets are properly
prepared and duly signed by the persons responsible for carrying out
the physical verification. The name, designation of employvees and the
date of carrying out the physical verification should:-also be clearly
mentioned in the phisical verification sheets.

{viPurchase of new Plant & Machinery

{The Plantsk Machineries Purchased/Commissioned after 01,.04,2024
have Lo take in consideration

Te check and report whether ;

a. Machines are ordered/to be placed /funder procurement after due
approval and authorization at various stages. That should be verified
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o

sundry
Debtors

B B e T e -

| books and comment on the discrepancies observed.

b. Machines are received as per the specification and according to the
agreed contract terms and conditions especially far foreign Purchasze
of optical machimes,

. Machines are erected / commissioned on time as per schedule and
as per the terms of contract.

d. Payments are made as per the agreed terms.

e Expenses incurred for procuring machines have been capitalized
along with the capitalization of machines.

f. Machines installed and commissioned are lying idle, If so, reasons
thereof along with the period remaining idle.

g. Performance of machine: recelvad with regard to working, speed
etc, as per specification of machines. Any difficulty / problem are
faced after erection / ‘commissioning of machines.

F. Suppliers of machines are attending the complaints on time and
service thereafter is satisfactory.

i. Ensure that the log book in respect of all the plant machinery and
equipments are kept properly and up to date. Verify the machine log

[i}Duration -wise analysis of debtors giving details of debtors
outstanding for:-

Less than 3 months

3-6 months

&-12 manths

More than 12 months

(1) Yerify that collections from debtors are on time and there I no
delay in collection and to-ensure that interest is charged from parties
on delayed payments as per the sales policy. Please verify the details |
in the annexure “D° prescribed in Additional Standard Checklist, |

(iti) In case of sales made against Post dated cheques, if cheque has
been deposited after due date, special mention in the report may be
given along with the reasons.

(iv) Werify the measures taken to recover / reduce sundry debtors and
Report whether the on debtors is
sufficient or not.

v} Comment on the Debtors' account showing closing credit balances
along with the details and reasons for credit balances.

1
{vi) Check the Debtors’ account where legal case has been filed and |
ascertain the progress in the legal case.

(E)

Creditors

| batances along with the detafls and reasons for debit balances.

{i) Duration-wise analysis of creditors giving details of creditors
outstanding for:
Less than 3 manths
3-6 months
#-11 manths
More than 12 months

{11} Comment on the Creditors account that are outstanding to be pald
since long (unclaimed Creditors) and that can be conzidered for a
write back in the books of account,

(iif) Comment on the Creditors” account showing closing debit
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{iv) Check the Creditors’ account where legal case has been filed and
ascertain the progress in the legal case.

{v) Check the Payment ta MSME beyond 45 Days and reasons thereof,

(F)

Procurement
! Material
Management

To check and report whether:

{i}Procurement /MM are made as per the approved purchase manual
/policy / prescribed procedures / sanction of authorized person, All
procurement should Comply Procurement manual /Procedure.

{ii} Interest / carrying charges paid, if any, are as per the terms of
Purchase aorder (PO} / Mol / Contract. Please verify the details in the
Annexure “D” prescribed in Additional Standard Checklist.

{111} Purchase Register for details of Contract /Supply order is
maintained and updated regutarly {manual / computerized) indicating
below details:

Item Code(Ledger Follo)10 digit number)

Mame of the item

Purchase Order Humber /Sopply order Number/ Contract in case of
Gt

Rate per ltem/Unit rate with applicable G3T.

Quantity purchased

Tatal Purchase Amount/Supply arder value

Dvscount / Rebate, if any{only for medicines)

{iv} Rate/Price Variations over a period of time in respect of item of
purchases should be noted. Reasons for purchases made at varying
rates should be obtained, Rate Variations without a proper
justification should be reported.

{v) Carry out a scrutiny of Indents / Purchase requisitions to ensure
that the purchase orders are placed as per the requirements given in
the Indents.

{vi} Ensure that various terms and conditions entered with the
suppliers regarding quantity, quality, rate, discounts / rebates,
commission, transportation and G5T/TDS are properly adhered.

{vii] Obtain a list of Indents pending for conversion into PO and
comment upon the old pending indents.

{viii)Obtain a list of PO's pending for delivery and comment upon the
old pending PO where the due date of delivery of material has
expired.

{ixWnward Material

a. Check that entry for the incoming material is made at the entry
gate register in front of Security Staff-and FGP ¥ issued.

b. Emsure that the weighing / counting of the incoming material are

| made properly and correctly at the receiving section.

€. Check that every IGP is accompanied by Original Invoice of the
Vendor,
d. Check that GST Mo of respective factory is mentioned in every

| invoice/bill of entry.
| &, Check that Debit note is tssued (o the vendor for rejected material

or shart supply.
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Sales [Issue

To check and report whether:
(1) Sales are made as per the approved sales policy / prescribed
pracedures.

{ii} Sale of scrap items is made only through tender / open
auction/MaTC,

(i) Interest / carrying charges are collected on delayed payments, if
any, as per the terms of Mol 7 Contract.

{iv) Ensure that the discounts / rebates offered to the customers and
commission to agents / deaters are as per the approved sales policy [
prescribed procedures.

(¥} Ensure that the weighing © counting of the outgoing material are
made properly and correctly at the dispatch section,

(i} Ensuring matching of Tax invoices with E-way bills, E-inveicing
Maintaining Repaorts

(H)

Inventory/
Stock

Receipt/
Slore
Management

To check and report whether :

{I}Actual Inventory levels are as per the Inventory norms w.r.L
Stores & Spares

Raw Material /Semd Finished items/Sub-assemblies
W.l.P(Work In Process)

Finished Stock/End store

{ii} Age-wise analysis of finished stock giving details for finished stock
Llying :

Less than 06 months

0&-12 months

More than 12 months

(lii} Age wise summary of obsolete/damaged, non-moving and siow
moving stock has been prepared and reported to Head Office for
further instructions. If 5o, then report the details along with the
amount thereof.

(v} Physical verification of inventory is carried out by the
management at least once in a year.

{v} Samples sent outside the factory are recetved back within a
reasonabtle time, Sample room Tor all sample flems has been
maintained.

{vi) Whether the systems of inventary control like Maximum level /
Mimimum level 7 EQOQ 7 Perpetual inventory system / Bin Cards etc are

prepared.

[vii} items of raw material and stores & spares are procured and not
issued within & months. If =0, then report the details along with the
reasons thereotf,

(VI Fitrsess Tar Tuture use of items which are More than five years
Old are assessed or not

{ix) The item intent for use are written off or not
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() Check Unused Stores & spares lying within a particular
department are properly recorded / accounted.

{xi}All inventories, other than disposabie scraps are vatued at lower of
cost or Net realizable value (MRY).The cost of materials is ascertained
by weighted analysis method.

{xii} Monthly Quantitative Reconciliation Statement
| Particulars Opening | Purchased | Consumed | Closing
| Stock Stock

| (i) Raw Material

(it} Raw Material
| to Finish Goods
| (itl) RM to FG
| reconciliation

()

" Accounting /
| Youching

| made while accounting.

To check and report whether ;-

ii) Monthly reconciliation of all accounting records such as bank
accounts, sub-ledger with main ledger accounts, stock ledger elc is
done.,

{111 Proper distinction between revenue and capital expenditure is
(iiiy All the retevant columns of the Vouchers have been properly filled
in and vouchers are properly authorized and supporied by bills /

invaloes etc.

tiv) Voucher is prepared only in respect of original Bills / Invoices.

iv] Bills / invoices are passed strictly as per the terms of purchase
arder | Mall / Cantract.

{vi} To check the comectness of the accounting head - expentes ar
income and report the discrepancy, if any.

(wii) Ensure that input credit under G5T is properly recorded in the
books of accounts.

@

(K}

Repairs &
Maintenance
of Mant &
Machinery

{Total
Productive
Maintenance)
TPM

Insurance

To check and report whether :

(i) Schedule of preventive maintenance& Periodic  maintenance of
plant & machinery and eguipments has been made at regular
intervals.

(it} Preventive maintenance schedule includes afl the plant machinery
and eguipments.

{iit} There is any deviation from the planned preventive mainteénance
schedule, Enguire in to the reason for such-a deviation and comment

upon it. — =1

(i) Obtain a list / statement of all the Insurance policies and ensure
that all the assets of the company are fully and adequately insured.
{ii) Obtain a list of all the insurance claims pending for settiement and
comment upen the old pending cases.

{iii}Ensure that the Insurance policies are renewed in time i.e. before
the expiry of the period of validity.

{iviPrepaid insurance expenses are booked adequately.
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‘Work

Contracts
MCivil/RC

Ta check and repart whether:
i1) There was any lacura in procedure adopted for award of civil work
contract/RC which was not as per the procedure laid down in manual.

(1)The rates far carrying out the jobs work was finalized after a
proper comparison of the rates and further negotiation.

(M)

Statutory
Compliances

(1) To check and repart whather the provisions of Income Tax / GST /
PF ! ES| 7 Professional Tax have bean complied with.

{11} Ta check and report whether tax payments are made and retums
are filed within the due date.

{1il} To repart month wise payment of statiutory does in the format
given as Annexure ‘C'.

(M)

o ——

Budgets

To report month wise performance of the wnit in technical and
financial parameters given &5 Format "1™

{0}

Personnel /G

{1} Review the personnel service files of employees kept by the
Personnel Department/ GA Section to check whether -

a. All the copies of certificates / testimonials have been taken from
the employees at the time of joining.

b.Copies of appointment advice / appointment letters / confirmation
letters ate are kept in the service files

b. Momination in case of Gratuity / Pension / PF / tuperannuation ate
has been collected from the empioyess.

c. All other documents like increment letters [ promotion letters etc
are properly filed in the service files.

d. Ensure that the Personnel Department is taking due care in case of
contract labour employed by it Lo ensure that legal and statutory
obligation like GPF/NPSS PR/ ESl are taken care of . The Personnel
Department should maintain proper attendance record in respect of
the conbract Labour and should obtain coples of manthly PF / ESI
challans from the contractor,

&, Check that the various licenses like the Faclory license etc, are
renewead in time.

f. Ensure that the various provisions of industrial and labour [aws like
The Apprentices Act / Factories Act / Payment of wages Act /
Minimum wages Act etc. are duly complied with,

g. Ensure that proper attendance / leave records are maintained by
the Personnel Department is respect of all the workmen / staff /
officers” managers / higher management.

h. Check whether Final Claim of Medical Re-imbursement and Ta/ DA
are as per CGHS/CSMA rule.

Py

Time
Office /HR

Ta check and report whether :
a. If actual strength is more than the sanctioned stremgth, then check
approval for extra manpower deployed.

b. System of marking attendance has adequate checks and controls,
Point out the lacunae ¢ weakness in the internal control system.

Fage 8 of 20



1Q

Additional
points

a. To assess adeguacy of internal checks & internal controls in the

arganization.

b. To camment an the adequacy of laid down pracedures.

c. Scrutinizing tenders / contracts of high value (Rs. 10 Lakhs &

above ).

d. Verification and review of old outstanding loans and advances and

details provided to Head Office for further consideration.

e, Whether the action plans to comply with the Cost Auditors
observations have been made and action taken report in respect of

action plan is being submitted.

(TN

7
L
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Annexure ‘B

Scope of Work (5.0.W) (Far Mon- groduction Units)
100 HQ & OFIL

(1) The Audit team should visit respective units every Quarter and conduct audit atleast 07 Man-
days (In above 02 Units) in a quarter. After audit, Audit team will submit the detalls along
with "Yalue Addition Report”, The Internal Audit team will submit report in the name of
CMD, DL HOQ, Raipur Dehradunhaving five hard copies & soft copy to our email
div. fin@indiaoptel. in within the 07 days of completion of internal Audit.

i2} Internal Auditors are required to cover all the areas specified below in the [nternal Audit for
the financial year 2025-26. The payment of internal Audit will be done on Quarterly Basis
subject to saticfactary completion of intermal Audit and shall be in proportion of utilized man
days for respective Units as per the General Termsz & Caonditions of Bid.

(3} Internal Auditors should inform any serlous irregularity in the unit to 10LHQ, Raipur,
Dehradun as “SPECIAL REPORT TO CMD 1OL HO Ralpur Dehradun™ separately. The role of
internal Auditor & pol confined only to pointing discrepancies but also suggesting remedial
mieasures agatnst these discrepancies and rizk involved therein.

(4} Draft Internal Audit Report showld be discussed with the unit head and their replies towards
ecach auditor's observation should also be incorporated in the report,

31 Verified & self-Audited Quarterly /Half yearly Trial batance should be enclosed along with the
Internal Audit Report, duly signed by the Internal Auditor and the wnit head, Trial Balance
shiould provide Opening Batance, Transaction during the period (Debit and Credit) and Closing
Balance.

|6) Internal Audit Reports should be submitted timely to the unit head and I0LHQ and timelines
mentioned in the appointment letter shauld be strictly adhered.
JNTERMAL AUDIT WILL COVER:-
SL,Mo. | Particulars | Particulars
{A) Trial Balance

{fjReconcile opening balances of Balance Sheet items with last audited

Trial Balance / Balance Sheet.

{fi|Ensure that no back dated voucher is passed or modification in

;\;ﬁssed vouchers is done in the previous audit pericd post completion
audit,

{B} Cash / Bank
(1} Cash / Bank Pasition

a. To repart Cash Balance.

b. To report Bank balances in all the bank accounts (including
inoperative bank accounts).

{ii] Inoperative Bank Accounts

To identity and report inoperative bank accounts i.e. bank account in
which there has been no transaction #n the last ane year and reasons
far non-closure of such bank accounts,

- {#ii) Cash / Bank Book
To check and report whether :
| a. Cash / Bank book is serially menbered, written, closed and signed
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and payments;

b. Cash depasited to / withdrawn from bank is entered in Cash / Bank
book on the same day;

c. Cash / Bank Balance as per books of accounts tallies with the
balance as per Cash / Bank Book,

d. There was negative cash balance on any day during the period
under awdit.

{iv) Bank Reconciliation Statement

a. To check and report whether Bank reconciliation statement in
respect of all the bank accounts is prepared and signed by the
Accounts in charge on monthly basis.

b. Verification of Bank Reconciliation Statement with Bank Statement
{ Bank Certificate and to check and report whether

c. Entries appearing in BRS are settled subseguently. If not, then
inquire into the nature and detalls of such outstanding entry.

d. Chegues issued but not cleared appearing in BRS for more than 3
maonths has been transferred to stale chequet and booked accordingly.

{v) FORs / TDRs

To check and repart whether any amount has been kept in FDRs /
TDRs with bank. If yes, then report the details thereof along with the
reasons thereof.

{vi) Physical Verification

(To match with Stock verification Section of units)

2 .Physical / surprise verification of cash on the first day of visit
during audit and check whether the physical cash balance tallles with
the balance shown by Lthe cash book and report the discrepancy found,
If any.

b. Physical verification of unused blank chague book / cheque leaves
and repart the discrepancy found, i any

¢ . Physical verification of cancelled cheques during the audit period |
on random basis and report the discrepancy found, if any.

d. Physical verification of FDRs / TDRs and report the discrepancy
found, if any.

[wif} Cash / Bank Payment / Receipt

To check and report whether :

a. Payments are made after proper sanction of Authorized

persan/ competent Authorty

b. Unpaid amount, If any, on account of salary, wages, bonus etc. is
geposited in cash office without any delay;

c. Payments are made only against original supporting bills/inveoices
and said biils / invoices are marked as “PAID™ ar "CANCELLED™ along
with the date of payment after payment is made.

d. all cash and bank payments are entered in Docket Book,

2. There was any irregularity while making payment in cash beyond
the Limit specified under Income Tax Act, 1961.

e. Cheques and drafts received are deposited in the bank account on
the same day or next waorking day.

f. Recaipts through NEFT / RTGE are entered into the books of
acoount on the same day or next working day,

{wil) Cash / Bank Youchers

Ta check and repart whether ;

d. &l the relevant columns of the Cash / Bank Youchers have been
properly filled in and vouchers are properly authorlzed.
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cash payment voucher at the time of making cash payment and a
revenue stamp of Re 1 is affixed therson where cash payment excesds
Rs. 5,000,

(viit) Safe Coustody

To check and report whether :

a. Cash ¥s kept in safe custody at the close of business hours,

b. Chegue books and bank counterfoils are kept in safe custody,
. Post-dated cheques received, if any are kepl in safe custody until
deposited,

d. To report whather the cash handling person & permanant employes
of 10L. There should be factory order for designated Cachier at |
r'E!.EE:Ein urits.

6 | Sundry
Bebtors

(8] Sundry
Creditors

{i}) Duration -wise analysis of debtors giving detalls of debtors
outstanding for: -

Less than 3 months

3-6 mionths

6-12 months

More than 12 months

{11} Verify that collections from debtors are on time and there 5 no
delay In collection and to ensure that interest is charged from parties
on delayed payments as per the sales policy. Please verify the details
in the Apnexure "D prescribed in Additional Standard Checklist,

(111) In case of sales made against Postdated cheques, If cheque has
been deposited after due date, special mention in the report may be
given along with the reasons,

fiv) Yerify the measures taken to recover / reduce sundry debtors and
Report whether the follow up action on cutstanding debtors it

sufficient or not. |

ivi Comment on the Debtors” account showing closing credit balances
along with the details and reasons for credit balances.

(vi) Check the Debiors” account where legal case has been filed and
ascertain the progress in the legal case.
(1) Duration-wise analysis of creditors giving details of creditors
outstanding for:
Less than 3 months
3-6 months
&-12 months
More than 12 months

(i} Comment on the Creditors account that are outstanding to be patd
since long {unclaimed Creditors) and that can be considered for a
write back in the books of account.

(1§} Comment on the Creditors’ account showing closing debit
balances along with the details and reasans for debit balances,

(v} Check the Creditors’ account where legal case has been filed and
ascertain the progress in the legal case.

{v) Chech the Payment to MSME beyond 45 Days and reasons thereof,
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(E}

Procurement
| Matarial
Management

| a. Check that entry for the incoming material 1s made at the entry

To check and report whether:

{i} Procurement /MM are made as per the approved purchase manual
fpolicy § prescribed procedures / sanction of authorized person. All
procurement should Comply Procurement manual /Procedure.

(i) Interest / carrying charges paid, if any, are as per the terms of
Purchase order (PQ) / Mo U / Contract, Please verify the details in the
Arnexure “D" prescribed in Additional Standard Checklist.

{iif} Purchase Register for details of Contract /Supply order is
maintained and updated regularly (manual | computerized) indicating
below details:

itemn Code(Ledeer Foliah 10 digit number

Mame of the item

Purchase Order Number /Supply order Number/Contract in case of
Gam

Rate per [tem/Unit rate with applicable G5T.

Quantity purchased

Taotal Purchase Amount/Supply order value

Discount / Rebate, if any{onty for medicines)

{iv) Rate/Price Variaticns over a period of time in respect of item of
purchases should be noted. Reasons for purchases made at varying
rates should be obtained. Rate Variations without a proper
justification should be reported.

{v) Carry out a scrutiny of Indents / Purchase reguisitions to ensure
that the purchase orders are placed as per the requirements given in
the Indents.

(vi} Ensure that various terms and conditions entered with the
suppliers regarding quantity, quallty, rate, discounts ! rebates,
commission, transportation and G5T/TDS are properly adhered.

[vii} Obtain a list of Indents pending for conversion into PO and
comment upon the old pending indents.

{viii] Obtain a list of PO's pending for detivery and comment upon the
old pending PO where the due date of delivery of material has
expired.

[ix)imward Material

gate register in front of Security Staff and IGP is issued.

b. Ensure that the weighing / counting of the incoming matenal are
made properly and correctly at the receiving section.

L. Check that every IGP 15 accompanied by Original Invoice of the
Vendaor,

iF)

Sales flwsue

To check and report whether:

(11 5ales are made as per the approved sales policy / prescribed
procedures.

(ii] Sale of scrap items s made only through tender / open
auction/MsTC.

(iii) Interest / carrying charges are collected on delayed payments, if |
any, as per the terms of Mol / Contract. |
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{iv} Ensure that the discounts / rebates offered to the customers and
commission to agents / dealers are as per the approved sales policy /
prescribed procedures.

{v] Ensure that the weighing / counting of the outgoing material are
made properly and comrectly at the dispatch section.

(Gl

ACcounting /
Youching

To check and report whether :-

(i) Monthly reconciliation of all accounting records such as bank
accounts, sub-ledger with main ledger accounts, stock ledger etc is
done,

(i1} Proper distinction between revenue and capital expenditure fs
made while accounting,

(iii} ALl the relevant columns of the Vouchers have been properly filled
in and vouchers are properly asthorized and supparted by bills /
irvoices B8ic.

(v} Voucher is prepared only in respect of original Bills | Invoices.

[v) Bills / invalces are passed strictly as per the terms of purchase
arder / Mol f Contract.

{wi} Ta check the correctness of the accounting head - expenses or
incame and report the discrapancy, if anmy.

{vii) Ensure that input credit under GST is praperly recorded in the
books of accounts.

(H)

[surance

| comment upon the old pending cases,

(1) Obtain a list / statement of all the Insurance policies and ensura
that all the assets of the company are fully and adequately insured.
[i1) Dbtain a list of all the insurance claims pending for settlement and

{iii}Ensure that the Insurance policies are renewed in time i.e. before
the expiry of the period of validity.
{iv)Prepaid fnsurance expanses are booked adequately.

Statutory
Compliances

| (1) To check and report whether the provisions of Income Tax / GST /

| given as Annexura *C".

PF / ESi 7 Professional Tax have been complied with.

(11} To check and report whether tax payments are made and returms
are fied within the due date.

(111} To report month wise payment of statutory dues in the format

] ()

Budgels

I. financial rameLers given as Format =",

To report month wise performance of the unit in technical and

(H)

Personnels
GA

| &. All the copies of certificates / testimonials have been taken from

(1) Review the personnel service files of employees kepl by the
Personnel Department/ GA Section to check whether

the employvees at the time of joining.

b. Copies of appointment advice / appointment letters / confirmation |
letters el are kept 1n the service files

| b. Nomination In case of Gratuity / Pension / PF / superannisation elc

has bewen collected from the employees.,

C. All other documents like increment letters ¢ promotion letters etc

| are properly filed in the service files.

]
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d. Ensure that the Personnel Department is taking due care in case of
contract labour employed by it to ensure that legal and statutory
obligation like GPF/HNPS! PF/ ESl are taken care of. The Personnel
Department showld maintain proper attendance record in respect of
the contract labour and should obtain copies of monthly PF / ESI
challans from the contractor.

g, Check that the various licenses like the Factory license etc. are
renewed in time.

f. Ensure that the various provisions of indistrial and labour laws like
The Apprentices Ack / Factories Act / Payment of wages Act [
Minimum wages Act ete. are duly complied with.

g. Emsure that proper attendance / leave records are maintained by
the Personnet Department i5 respect of all the workmen / staff /
officers/ managers / higher management.

h. Check whether Final Claim of Medical Re-imbursement and TA/DA
are as per COHS/L5MA rule.

{1 Time To check and repart whether ;
Office/HR | a. If actual strength is more than the sanctioned strength, then check
approval for extra manpower deployed.
b. System of marking attendance has adequate checks and controls,
Point out the lacunae / weakness in the internal control system.
) Additionat a. To assess adequacy of internal checks & intérnal controls in the
paines organization.,

b. To comment on the adequacy of laid down procedures.

C. Scrutinizing tenders f contracts of high value (RBs. 10 Lakhs &
above).

d. Verification and review of old outstanding loans and advances and
details provided to Head Office for further Consideration.

. Whether the action plans to comply with the Cost Auditors
observations heve been made and action taken repart in respect of
action plan is being submitted.

f. Critical review of the system of Accounting with the help of

woucher. Documents, information and explanations receved from the
Authorities so as 10 obtain a reasonable cegree of assurance of the
quality and integrity of accounting data generated apart from I
authenticity of payments. |

g. To ensure that the units obiain the confirmation of balances from
Yendors/ Contractors,

h. Tocover identificatkon of frauds, it any happening In the division,
Toalert the top management of the Units &I0L HQ through
confidential report against suspicious transaction that could Indicate
frauds,

I, To analyses the process/ system followed by the Company.
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NAME OF UNIT

FORMAT FOR PAYMENT (MONTH WISE)

STATEMENT SHOWING PAYMENT OF DUES

FOR THE MONTH OF

Annexure - 'C”

S. | Particulars
MG,

i Amaunt Due

Oue Date
Paid of Payment

Date of
Fayment

Remarks,
if any

1| Provident Fund

a, Employees’
Contribution

b. Employers"
Contribution

i |ES
¢. Employees’
Contribution

d. Employers’
Contribution

!

Protessional Tax

TDS
65T

Custom Duty

Property Tax

| Electricity Bill

Lamdl Reverues
Cess

Water Bill

R U - | AR

=

Others,
Please Specify

Total

Note: This Information shall be prepared for each month of applicable audit reporting period.

e
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standard Checklist

Standard Checklist on adequacy of Internal Checks [ Internal Controls

{ 5. Mo | Particulars | Test Description
1 Personnel & | Verify the bDils of employees, medical and
Time Office | hospltalization  bills, loams and advances (o

employees, workioad agreements Iimplementation
Lo 1

Annexure-"0"
Checked | Comments/
Yes | Mo Remarks

Whether system of engagement of permanent/badli
workers is transparent and necessary procedures
have been followed.

O gy e n e e

workers with reference to rate of wages and other
benefits extended to them.

Whether random verification of workers and rates
offered to them have been checked and found in
order. If yves, dates of random  verification may
. please be given.

whether actual deployment of workers is as per
|wnr§:lnﬂd agreements and record the variance if

any.

| If financial implication is arising on a/c of variance
| between actual strength and strength as per
- workload agreement, then payment made to them
land actual strength working in the factory is
checked on monthly basis. (as per format "I”
below)

Verity the correctness of deduction of PF and E5I.

Does System of attendance, have adequate checks
| and controls.

Whether payment of other allowance/ incentive
payments! overtime etc, & made after proper
review and whether system of such review fs
| adequate.

| If the reply to above is negative, a separate detail
| of sample checks and irregularity and suggestions
| tor improvement may alsa be given,
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5. [ Particula | Test Description Checked
Mo, |rs =

[ Yes | No
2 Purchase ' A) Raw Material B

Comments,
Remarks of

the Internal
auditars

Whether Raw material is procured as per the
prescribed/ approved policy of the corporation and in
line with indent.

Whether deviation n respect of quallty, stocking,
payment and any other terms if any, in procurement
dealt with as per purchase policy and tender terms and
conditions.

Verify that purchases are made against the confirmed
supply orders,

Ensure the correctness of order placed with maost
econamical party after dug comparison.

“Whether interest carrying charges have been paid to
raw material supplier. If so, whether the payment is as
per contract/ MOU/ Purchase order, Please verify in the
prescribed format 'l1" below.

(i) Whether quality control on raw material purchases
exists.

ifi} If yes, whather sample selection procedure s
transparent and adaquate.

{iityWhether size of sample checked s adequate.

B) Stores and Spares

Whether purchases of stores and spares are against the

indent placed by user department and with reference to

stock available, average consumption per month along

with future consumption pattern.

(i) Whether the system from raising of indent to
| tssuance of stores and spares is adequate.

Whether purchase procedure and system adopted for
procurement of stores and spares is transparent and

poticy If any.

“Werify the accounting of purchases of stores and spares,

| Whether movement of stores and spares has been
checked,

Ensure the correctness of order placed with most
economical party after due comparison.

| €} Capital Purchases S
Whether capital purchases on P&M, building have been
| done with proper approval of IDLHQ.

Whether capital purchases of miscellaneous items like
Add on items, staff car, fumiture and fixtures etc. have
been done with proper approval of 10LHQ,

Whether utilization of funds for purpose for which |
| released has been done!
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Particutars | Test Description

Expenditures as | Whether verffication of head wise actual
per Budgeted expenditures made against approved annual
Estimates | budgeted estimates for raw material, salary,

power & fuel, consumption of stores etc. is

dane,

Comments/

Remarks of
the Internal |
auditors |

=

Whether check and verification of expenditures
on  projects against their approvals done

‘_e_s!:-_m_:ia-llr_.l_rl_ case of Greenfield projects

Whether check and wverification of working
capital requirement and its utilization done.

Whether utilization of funds redeased has been
done for purpese for which it has been approved.

Quality Controls | Whether gquallty check of work in process
material and finished goods is done.

S ey —

Whether sample size is adequate and quality
control |5 proper,

Whether deviations if any are dealt with as per
procedure,

Sales
A) Sales

Whether Sales are made as per the Sales Policy
and Interest collected for delayed payments efc.

Whether review of sale of products below fioor
prices done and found to be authentic.

Whether Performa invoice has been prepared as
per order and whether the actual deliveries
made accordingly. Reasons for deviation should
be recorded by factory management,

Bj Sod stock not Hfted

Verify quantity sold but not lifted,

Whether reason for non-lifting within specified
time
‘has been recorded. )

Whether such material has been used / disposed
off after specified period.

Whether any loss/cost on account of above has
been incurred by the company and same has
_been debited to party or not.

C) Scrap/Waste Sale

and segregated,

sale of scrap and waste.

Whether process wise scrap and waste identified |

Whether sales procedure has been followed for |

Whether un-lifted scrap Is lying for unreasonable
period? Reasons for the same should be recorded
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by the management, Please also specify whether
it has been dealt with as per procedure.

Whether proper follow up for goods sent as
samples and 0 case of non-return  within
specified time the *supaliers account” is debited
| with the cost of samples is ensured?

B L T

Verify the correctness of repair and maintenance

of vehicle and review the nature of repairs.

Verification of inputs, outputs reports and
maintenance along with idle capacity.

Verify the maintenance of cost records as per
cost accounting records rules

Whether verification of item produced is done as |
per production plan. |

& | Miscellaneous
»
MNAME OF UNIT

| per procedurel

Whether MIS reports given to HO reconciled with |
records malntained by factery on random basis |

with regard to production, raw material & power |
consumption, Sales etc,

Whether verification of wvariety wise waste
_product done,

Whether verification of actual power cut frem
State Electricity Board done as per register
‘maintained in the wnit?

| Whether actual shortage of power cul assessed
from record? 'y
Whether purchased of diesel 5 done as done as

F tll“-

STATEMENT SHOWING PAYMENT OF DUES

FOR THE MONTH OF

Monthly statement of contractual woarkers! Labour:-

5. | Particulars | Strength | Actual Actual | Aclual Variance | Yariance | Remarks
Mo | of workers | as per Sanctione | on deployment | between | between |
Workload | d strength | rodl |
Agreement :
1 i b s d (a-b) {b-d)
B Skilled |
i, | Semi- I
skitled .
.| Unskilled_ [
5. Party | Amount | Date | Date of | Due No. |Rateof [ Amount of | Remarks/
N, Mame | of of Payment | date of | of interest | Interest reasons for
Order | order | Supply Paymenl |days | % acelay
detail | as per of
5 PO delay | =1
] ——a— = !
s S VY |1 IO I
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&nnexure “E’

Terms & Conditions of Bid/Tender for Hiring of Internal Auditor of [OL for FY2025-16

3

The Internal Audit shall be conducied on & guarterly basis and report shall be submitied within 43
days by each Quarter, For e.g., Report for April- June'25 is required to be submitted by 157" August,
2025,

The Minimum Mandatory Man-Days required for Internal Audit for Each Cuarters are as below:-
a) OLF [Opto-Electronics Factory Raipur ,Dehradun):- 27 Man days /Quarter

b} GFD{Ordnance Factory Dehraduny:- 13 san days/ Quarter

) OFCd{Drdnance Factory Chandgarh):- OF Mman days/Quarter

d} L H BOFIL Raipar Dehradun: - 07 Man days /Quarter

Mote:- It is the discreticn of awarded Firm to allocate the Man days for the intermal Aldit to
respective Department/sections of each units as per the scope of Work attached under Annexure
“A"B“B", However the utilization of Man days for internal Audit must be in proportion of the Scope
of Work. All the Department/Sections/Cost centers must be cover on the intermal Audit Schedules
provided by the Audit Team of L1 Awarded Firm.

al An Internal Audit Team comsisting of Minimum Six(6) employees/ Auditors shall be deputed by the
L1 Awarded Firm on regular basis (10:00 am to 05:00 pm) during the period of audit consisting of
following:
. One(d1)qualified CA/CMA or Partner
ii. One(01)Qualified Audit Manager{CA/CMA)
fii. Two (2) 5r. Audit Executive (Semi-Qualified CA/CMA)
iw. 02 Audit Assistant having the relevant gualification and experience

b) Deployment List of Audit team shall be as below:-

‘Serfal Mo. | Audit Team Member _ Estimated Man- Days |
01 Audit Assistant(0F) 20
| Name and Qualification:- | =
02 Sr. Audit Executive(Sem| Qualified02) 15
_____ | Name and Quatification.. | = |
03 One{0 Wualified Audit Manager{CA/CMA) 13 |
Hame and Qualification:- = |
04 Cne{01 Jquatified CA/CMA or Partner 06 ;
Name and Qualification:- |

Total:- 54 Man Days

Hote:-The L1 Awarded Firm may depute/hire well experienced retired Auditor/Employee of Urdnance
Factory Board/CAG for proper understanding of Work culture of |[OLE Its Units,

4.

3.

L1 Awarded Firm shall v & audit quarterly trial nce & internal Audit report
of respective Units.
Firm applying for bid should have to submit the undertaking as per farmat “L" & format “K".

Firm applying for bid should have to submit the Mon-Disclosure Agreement (MDA). L1 firm shall
submit the Quarterly Internal Audit report along with Annexure *C", Annexura “D™ and Format "I",
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6. Pre bid Conference/meeting:- The bidder may participate in the scheduled pre-Bid
meeting/Conference. and site visit. The bidders will be given an opportunity for site visit ard
understand user requirement and ground, provide input & seek clarification, All such clarification
and inputs are to be preferably send in advance before scheduled date of pre bid meeting. Pre bid
meeting/Conference shall be held 04 days after floating tender at 1OL Corporate HQ, Raipur
Dehradun, ¥C link for the conference will be shared in due course of time to the interest shown
firm. Only the query received within the stipulated date prier to the pre bid meeting will be
answered. Bidder/Service providers can send their gueries to:-The General Manager/Finance, I0L
HO Corporate office Raipur Dehradun, Email Id:- div fin@indiaoptel. in

7. Secrecy Clause:- the firm shall at all times use its reasonable endeavors to keep confidential
the information collected from IOL & its units during the course of Audit and &ccordingly not
disclose any such confidential information to any other than the performance of its obligations
under the agreement. The firm/Bidder shall indemnify and /or undertake that the confidential
information acguired by it during operation and for implementation of contract, shall not be
divulged to any other firm and shall continue to apply even after expiry and/or termination of
appointment. Firm can alse provide the NDA (Non-Disclosure Agreement) as per GeM portal to
provide such agreement.

B. Payment Cycle:- The payment of Service provider shall be gg!rtlﬂ[ Basis
Subject to Satisfactory Work Completion Certificate (WCC)/Job Completion Certificate
{JCC) as provided by Contract Firm individual Unit wise after the end
of each Quarter. The work completion/job carried out by the service provider will be
inspected by the authorized representative of the CMD, 0L Dehradun who will render
waork completion certificate to the service provider for successful completion of work to
claim periodic payment. It 5 mandatory for service provider Lo submit Mandate form
along with bill containing their Bank Account No. name of bank, MICR no. & IFSC code, a
cancelled chegue to make payment through e-mode wch as NEFT/CMPTECS.
9. Liquidity Damage (LD):- The service provider must ensure to provide the service within DP
otherwize LD [liguidity damage ) will be imposed @0.5 % per week of the value of outstanding
services, However the total LD will not be exceeded Lo 10% of the total PO value.

10. Arbitration and Mediation in Contracts
Pursuant to Clause 16 of the GeM General Terms and Conditions (GTC) and in accordance with
the Office Memorandum No. F.1/2/2024-PPD dated 03/06/2024, as amended from time to
time, Issued by the Department of Expenditure, Ministry of Finance, the "Guidelines for
Arhitration and Mediation in Contracts of Domestic Procurement” shall be applicable to this bid
and any resultant contract.

11.Ho price escalation is allowead during the entire tenure of the contract.

12, No client related document, data or any kind of material shall be allowed to be taken or
trangmitted from Buyer's End without permission. However the firm will be permitted to take
the documents from Buyer's premises only after written permission from Buyer.

13, Disclaimer:- CMD, |10L HG reserve the right te accept or reject any or more responses and to
reguest additional submission or clarification from one or more Applicant(s) at any stage or Lo
cancel the process entirely at sole discretion if the performance of the Chartered
Accountant/Cost Accountant 15 not found satisfactory. The contract/order may be terminated

under the following circumstances:
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{a) If the performance of the Chartered Accountant/Cost Accountant s not found
satisfactory.

ity If there 15 change in Buyer requirement, contract shall be terminated within
advance notice. The liability of Buyer in this caze will be agreed mutually.

(ci The service provider/seller is declared bankrupt ar becomes insalvent.

14, Penalty Clause:- Amy interest/penalty which becomes payable by the factories to any tax
authority due to delay in filing of statutory returns and/or delay in depesit of statutory
taxes/dues which s attributable to the negligence of the staff deployed by the Chartered
Accountant flrm/Chartered Accountant, then such amount shall be deducted from the payment
due to Chartered Accountant Firm/Chartered Accountant or shall be recovered In such a
manner as the factory/company may deemed fit. The firm shall submit an indemnity bond by
the firm to compensate for any loss to 10L HQ on account of any failure/negligence or lapse in
discharging the duty by the firm.

15.The Rate Quoted from the Bidder 7 Service providers during Bidding shall be All Inclusive
{Including all expenses) B Other Charges such as Travelling, Boarding & Lodaing would mot be
applicable to the firm during the routine work, The rate quoted on GeM portal shall be whaolesale
and the Bill shall be submitted guarterly to 10L HQ for further processing of payment,

16. Neither the firm nor IS partners or associates have any interest in the business of 1OL & its uniL
Firm applying for bid should have to submit the Non-Disclosure Agreement (NDA).

17, (a)The Setler/service provider shall not assign the Contract in whole or part without obtaining the
prior written consent of buyer.

(b]The Seller shall not sub-contract the Contract in whole or part to any entity without
Cbtaining the prior written consent of buyer,

fc] The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly
and severally lable and responsible to buyer together with the assignee/ sub-contractor, for
and in respect of the due performance of the Contract and the Sellers  aobligations there
under.,

{d} Bidder's offer is liable to be rejected if they don't upioad any of the certificates /
Dacuments sought in the Bid document, ATC and Corrigendum if any.

18. Force Majeure:- If at any time during the execution of the supply order, the performance in whole
of in part by either Buyer or and by seller{s) s/are delayed by any reason of force majeure
situatians such as acts of civll war, civil
commaotion, sabotage hostilithes, war, fires, explosions epldemics,natural calamities like floeds,
earthquakes, volcanoes, ttorm, acts of God & laws of respective governments or any other causes
beyond the control of either parties, hereafter referred to as “event”, provided notice of the
occurrence of such event/s is /are communicated by either party, to the other party within 21
days from date of occurrence thereof, neither party shall be reason such events be entitled to
terminate the contract nor shall either party have any claim for damages against the other in
respect of such non-performance and or delay in performance of the contract/order. Executions
on either side shall be assumed as soon as practicable after such event has come o end or ceased
to exist and decision of buyer as to whether activities can resume or nat, shall be conclusive and
final. Occurrence of the events to be certified by chamber of commerce/Indian high commission
of embassies/govt. In that country. Buyer may extend the delivery schedule &5 mutually agreed on
receipt of written communication from regarding occurrence of Force majeure Clause.
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Format “K"

A. Consultant’s company profile:-
1. The consultant's firm should provide the data sheet as listed below for organization and

experience details:-
I Brief Data sheet of CASCMAFirm for Internal Audit
. SI. No. | Particulars i To be filled up by Firms
o Name of Firm =
02 ICAI/ICMAL Registration certificate & Date(Please |
attache registration Certificate) |
03 Year of Incorporation =
04 Total number of years of experience from |
Incorporation{Please attached LOASSD copy | !
035 Total number of years of experience of similar kind |
from Incorporation (Please attached LOA/SO copy )

2. Financial:- Provide previous Financial Years turn over and net worth af the firm on the basis of
the Annual/Audited Accounts of the previous Three financial years as follows:-

Particulars

Turn over 2021-22

Turmover 202223

[ Amount in LakhilNR)

Turmover 2023-24

Average turnover

B. Consultant’s Experience

Using the format below, provide information on each assignment for which your firm, and associate for
this assignment was legally contracted either individually as a corporate entity or as one of the major
companies within as association, for carrying out consulting services similar to the ones requested under

this assignment.
Financial year S.No. | Name of Assignment | Type of Assignment | Turn -over of the |
Assigned Firm
2019-20 1.
5" ar |
02071 1 —
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&

1021-22 1,
i, ]

2022-23 1.

L.

2023-24 :

—

The 51 MNo. in the table may be extended as per the number of assignment completed by the firm.
C. Key staff profile:-

a) Total number of the Chartered Accountants/Cost Accountantsipartners with the firmj

5. Mo,

Hame of Charterad Accounts/Cost
Accountants (Partner)

Education

Qualification
Experience{PQE)

Total Years of Post

b) Total number of paid Chartered Accountants/ Cost Accountants with the firm

5. Mo.

Marme B Position

Education

Qualification
Experience{PQE)

Total Years of Post

cj Total number of the Audit Assistant and Assisting Staff with the firm

5. Ho.

Mame B Position

Education

| Total Years
.! Experience

af
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i)

(i}

{iii)

{ie)

F 7 i S
UNDERTAKING
(To be furnished in the letter head of the firm)

We, Mis., L el Firm of Chartered Accountants/Cost Accountants do hereby
verily and declare:-

That the particulars given above are complete and correct and that if any of the statements
made or the information so furnished is later found to be incorrect or false or there has been
suppression of material information, the firm would stand disqualified from Bidding/ canceiation
of Contract order (if get contract order) and might be liable for disciplinary action under the
Chartered Accountants Act,1949/Cost and works Accountants Act,195% and the regulations
framed there under;

That the firm or Partner{s) has /have/has not /have not been debarred or cautioned by institute
of Chartered Accountants of India/Institute of Cost Accountants of India during the last three
vears{If the answer is “affirmative™ fumish detalls);

which would be deemed to be in practice under section 2{1) of the Chartered Accountants
Act, 1949 /Section 2(2) of the Cost and Works Accountants Act, 1959,

That the constitution of the firm shown in documents as submitted by Bidder b same as that in
the Imstitule of Chartered Accountants of Indlas institute of Cost Accountanis of India records

{If not please enclose details of revised constitution of the firm as on date submission of bid)

Skgnature with seal of the firm

Place:-

Date:-
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Annexure ‘F'

D Evaluation B5 lity & Cost 8 n

Quality -wise evaluation will be done and bidder having maximum combined score in combined evaluation of
quality and Cost bid and will be considered for award of Contract,

M wﬁ.ﬁmﬁmm
The selection of Internal Audit Firms for outsourcing, who has qualified in BEC/TEC, shall be
made as per QCBS (Quality and Cost Based Selection) Procedure. The Firm will submit the
techmical bid which will be ewvaluated based on criterla like relevant experience for the
assignment, qualification of the key staff, financial competency, elc.
il The techmical evaluation of the proposal shall be done on the basis of Evaluation of Quality and
the aggregate score less than the minimum gqualifying points i.e..60 {i.e. out of maximoum 100
paints) will be disgualified.
For qualifying in QCBS methodology in GeM portal, the participant bidder must get minimum
marks in each parameter listed below. The detailed technical criteria/parameters is as under:-

Evaluation Criteria Min Remarks
marks
10

51 No. Max
Marks

15

o1 The Contultancy CAICMA Extra 01 point for each year for having

| Firm& miust have registerad

with ICAl and at least Ten
| years of practice in the
profession of CA/CMA.

Th-e firm should have at
| least 4 Qualified Chartered
!au::nuntants CA/CMA  With
| minimum 03 years" post
| gualification experience.

02

10

15

more than 10 years of standing in the
profession subject to maximum of 5

points.

Documents required -

1, Copy of Incorporation/ Registration
Certificate in case bidder s
company/LLP duly certified / attested
by Motary Public.

2.Copy of Registration certificate
under “Shop & Establishment Act™
*Trade Licerse” including Affidavit or
Partnership Deed (as applicable) in
case bidder iz proprietorship

OR

Partnership firm duly certified /
attested by Motary Public or Copy of
Firm certificate dully downloaded from
ICAl site as on date,

Extra 01 points for each additional
gualified CA/CMA associated with the
firm including only partners with
minimum 03 years post gualification
experience subject to maximum of 05
points.

Documents Required:-

Motarized affidavit by 5r. Partner of
Firm mentioning the details of
gualified Chartered Accountants

Along with their Membership numbers
& date and joining dates.

gﬂ"

2\ @

b
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03 Woarking  Experience™ of | 10 30 Documents Required:-
conducting Internal (i} Copies of work order / LOA along
Audit/Statutory Audit/Cost with the corresponding Completion
Audit and any audit as per Certificate (issued on the Ietierhead of
the Companies Act, 2013 the client /Jend wser/authorized
with Manufacturing Consultant of the client) duly certified
PSU/DPSUDsher / attested by Notary Public.
Manufacturing Companies.
1) ain onef01) Contract (i} Audited Financial Statement of the
of at least {1 year with chientis) (including Balance sheet and
Psle  having minkmum PRL Statement) towards minimum
turnover of 1000 Cr. =10 turnover of Rs 1000 Crores  duly
Marks certified/attested by Hotary Public.
b} Min one{01) Contrack of The bidders claiming for working
at least 01 year with nce  Without bmissio
newly 07 DPSUs{of balance sheet and PEL shall
erstwhile OFB} such as eligible for getting marks.
IOL, AWEIL AVHL, TCL,GIL,
MIL BYIL =20 Marks
04 Annual  Turnover of the | 10 15 Extra 01 point for every additional
Condultancy Firm egual Lo turnaver of 10 lakhs subject to max 05;
or more than RBs. 50 Lakhs polnts,
as pel thelr latest audited Documents Required;-
financial statement during Audited Financial Statements with |
Preceding 5 years Le,, FY notes to Account,
| 2019-20 o 2023-24,
05 Lead Partner(s) (AL least 01 | 10 10 Documents Required:-
Partner] of the firm must | Firm has to provide supply order
have working experience in | /contract agreement/appaintment |
internal Arit of letier clearly spell out the working |
Manufacturing Companies | experiences of Internal Audit and firm |
of-at least 05 years. has to enclosed requisite certificate or |
self-declaration to proof that the |
Partner has completed the contract. |
06 [ The Consultancy CA/CMA DS 10 Extra 05 points for head office in|
Firms must have reqisr.eredi Dehradun,
office at Dehradun/MNCR | Documents required; -
fChandigarh region. Certificate of GST registration of Head
office or Branch office
And copy of Lease/Rent sgreement in |
case of rented office. '
OR Copy of Repistered Deed/Power of |
Attormey/  Municipal Teax Receipty |
Froperty Tax Receipt for awned |
1= premises. i
o7 Diploma in  Information I 05 05 Min 01 CAJCMA of the Firm must have '5
Systern  Audit{DISA) OR this certificate. |
Diploma in  Information |
System  Security  Audit
(DISSA)by at least 1 CA/CMA | |
engaged in Firm | i I
Minimu of 100
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Mote:-The firms who are already engaged as Statutory Auditor /Cost Awditor and providing Professional
aervices or as a Consultant in last 02 years (e FYI0R3-24 & FY24-25) in 10L H orF its units are not eligible

to participate on Bid/ Tender.
V. Evaluation and Allocation Methodology:

8. The bidders securing minimum &0 points (out of 100 marks) against the Technical Points (Evaluation of
Quatity, mentioned above) shall be considered as qualified bidder.

b. Evaluation of the cost: After the evaluation of quality is complete, the financial bid of the successiul
bidders would be opened and will be processed for further evaluation

nimum Gual ints /Marks for Technical Score: - 60 Points/Marks.

CAS We & (Technical: Financialy; 70:

Gl
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Annexure ‘F"

BID Evaluation (QCBS) (Quality & Cost Based Selection)

Quality -wise evaluation will be done and bidder having maximum combined score in combined evaluation of
guality and Cost bid and will be corsidered for award of Contract.

nim

A do Technical E ation ie

I The selection of internal Audlt Firms for outsourcing, whe has qualified in BEC/TEC, shall be
made as per QUBS (Quality and Cost Based Selection) Procedure. The Firm will submil the
technical bid which will be evaluated based on criteria like relevant experience for the
assignment, qualification of the key staff, financial competency, etc.

il The technical evaluation of the proposal shall be done on the basis of Evaluation af Quality and
the ageregate score less than the minimum qualifying points L.e, 60 (Le. out of maximum 100
paints| will be disqualified,

118 Far qualifying in QCBS methodology in GeM portal, the participant bidder must get minimum
marks in each parameter (isted below. The detailed technical criteria/parameters is as under:-

| SiMo, | Evaluation Criteria Min | Max | Remarks '
: marks | Marks - =

01 The Consultancy CA/CMA | 10 15 Extra 01 point for each year for having
Firms must have registered maore than 10 years of standing in the
with ICAl and at least Ten profession subject to maximum of 5
years of practice in the pOINts.
profession of CASCMA.

Documents required ;-
1. Copy of Incorporation/ Registration
Certificate In  case bidder s
| eompany/LLP duly certified / attested
by Motary Public.
2.Copy of Registration certificate |
under “Shop & Establishment Act”
{“Trade License” including Affidavit or
Partnership Deed {as applicable} In
:;EE bidder is proprietorship
Partnership firm duly certified /
attested by Motary Public or Copy of
Firm certificate dully downloaded from
| - y - " ICAl site as on date.

02 The firm should have at |10 |15 Extra O points for each additional
least 4 Cualified Chartered - qualified CA/CMA associated with the
Accountants CA/CMA With ' firm including only partners with
minimum 03 vyears’ past | minimum 03 years post qualification
qualification experience. | experience subject to maximum of 03

points.

Documents Raquired:-

Notarized affidavit by 5, Partner of

Firm mentioning the details of

qualified Chartered Accountants

Along with their Membership numbers
: . & date and ioining dates.

TN P
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System  AuditiDitA)  OR
Diploma in  Information
System  Security  Audit

(DI55A)by at least 1 CA/TMA

| | engaged in Firm

Minimum Marks:-60 out of 100

|03 Working  Experience of |10 |30 | Documents Required:-
conducting Internal (i} Copies of work order / LOA along
Audit/Statutory Audit/Cost | with the corresponding Completion |
Audit and any audit as per Certificate (issued on the letterhead of
the Companies Act, 2013 the client Jend user/authorized
with Manufacturing Consultant of the client) duly certified
PSU/DPSU/ Other / attested by Motary Public.
Manufacturing Companies.
1) alMin one{01) Centract {ii) Audited Financial Statement of the
of at teast 01 year with client{s) (including Balance sheet and
PSUs  having minkmum PEL Statement) towards minimum
turnover of 1000 Cr. =10 turmover of Rs.1000 Crores duly
Marks cortified/attested by Motary Public.,
b) Min one(01) Contract of bi s claiming for i
at least 01 year with rience Without submission of
newly a7 DPSUs(of : balance sheet and PEL shall not be
erstwhile OFB) such as eligible for getting marks.
IOL AWEIL, AVNL, TCL,GIL,
MIL BYIL =20 Marks
04 Anrual Turnover of the | 10 15 Extra 01 point for every acditional
Consultancy Firm egual to turnover of 10 lakhs subject to max 05
or more than Rs. 50 Lakhs points.
as per their latest audited Documents Required:-
financial statement during Audited Financial Statements with
Preceding 3 years i.e., FY notes to Account.
I 2019-20 to 2023-24, .
05 Lead Partner(s) (At least 01 | 10 10 Documents Required:-
Partmer) of the firm miet Firm has to provide supply order
have warking experience in fcontract agreement/appolntment
internal Audit of letter clearly spell out the working
Manufacturing  Compantes experiences of Internal Audit and firm
of at least 05 years. has to enclosed requisite certificate or
self-declaration to proof that the
Partner has completed the contract.
06 "The Consultancy CAFCMA |05 |10 Extra 05 points for head office in
| Firms must have registered Dehradun.
| office at Dehradun/MNCR Documents required:-
fChandigarh region. Certificate of GST registration of Head
office or Branch office
: And copy of Lease/Rent agreement in |
case of rented office.
OR Copy of Registerad Deed/Power of |
Attorney/ Municipal Tax HReceipt/
Property Tax Receipt for owned
IS . premises.
07 Diploma in  Information 05 05 Min 01 CA/CMA of the Firm must have

this certificate,
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Note:-The firms who are already engaged as Statutory Auditor /Cost Auditor and providing Professional
Services or as a Corsultant inlazt (2 g,rears'ﬁ.e.l-"r"lﬂﬂ-td- B FY24-25) in I0L HQ or its units are not eligible
to participate an Bid/ Tender.

IV, Evaluation and Allocation Methodology:

a. The bidders securing minimum &0 points (out of 100 marks) against the Technical Points (Evaluation of
Quality, mentioned above) shall be considered as qualified bidder.

b. Evaluation of the cost: After the evaluation of quality is complete, the financial bid of the successful
bidders would be openad and will be processed for further evaluation

T i f ical i= 6 Marks.

e

BS ech I: Fi a :30
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