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Terms and Conditions

Instruction: - The Law relating to procurement

1.

10.

11.
12
13.

14.

15.
16.

17.

18.

" The Rajasthan Transparency in Public procurement Act, 2012" :
[hereinafter called the Act] and the "Rajasthan Public Procurement Rules, 2013" [hereinafter called the Rules|
under the said Act have come into force which are available on the website of State Public Procurement Portal .
http:/sppp.raj.nic.in. Therefore, the Bidders are advised to acquaint themselves with the provisions of the Act and .|
the Rules before participating in the Bidding process. If there is any discrepancy between the provision of the Acr
and the Rules and this Bidding Document, the provisions of the Act and the Rules shall prevail. ;
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6 Cancellation : In case District SP, Sri Ganganagar do not require part or entire ordered quantity or work,
due to any reason, it may cancel the part or entire order during the period of contract and/or any extended
period, for which no claim of the supplier shall be entertained.

7 District SP Sri Ganganagar reserves the right to reject the bid of bidders whose report have been found
unsatisfactory any time during the supply contract or Bidder s who have been debarred for any reason
anytime during the supply contract.

8 Date of receipt of material at the destination shall be considered for calculating recovery of liquidated
damages. _
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Annexure A : Compliance with the Code of Integrity and No

Conflict of Interest
Any person participating in a procurement process shall -

(a)

(b
(c)
(d)
(e)

0

not offer any bribe, reward or gift or any material benefit cither dircctly or indirectly in
exchange for an unfair advantage in procurement process or to otherwise influence the
procurement process;,

not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial
or other benefit or avoid an obligation;
not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the
transparency, fairness and progress of the procurement process;
not misuse any information shared between the procuring Entity and the Bidders with
an intent to gain unfair advantage in the procurement process;

not indulge in any coercion including impairing or harming or threatening to do the
same, directly or indirectly, to any party or to its property to influence the
procurement process;

not obstruct any investigation or audit of a procurement process;

(g) disclose conflict of interest, if any; and

(h) disclose any previous transgressions with any Entity in India or any other country
during the last three years or any debarment by any other procuring entity.

Conflict of Interest:-

The Bidder participating in a bidding process must not have a Conflict of Interest.

A Conflict of Interest is considered to be a situation in which a party has interests that
could improperly influence that party’s performance of official duties or responsibilities,
contractual obligations, or compliance with applicable laws and regulations.

i. A Bidder may be considered to be in Conflict of Interest with one or more parties in a
bidding process if, including but not limited to:

a.

b.
c.
d

Docl

have controlling partners/ shareholders in common; or

receive or have received any direct or indirect subsidy from any of them; or

have the same legal representative for purposes of the Bid; or

have a relationship with each other, directly or through common third parties, that puts
them in a position to have access to information about or influence on the Bid of
another Bidder, or influence the decisions of the Procuring Entity regarding the
bidding process; or

the Bidder participates in more than one Bid in a bidding process. Participation by a
Bidder in more than one Bid will result in the disqualification of all Bids in which the
Bidder is involved. However, this does not limit the inclusion of the same
subcontractor, not otherwise participating as a Bidder, in more than one Bid; or

the Bidder or any of its affiliates participated as a consultant in the preparation of the
design or technical specifications of the Goods, Works or Services that are the subject
of the Bid; or

Bidder or any of its affiliates has been hired (or is proposed to be hired) by the
Procuring Entity as engineer-in-charge/ consultant for the contract.

Signature of Bidder with seal

Signature
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Designation AR eputy
General Of
Date: 2025.07 9@y
Reason: Approved
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Annexure B : Declaration by the Bidder regarding Qualifications

Declaration by the Bidder

In relation to myfour Bid submitted to ... for procurement of
............................. in response to their Notice Inviting Bids No...............
Dated.............. I/'we hereby declare under Section 7 of Rajasthan Transparency in Public
Procurement Act, 2012, that:

1. l/we possess the necessary professional, technical, financial and managerial resources and
competence required by the Bidding Document issued by the Procuring Entity;

2. /we have fulfilled my/our obligation to pay such of the taxes payable to the Union and the
State Government or any local authority as specified in the Bidding Document;

3. l'we are not insolvent, in receivership, bankrupt or being wound up, not have my/our
affairs administered by a court or a judicial officer, not have my/our business activities
suspended and not the subject of legal proceedings for any of the foregoing reasons:

4. l/we do not have, and our directors and officers not have, been convicted of any criminal
offence related to my/our professional conduct or the making of false statements or
misrepresentations as to my/our qualifications to enter into a procurement contract within
a period of three years preceding the commencement of this procurement process, or not
have been otherwise disqualified pursuant to debarment proceedings;

5. Vwe do not have a conflict of interest as specified in the Act, Rules and the Bidding

Document, which materially affects fair competition;

Date: Signature of bidder
Place: Name :
Designation:
Address:
Docl

184897071

Signature of Bidder with seal
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Annexure- C : Grievance Redressal during Procurement Process

The designation and address of the First Appellate Authorily is: SP Disll. SGNR
The designation and address of the Second Appellate Authority is:.IGP Range, Bikaner

(1) Filing an appeal - 1t any Bidder or prospective bidder is aggrieved that any decision. action or omission of the Procuring Entity is in
contravention Lo the provisions of the RTPP Act or the Rules or the Guidelines issued thereunder. he may file an appeal to First Appellate
Authonty, as specified in the Bidding Document within a period of ten days from the date of such decision or action, omission. as the
case may be, clearly giving the specific ground or grounds on which he feels aggrieved:
Provided that after the declaration of a Bidder as successful the appeal may be filed only by a Bidder who has participated in procurement
proceedings,
Provided further that in case a Procuring Entity evaluates the Technical Bids before the opening of the Financial Bids, an appeal related
to the matter of Financial Bids may be filed only by a Bidder whose Technical Bid is found to be acceptable.

(2) The officer to whom an appeal is filed under para (1) shall deal with the appeal as expeditiously as possible and shall endeavour to
dispose it of within thirty days from the dale of the appeal.

(3) ifhe officer designated under para (1) fails to dispose of the appeal filed within the period specified in para (2), or if the Bidder or
prospective bidder or the Procuring Entity is aggrieved by the order passed by the First Appellate Authority, the Bidder or prospective
bidder or the Procuring Enlity, as the case may be, may file a second appeal to Second Appellate Authority specified in the Bidding
Document in this behalf within fifteen days from the expiry of the period specified in para (2) or of the date of receipt of the order passed
by the First Appellate Authority, as the case may be.

(4) Appeal not o lie in certain cases -

No appeal shall lie against any decision of the Procuring Entity relating to the following matters, namely:-
(a) determination of need of procurement;
(b) provisions limiting participation of Bidders in the Bid process;
(c) the decision of whether or not to enter into negotiations;
(d) cancellation of a procurement process:
(e) applicability of the provisions of confidentiality

(5) Form of Appeal -

(a) An appeal under pm (1) or (3) above shall be in the annexed Form along with as many copies as there are respondents in the appeal’.
(b)  Every appeal shall be accompanied by an order appealed against, if any, affidavit verifying the facts stated in the appeal and proof
of paymenlt of fee.

(c) Every appeal may be presented to First Appellate Authority or Second Appellate Authority, as the case may be, in person or through
registered post or authorized representative.
(6) Eee for filing appeal -

(a) Fee for first appeal shall be rupees two thousand five hundred and for second ‘appeal shall be rupees ten thousand, which shall be
non-refundable

(b) The fee shall be paid in the form of bank demand draft or banker's cheque of a Scheduled Bank in India payable in the name of
Appellate Authority concerned.
(7) Procedure for disposal of appeal -
(a) The First Appellate Authority or Second Appellate Authority, as the case may be, upon filing of appeal, shall issue notice accompanied
by copy of appeal, affidavit and documents, if any, to the respondents and fix date of hearing.
(b) On the date fixed for hearing, the First Appellate Authority or Second Appellate Authority, as the case may be, shall (i) hear all the
parties to appeal present before him; and (i) peruse or inspect documents, relevant records or copies thereof relating to the matter.
(c) After hearing the parties, perusal or inspection of documents and relevant records or copies thereof relating to the matter, the
Appellate Authority concerned shall pass an order in writing and provide the copy of order to the parties to appeal free of cost.
(d) The order passed under sub-clause (c) above shall also be placed on the State Public Procurement Portal.

Date: Signature of bidder
Place: Name :
Designation:

Signature

Digitally signed by GZagfav Yadav
Designation AR epty
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Annexure D : Additional Conditions of Contract

1. Correction of arithmetical errors

Provided that a Financial Bid is substantially responsive, the Procuring Entity will correct arithmetical errors
during evaluation of Financial Bids on the following basis:

i. If there is a discrepancy between the unit price and the total price that is obtained by multiplying the
unit price and quantity, the unit price shall prevail and the total price shall be corrected, unless in the
opinion of the Procuring Entity there is an obvious misplacement of the decimal point in the unit
price, in which case the total price as quoted shall govern and the unit price shall be corrected;

ii. If there is an error in a total corresponding to the addition or subtraction of subtotals, the subtotals
shall prevail and the total shall be corrected; and

iii. If there is a discrepancy between words and figures, the amount in words shall prevail, unless the
amount expressed in words is related to an arithmetic error, in which case the amount in figures shall
prevail subject to (i) and (ii) above. If the Bidder that submitted the lowest evaluated Bid does not
accept the correction of errors, its Bid shall be disqualified and its Bid Security shall be forfeited or its
Bid Securing Declaration shall be executed.

2. Procuring Entity’s Right to Vary Quantities

i. If the Procuring Entity does not procure any subject matter of procurement or procures less than the
quantity specified in the Bidding Document due to change in circumstances, the Bidder shall not be
entitled for any claim or compensation except otherwise provided in the Conditions of Contract.

ii. In case of procurement of Goods or services, additional quantity may be procured by placing a repeat
order on the rates and conditions of the original order. However, the additional quantity shall not be
more than 50% of the value of Goods or Services of the original contract and shall be within one
month from the date of expiry of last supply. If the Supplier fails to do so, the Procuring Entity shall
be free to arrange for the balance supply by limited Bidding or otherwise and the extra cost incurred
shall be recovered from the Supplier.

3. Dividing quantities among more than one Bidder at the time of award (In case of procurement of
Goods/Services)

As a general rule all the quantities of the subject matter of procurement shall be procured from the
Bidder, whose Bid is accepted. However, when it is considered that the quantity of the subject matter of
procurement to be procured is very large and it may not be in the capacity of the Bidder, whose Bid is
accepted, to deliver the entire quantity or when it is considered that the subject matter of procurement to be
procured is of critical and vital nature, in such cases, the quantity may be divided between the Bidder, whose
bid is accepted and the second lowest Bidder or even more Bidders in that order, in a fair, transparent and
equitable manner at the rates of the Bidder, whose bid is accepted.

Date: Signature of bidder
Place: Name:
Designation:

Digitally signed by a #>v Yadav
Designation AR epudty

General Of PQlisg"y

Reason: Approved
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Digitally signed by (Aajffav Yadav
Designation£Reputy

General Of PQli
Date: 2025.07 &gy
Reason: Approved
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Annexure-F

Declaration by the Bidder

In relation to my/our Bid submitted to SP Office Disst. Sriganganagar for procurement of
provide Professional/CA services for filling Income-Tax, GST and TDS Return etc. related works
on rate contract basis for FY 2025-26 in response to their Notice Inviting Bids NiB.
T or as per revised date.

I’'we hereby declare under Section 7 of Rajasthan Transparency in Public Procurement Act,

2012, that:

1. liwe possess the necessary professional, technical, financial and managerial resources and
competence required by the Bidding Document issued by SP Office Disst. Sriganganagar.

2. l/we have fulfilled my/our obligation to pay such of the taxes payable to the Union and the State
Government or any local authority as specified in the Bidding Document.

3. l/we are not insolvent, in receivership, bankrupt or being wound up, not have my/our affairs
administered by a court or a judicial officer, not have my/our business activities suspended and
not the subject of legal proceedings for any of the foregoing reasons;

4. l/lwe do not have, and our directors and officers not have, been convicted of any criminal
offence related to my/our professional conduct or the making of false statements or
misrepresentations as to my/our qualifications to enter into a procurement contract within a
period of three years preceding the commencement of this procurement process, or not have
been otherwise disqualified pursuant to debarment proceedings

5. l/we do not have a conflict of interest as specified in the Act, Rules and the Bidding Document,
which materially affects fair competition;

Date : Signature of bidder

Place : Name :
Designation :
Address :

( Shall be submitted along with the Bid Security )

Signature

Digitally S|gned by '
Designation AReputy
General Of PQli

Reason: Approv
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Annexure ‘G’
Technical Bid Submission Sheet

NIB. NO.

To,
The SP office
Sri Ganganagar

We, the undersigned, declare that:

(a) We have examined and have no reservations to the Bidding Document. We offer to provide Professional/ca
services for filing Income-Tax, GST and TDS Return alongwith Form 16/16 A related works for FY 2025-26 with
the Bidding Document and in accordance with the supply schedule given from time to time for Goods or Gym
Equipments along with Installation.

(b) Our Bid shall be valid for a period of 90 days from the date fixed for the bid submission deadline in accordance
with the Bidding Document, and it shall remain binding upon us and may be accepted at any time before the
expiration of that period;

(c) If our Bid is accepted, we commit to obtain a Performance Security in the amount of 5% of the Contract Price
or Performance Security Declaration for the due performance of the Contract or as per finance order.

(d) Our firm, for any part of the Contract, have nationalities from the eligible countries

(e) We are not participating, as Bidders, in more than one Bid in this bidding process, in the Bidding Document.

(f) Our firm, its affiliates or subsidiaries, including any subcontractors or suppliers has not been debarred by the
State Government or the Procuring Entity.

(8) We understand that this Bid, together with your written acceptance thereof included in your notification of
award, shall constitute a binding contract between us, until a formal Contract is prepared and executed.

{(h) We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may
receive;

(i) We agree to permit the Procuring Entity or its representative to inspect our accounts and records and other
documents relating to the bid submission and to have them audited by auditors appointed by the Procuring
Entity.

(j) We declare that we have complied with and shall continue to comply with the provisions of the Code of
Integrity for Bidders as specified in the Rajasthan Transparency in Public Procurement Act, 2012, the Rajasthan
Transparency in Public Procurement Rules, 2013 and this Bidding Document in this procurement process and
in execution of the Contract;

Name/ address:

In the capacity of :

Signed :
Duly authorized to sign the Bid for and on behalf of Date
Tel: Fax: e-mail:

( Shall be submitted along with the Bid Security )

Signature

Digitally signed by 4a
Designation ty
General Of PQl
Date: 2025.07 8§

Reason: Appro
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Annﬂure -H

Scope of work (For FY 2025-26)

Sr. No.

INCOME TAX TDS QUARTERLY RETURN 24Q

INCOME TAX TDS QUARTERLY RETURN 26Q

FORM 16 (TAXABLE AND NON TAXABLE)

FORM 16 A

GST RETURN

GST CERTIFICATE (GSTR 7A)

REVISE RETURN CHARGES

CLEARANCE/REPLY OF PENDING INCOME TAX DEMAND NOTICE

wlolNlofvlas fw|m|-

TAX CALCULATION AND RELATED OTHER WORKS

DeS|gnat|0n Jeput
General Of PQIisg

Reason: Apprév d
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SR.
No.

SCOPE OF WORK/PARTICULARS (FOR FY
2025-26)

RATES WITH ALL TAXES
(InRs.)

INCOME TAX TDS QUARTERLY RETURN 24Q

In figures.............
L) £ KT U NN

INCOME TAX TDS QUARTERLY RETURN 26Q

INFIBUIES vttt e
INWOFS......ccoiriieieririerciee et

FORM 16 (TAXABLE AND NON TAXABLE)

IN fIBUIES...ciieirere e e
INWOTS..... oo

FORM 16 A

[N FIBUIMES ettt v
IN WOTS......coerierreri e reress v e s

GST RETURN

IN FIBUFES.cecieeirt et
TN WOTAS.....ccoiic ettt

GST CERTIFICATE (GSTR 7A)

INfIBUIeS. ..o
IN WOKAS....civieeciviice sttt e

REVISE RETURN CHARGES

INFIUFES. ..ottt e
[0 WOEES eswsssvimssss s o G A et irane

CLEARANCE/REPLY OF PENDING INCOME TAX
DEMAND NOTICE

IN fiBUreS s isinmmmrmimssmsmmmsssssnsas
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TAX CALCULATION AND RELATED OTHER WORKS
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Signature

Digitally signed by
Designation Alepy

g

General Of P

Reason: Approv




Annexure-J

RATE CONTRACT AGREEMENT
(Scope of work-Income-Tax,TDS & GST Return etc.)

This Agreement is made on the day of 2025 between SP Office

Sri Ganganagar, having its Office at ----------eeeeeee . (Hereinafter referred to as ‘Sp
Office Sri Ganganagar’) -

FIRST PARTY
AND

M/s having its office (Hereinafter referred to

as the eligible ‘Bidder ’) on the terms and conditions set forth hereunder: -

SECOND PARTY

The expression of first and second party shall mean and include their Representatives, Heirs, Successors, Legal
Representative Administrators, Nominees & Assigns etc.

That the duration of this contract shall be one year/Two year from to SP Office Sri
Ganganagar reserves the right to increase the quantity up to 50% on same rate, terms & conditions & further extend the
duration up to as per requirement of SP Office Sri Ganganagar. Supply schedule may be issued ir
aforesaid period.
That the Bid form as submitted by the Bidder and all the terms and conditions enumerated therein as well as that in the
Purchase Order, provision of which would have superseding effect in case of any contradiction in any condition of the
Bid and that of the Purchase Order.

The conditions of the Bid and contract for open Bid enclosed to the NIB. NO, ----reececooomi Dated
- and also appended to this agreement wsill be deemed to be taken as part of this agreement and
are binding on the parties executing this agreement.
Purchases Order No. dated
agreement shall also form part of this agreement.
A. The SP Office Sri Ganganagar do hereby agree that if the approved supplier shall duly supply the said articles in the
manner aforesaid observe and keep the said terms and conditions, the SP Office, Sri Ganganagar will
RTGS/Cheque/D.D or cause to be paid to the approved supplier at
conditions, the amount payable for each and every consignment.

issued by the SP Office Sri Ganganagar and appended to this

pay througk
the time and the manner set forth in the said

B. 100% payment of bills shall be released by SP Office Sri Ganganagar for supplies made on receipt of verified bills,

The SP Offoce and Accounts reserves the right to reduce or altogether cancel the approved quantity of supply. The SP
Office and Accounts shall not be liable for any claim by the Bidder in such an event,

The Bidder shall make supplies as per the given specification and in accordance with the time given in the supply
schedule to the respective office as per orders placed to them.

A. If the contractor fails to execute the order/contract within the period specified in the Bid form/ supply schedul
if such failure to deliver/complete in prescribed time as aforesaid have risen from, any unforeseen cause such as strike,
fire, accident, act of GOD resulting in stoppage of work in the factory of the Manufacturer or similar reasons which the
Director In charge may find valid for an extension of the time he may extend the period without charging any agreed
liquidated damages, His decision shall be final regarding the sufficiency or otherwise of ground for extension of time.

B. Should the Bidder fail to execute the order/contract within the period specified in the Bid Form/ Supply Schedule. The
Director In charge may at his discretion allow extension of time, subject to recovery from the Bidder as liquidated
damages and not by way of penalty, as sum equal to the following percentage of the value of goods/Services/goods or
GYM Equipments which the Bidder has failed to supply for the period of delay as stated below :-
(a) Delay upto on fourth period of the prescribed delivery Period. 2 %%

(b) Delay exceeding one fourth but not exceeding half of the Prescrib elivery perigd. 5%

(c) Delay exceeding one Half but not exceeding three fourth of the pr '@cre-“a Fce Y X
(d) Delay exceeding three fourth of the prescribed delivery 10 % Period.

e, and

Digitally signed by (Zagfav Yadav
Designation £Qeptyhspector
General Of P 4

Date: 2025.07 9894 7:28:41 IST

Reason: Approved
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Notes:

(i)

Fraction of a day in reckoning period of delay in supplies shall be eliminated if it is less than half a day.

(i) The maximum amount of agreed liquidated damages shall be 10%
(i) When the successful Bidder is unable to complete the order/contract within the the specified or extended period the

SP Office Sri Ganganagar, Rajasthan shall be entitled to accept supply and get the work done from the open market
without notice to the Bidder , but at his risk and cost i.e. Bidder “s Account and risk. The goods/Services or any part
thereof which the Bidder has failed to supply or if not available, the best and nearest available substitute thereof or to
cancel the contract and the Bidder shall be liable for any loss or damage which the SP Office Sri Ganganagar, Rajasthan
sustained by reason of such failure on the part of the Bidder . But the Bidder shall not be entitled to any gain on such
purchase made against default. The recovery of such loss or damage shall be made from any sum accruing to the
Bidder under this or any other contract with the SP Office Sri Ganganagar, Rajasthan. If recovery is not possible from
the bills and the contractor fails to pay the loss or damage within one month, the recovery shall be made under any
law for the time being in force or from any other bills outstanding with the SP Office Sri Ganganagar, Rajasthan.

(iv) If the supplier requires an extension of time in completion of contractual supply on account of occurrence of any

{v)

10.

11.

hindrance, he shall apply in writing to the authority, which has placed the supply order, for the same immediately on
occurrence of the hindrance but not after the stipulated date of completion of supply.

Delivery period may be extended with or without liquidated damages if the delay in the supply of goods/Services is on
account of hindrances beyond the control of the Bidder.

SP Office Sri Ganganagar, Rajasthan reserves the right to conduct sudden/random inspection of the supplied goods or
Services to check the quality of supplied items at SP Office Sri Ganganagar or any place even after the final payment. If
qualities of supplied goods are not found up to the mark, rejected printing material can be deform (faepA el anc
same may be given to supplier. If the supplier would not taken the rejected goods within 15 days then SP Office Sri
Ganganagar, Rajasthan is free to destroyed the same on the cost of supplier. The suitable deduction shall be made from
the bill. The decision of the SP Office Sri Ganganagar will be final and binding to the supplier firm. In this regard claim of
any supplier shall not be accepted.

All legal proceedings, arising out of this contract shall be subject to the jurisdiction of the courts situated at Ganganagar
only.

That this Agreement shall bind the above party and their respective heirs, representatives & assigns. In witness there of
the SP Office Sri Ganganagar and the Bidder have here unto set and subscribed their respective signatures in the
presence of following witnesses: -

For M/s. SP Office, Sri Ganganagar
Authorized Signatory (Behalf of Govt. of Rajasthan)

Witness Witness

1.

1.

£ It .

Digitally signed by (da
Designation AR epytyy
General Of PQIls& 4

Reason: Appro &
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