
OFFICE OF THE COLLECTOR AND DISTRICT MAGISTRA.TE, KEON-.IIIAR.
(Social Welf.are Scction)

Lerr(r\q. qq!-J2 DSUO l)ar< 30.t0.29

EXPRESSION OF INTEREST FROM C& {G EI\IPANELI-ED CHARTEITEI)

. 
ACCOUNTANT FIIT,MS

Sealed quotalions are invited lrom interesled flnns of Clhaflered Accounldnts \\,ho areempanelled wilh C&AC of lndia having valid ccrtificate. CST retLrm & iovr. Auait
:10"":1":." 

The Intearat Audit fbr Creche projecr of O/o the OSWO, <"on1rrui fJ, : V.ur- of^the MoA as per details given belo\!t

publication.

.,., ,.1j"1:,^ll::I reqlesred ro quore thcir audit tees (inctuding our ot pocker cxpenses,urr 6. \er\rce ra\) Tor each pi(ner cgencies for 1 year (AnnexureJ). The scopc ofaudit rvork.foR can bc downloaded fiom the irehsite.,wwrv.ktlndujhar_nic.in... ffe ,'.utea quotution,should leach to the O/o the DSWO. Keonjhar on n. O.fir..'Jtli Nnu zoi+ Url fO.ii, e.l,f. ff,.quotations Nill be opened on thc same dar ar 4.00 pM ,n ,t. pr.r.,,". of-(uotljon.r. ln tl 
":ll;,:,:l,li:l:: !)tlo.K."n.nar rrcurcter-igncdr(..(.ncdrt,..,.i.r.,, .,n."r ;;,;; .iquoraltor. \\ tlhout ds.ign;nganl re!.on. th(reot. ,\ n- _-"

\\\"i;dp\y

MemoNo-\li ,"," 
t;'"t'1""ff1n]''lf""utn""..' i

Copy tn lf at nO, Nrc. t<"o"jh". fbiir sar! action. He isrequested to pubtish rhe ;dverlisement in distiict portal fbr generai inlorrrij",i 
"J'rr,o.

"1ocia(fuelfare Ohcer,
eonjhar.\,r"," N;...L:.:)-.... Dr ! o. ro .

Copy Submifted ro rhc AOV (Ccnerat), feoqEr tb

qq cl
Cop) to rhe CEO-DMIi.

action.

\e9<

Memo No

Memo No
Copy lorwarded ro the

Collcctor, Keonjhar.

Kcon,lur for lavour of kirrd ilformarion& necessan

,.,' i

Name ufThe Progritnrne {-ry\lqj!!1-\9.]nthrr.
lntemal Audir for rhe t-ry;;;-

Name oflhe lob I

Di::^ --; i ri:

Name/Type of Iotal No of Period of
InlernalAudit

Place of
Audit

Paftner Agencie! 7 2 Yerr 7 Bkrck
banspal. Hataclihi, Joda, Champua. Sadar. Jhumpura,
Harichandannrrr:--:--\i irlri'l l5Jal..rne. cL,n nlerion ot lrrerniiludlf
L. 10.000 - per BloiI rcr r ear

Submission of Audit Reporr

!t!!1!!449s

rr of



Annexare-'t1,,

FI\A\CIAL PROPOSALS FOR INTER\AL AUDIT
!I9t..l".ll ht"ryL1.dit Fees per Annum per Account

st.
No Name/Type olAccounts

Pafincr Agencies lor each Bbck lbr

Fees per accounr/ unir lin(tuding
,'ut 

"fpocL(.t erpetrlec, CST &
serlice tax etc.) (In Rs.)

Authorized Signatory

($ith seal)



Internal Audit Tcrms of Reference

'1. Authorit)

l. lntemal Audit has a right of access to all books of accoturts, records. registcr, retunN-

!ouchers. assets, personncl and premises and has authority to obtain such information and

explanations as it consideN necessary to cxecute its iesponsibilities.

2- lnternal Audit may carry out special revie$s or assignnents al the direction ofthc I)SWO.

3. The Intemal Audit Unit takes its authority and tenns of reference liom the DSWO.

Keonjhar

2. Scope

B), and large the lntemal Auditor has to verili, all linancial aspects. As the Intcmal audit illtended to

be only a financial audit, tlre lrtemal Auditor leed not spend timcs on the nanagerial aspects a1ld

operational plans ofthc project.

The Scope of wotk enlrusted to the Intemal Auditor shali be pedaining to the aspecrs Iikc

cconomy. efficiencv and effecti!eness ofthc programme. This ri,jll include.

1. Checking of dail,r cash. bank andjoumal tansdcrions to ensure:

> lransactiorN are recorded on principles of commercial accounting and are booked to

proper accountilg heads.

> fransactions are undcnaken on the basis ofproper authorin

> Transactions are duly suppolted b) proper suppofiinq documents.

- Prop-iel\ of lhc trdns.cLion

i Adherence lo guidclines of rhe concemed l'unding Agencl and fina[cial procedures

lbrmulated by thc DPMU.

2. Checking thc maintenancc ofbook ofaccounts and records.

3. Chccking the bank reconciliation statements.

4. Checking ofimestments, shod telm deposits etc.

5. Checking ofcomponents wise, category-wise and account head,$isc expenditures.

6. Checking of various MIS repots generated along with statements and jnlbrmation

submitted to va ous authodties.

Checking ofvarious cost dala with physical achievemcnts data to monitor projcct progress.

Checking of various contmcts alrarded.

Checking ofvarious statutory compliance like Income Tali. elc.

Checking ofbudget prepared from time to time

Suggesring revision in lorms and lbnnats from time to time_

Establish and monitor the hnancial achicvement of the proiect

Ensurc the economical. elfective and efficient use ol resources.

Ensure compliance rlith establish policies (including behavioural and cthical expectations).

procedurcs. la\r's and rcgulations.

7.

8.

9.

10.

11.

12.

13.

11.



15. Safeguard thc programmer's assets and intcrests from losses ofall kinds. including those

arising from fraud, irreguladty or conuption

' 16. [nslrre the intcg t] a11d reliabilitv of infonnation, accor.utts and data. including intcmal

and external reporting and accountability processes.

1'1 . Chccking of lltilizatioo certiticate (OGFR-7^)

3. Independence

I lntemal Audit shorild be sufliciently independent ofthe activitics u,hich it audits to enable

auditors to pertbrm their duties in a manner which facilitatcs impafiial prot'essional

judgements and recommendations, and should heave no execulive iesponsibilities.

2. Accountability 1'or tho response to the advice and recommcndations of intemal audit lies

*ith the unanimous decision of DSWO. Keonjhar. who either accept and implcment the

advicc or lbnnally reject it.

4. Reporting

l

i. Scrutiny Voucher (Debit/ Credit/ Joumal)

ii. Scrutiny of slaff advance ledgers

The lntemal Auditors shall repo( dircctl) to the DSWO. Keonjhar and audit report shall

be submitted uithin fie 15days alier completio11 of progranlme closurc audit.

The extent ofverification by the internal auditor slul1be as follows;

: 100%

: 100%

iii. Books ofAccounts (i.e. Cash/ Bank Book. Cheque register. Bank Reconcile statement.

UC, SoE, MPR, Meeting register, Honoia um register. quotation, Income Ta\, Slock

Register, Assct Register, General lcdger" Tally accoulltings, Training register. r,isitor

rcgister. convcrgence expencliture & document details, case records etc. ) : 100%

iv. Scrutiny oforher lcdger and sr.Lb-ledger accounts : At least 5 07n

5. Staffing

1. lntemal Audit be appropriately staffed in tenns ol numbers, grades- qualilication levcls,

zrnd crperience, Intelnal Auditors should b(] properl,v trained to f'uliil their responsibilities

and should mailltain their professional competence through an appropriate ongoing

developnlent program.

2. The lnternal Auditor $ill cnsure that their staff should have the minimum level of skill.

k]towledge and experience required of an intcmal auditor. The Intemal Auditor should be

a qualilied accounting prolessional and should have a u.ide experiencc on Go\,l. project,

community and NGO audit $'orks.

6. Manuals Related to Accounting and Financial Management

a. Creche Operational Guideline


