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भारतीय कपास निगम निनमटेड 

 (भारत सरकार का उपक्रम, वस्र् मंत्रािय के अंतगगत) 

निगनमत पह्चाि सखं्या  :U51490MH1970GOI14733 

सीसीआय वयेर हाऊससंग काम्प्िके्स ,्िाट ि.ंएस 5, सके्टर –केडब्िसूी, किबंोिी, िवी म बंई- 410218 (महाराष्ट्र राज्य ) 

दरूभाष/PHONE/फैक्स/FAX:022-27420436/27424191 बेब साईट/website :www.cotcorp.org.in  

ई-मेि/E-mail:kalamboli@cotcorp.com 

 

प्रशासकीय एव ं्जंीकृत कायागिय:कपास भवि , ्िॉट ि.ं3ए , सेक्टर -10,सीबीडी बिेाप र, िवी म बंई – 400614(महाराष्ट्र राज्य ) 

दरूभाष /PHONE:27579217 ⃘ग्राम/GRAM:COTCORPIND ⃘फैक्स/FAX:(022)27576030-9219-6069 

ई-मेि/E-mail:headoffice@cotcorp.com वस्र् मंत्रािय बेब साईट/ Ministry of Textiles website :www.ministryoftextiles.gov.in 

संख्या क्र. सीसीआय /किंबोिी /आंतररक िखेा परीक्षा /2023-2024                                                                                        दद. 01.02.2024 

निनवदा स चिा 

 

द कॉटि कापोरेशि ऑफ इंनडया निनमटैड, शाखा कायागिय किबंोिी शाखा कायागिय किबंोिी हेत  आंतररक िेखा परीक्षकों के रुप में निय नि हेत  चाटगडग अकाउंटंट 

फमों से दो बोिी प्रणािी में सीिबदं निनवदाएं आमंनत्रत करता है ।   

 

अि  

क्रमाकं 

काम के नववरण खािी निनवदा 

दस्तावजेरुपय ेमें  

ई एम डी 

(रु) 

1 भारतीय कपास निगम निनमटेड के शाखा कायागिय किाबंोिी में आतंररक िखेापरीक्षा कायग 

के निए आतंररक िखेा परीक्षकों के रूप में निय नि के निए निनवदा 

शनू्य 5000/- 

 

1. ररि निनवदा नवस्तृत नियम और निनवदा की शतोंके साथ ऊपर ददएगए पत ेपर सोमवार से श क्रवार कायागिय समय में  स बह 10 बजे से  शाम 5.00 बज ेदद. 

19.02.2024  तक निनवदा द्सस्तावजेों नबिाम ल्य  उपिब्धह ै। 

2. निगम की एक ऑििाइि आंतररक िेखा परीक्षा ररपोर्टिंग प्रणािी है। ऑििाइि आंतररक िेखापरीक्षा ररपोटग अगि ेमहीि े के 11 वें तारीख या उससे पहि े

म ख् याियको जमा की जािी चानहए। 

3. न्यूितम मानसक समेदकत िेखा परीक्षा श ल्क रु. 10,000 / - (िागू करों को छोड़कर)। 

        िोट: मानसक समेदकत िेखापरीक्षा श ल्क को टीए / डीए / बोर्डिंग / िॉसजगं इत्यादद सनहत उद्सधृत दकया जािा चानहए । 

4. कंपिी हमारे शाखा कायागिय के संचािि को समझिे और आंतररक िेखा परीक्षा ररपोर्टिंग नसस्टम को देखिे के निए दकसी भी कायग ददवस पर 19.02.2024 तक 

हमारे कायागिय में जा सकती है। 

5. आंतररक िेखा परीक्षक की भागीदारी प्रारंनभक वषग 2024-25  (दद.01.04.2024 से दद.31.03.2025  तक) के निए श रू होगी। यदद निगम संतोषजिक िहीं पाया 

जाता ह,ै तो निगम कायगकाि की समानि से पहि ेअि बंध रद्द करि ेका अनधकार स रनक्षत रखता है। संतोषजिक प्रदशगि के मामिे में  अि बंध की अवनध मौजूदा 

नियमों और शतों पर एक वषग तक बढा दी जा सकती है। 

6. निनवदा दस्तावेजोंको निगमके वबेसाइट www.cotcorp.org.in एवं eprocure.gov.in से  भी डाऊि िोड दकया जा सकता ह ै। 

7. निनवदा के नवस्तृत नियम एव ंशतों के साथ एजेंसी / कंपिी अपिा प्रस्ताव   भारतीय कपास निगम निनमटेड  के पक्ष मे दकसी भी  अि स नचत बैंको  में से तैय्यार 

बयािा रानश  रूपये 5,000 / - (रू. पाच हजार केवि) का नडमांड ड्राफ्ट/ पे आडगर /बैंकर चके म बंई /िवी म ंबई पर देय है। अपेनक्षत नबिा बयािा राशी के साथ 

आपकी निनवदा स्वीकृत िही  दक जाएगी । 

8. मोहरबदं निनवदा दस्तावेज, निन्माि सार  प्रस्त तदकया जािा  है : 

निफाफा “ए “–(तकनिकी बोनि -I एव ंबयािा राशी), निफाफा “बी “–(नवत्तीय बोनि  - II) 

निफाफा “सी“–निफाफा “सी “  में निफाफा “ए “ और “बी” दोिों होिे चानहए । 

प्रत्यके  निफाफे  पर “भारतीय कपास निगम निनमटेड, शाखा कायागिय किाबंोिी के आतंररक िखेापरीक्षा कायग के निए आतंररक िखेा परीक्षकों के रूप में 

निय नि के निए निनवदा”, अंदकत करे एव ंऔर निफाफे  की बायी तरफ  निनवदा कताग का पूरा पता  होिा चानहए।  

9. इछ क एजसंी/ कंपिी अपिी निनवदा निधागररत(सिंग्न स ची  I&II केअि सार) म हरबंद निनवदाएं दद. 23.02.2024 को अपराह्ि 3:00 बजे तक शाखा 

प्रबंधक,किबंोिी, भारतीय कपास निगम निनमटेड, सीसीआय वेयर हाऊससंग काम्प्िेक्स,्िाट ि.ं -एस 5, सेक्टर ि–ंकेडब्िसूी,किबंोिी, िवी म ंबई- 410218 

(महाराष्ट्र राज्य ) पर रख ेनिनवदा बॉक्स में जमा / नगरा दी जािी चानहए। 

10. निनवदा दस्तावेज के अिावा निनवदा दस्तावेज में क ि 16 पृष्ठ शानमि हैं। 

11. निनवदाओं की  तकिीकी बोनि ददिांक 23.02.2024  को अपराह्ि 3:30 बज ेनिनवदाकारों की उपनस्थती में,  जो उपनस्थत रहिकेी इच् छा रखते ह,ै खोिी जायेगी । 

िेदकि, तकनिकी रुप से योग् य निनवदाओं की नवत् तीय बोिीयां, तकनिकी रुप से योग् य निनवदाकारों, जो  उपनस्थत रहिे की इच् छा रखते हों, की  उपनस्थती में उसी 

ददि या तकनिकी बोनियोंके ख िि ेकी नतनथ से तीि कायग ददवसों के भीतर खोिी जा सकती ह,ै।  निगम कोई निनवदा स्वीकर या अस्वीकार (सभी निनवदा अस्वीकार 

) करि े का अपिा अनधकार आरनक्षत रखता है । तथानप निनवदाकताग निगम स ेउिके निनवदा की अस्वीकृत करि ेका कारण प छ सकता है।  

 

उप महा प्रबधंक 

 

http://www.cotcorp.org.in/
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No.: CCI/KLM/Internal Audit/2023-24/                                                               Date: 01.02.2024 

TENDER NOTICE 

The Cotton Corporation of India Ltd. B.O. Kalamboli  invites sealed tenders in two bid system from 
Chartered Accountants firms for the Appointment as internal auditors of branch. 

  

Sr. 

No. 

Particulars of the work Blank Tender document 

Cost in Rs. 

E. M. D  

(Rs.) 

1. Tender for Appointment as Internal Auditors for 

undertaking Internal Audit work of our Corporation at 

the Branch Office Kalamboli 

NIL 5000/- 

1. Blank tender forms for the said work are available at above address free of cost, on all working days 

between 10.00 am to 5.00 pm up to date 19.02.2024.  

2. The Corporation has an online Internal Audit reporting system. The online Internal Audit reports should be 

submitted to head Office on or before 11th of the following month. 

3. Minimum monthly Consolidated Audit Fees will be Rs. 10,000/- (excluding applicable Taxes). 

Note: The Monthly Consolidated Audit fee should be quoted inclusive of TA/DA/Boarding/Lodging etc. 

4. The firm may visit to our office on any working day till 19.02.2024 to understand the operations of the 

Corporation and our Branch Office and to have a look into the Internal Audit reporting system.  

5. The engagement of Internal Auditor will be initially for the Financial Year 2024-25 beginning from April 

2024. The Corporation reserves its right to cancel the engagement prior to expiry of the tenure, in case 

services are not found satisfactory. In case of the satisfactory performance the period of engagement can 

be further extended by one year, i.e., 2025-26 at existing terms and conditions, provided their audit work 

is found satisfactory. 

6. The tender documents can also be downloaded from the Corporation’s web site i.e. www.cotcorp.org.in  

or from the government tender portal i.e. www.eprocure.gov.in  

7. Earnest money amounting to Rs. 5,000/- (Rupees five thousand only) in the form of Crossed Demand 

Draft/Pay Order/Banker’s Cheque drawn on any Scheduled Banks drawn in favour of THE COTTON 

CORPORATION OF INDIA LTD., payable at Navi Mumbai must accompany each tender. Any Tender not 

accompanied by the requisite Earnest Money and other documents or documents that are not complete, 

will be rejected. 

8. Tenderer should submit the tender as under: Envelope A– (Technical Bid-I with all enclosures and EMD)  

Envelope B - (Financial Bid-II), Envelope C: Envelope “C” should contain both Envelope “A” & 

Envelope “B” 

Each envelope be super scribed as “Tender for Appointment as Internal Auditors for undertaking 

Internal Audit work of our Corporation at the Branch Office Kalamboli” and should bear the full 

address of tenderer at left side bottom. 

9. The sealed tenders must be submitted/dropped in the Tender Box placed at CCI Warehousing 

Complex, Plot S-5, Sector KWC, Kalamboli, Navi Mumbai – 410 218, Maharashtra State upto 3.00 

P.M on 23.02.2024. 

10. Tender Document consists of total 16 pages in addition to tender notice. 

11. Technical Bids of the tenders shall be opened on the same day i.e. on 23.02.2024 at 3.30 P.M. in the 

presence of tenderers who may wish to remain present. However, the Financial Bids of the technically 

qualified Tenderers may be opened on same day or within three working days from the date of opening of 

the Technical Bids in the presence of the technically qualified tenderers  who may wish to remain present.  

 

THE CORPORATION RESERVES ITS RIGHT TO ACCEPT OR REJECT ANY TENDER(s). HOWEVER, PARTY MAY 

SEEK THE REASONS FOR REJECTION FROM THE CORPORATION.  
Dy. General Manager  

 

 

http://www.cotcorp.org.in/
http://www.eprocure.gov.in/
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TENDER DOCUMENT  
 

Tender for Appointment as Internal Auditors for undertaking Internal Audit work of 

Branch Office Kalamboli 

TECHNICAL BID- I 
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THE COTTON CORPORATION OF INDIA LTD. 

CBD BELAPUR, NAVI MUMBAI. 
 

Tender for Appointment as Internal Auditors for undertaking the Internal Audit 

work of our Corporation at the Branch Office Kalamboli 

 

Notice inviting bids 

The Cotton Corporation of India Ltd., Navi Mumbai intends to appointment Chartered 

Accountant firm as Internal Auditors for undertaking the Internal Audit work of our 

Corporation at the Branch Office Kalamboli. 

 
Introduction:- 

The Cotton Corporation of India Ltd (CCIL), is a Government of India Undertaking under 

administrative control of Ministry of Textiles. As per mandate given by the Govt. of India, 

the Corporation is a nodal agency to undertake Minimum Support Price (MSP) operations 

without any quantitative limit as and when the prices of raw cotton touch to the support 

price announced by the Govt. of India.  

In the event of kapas prices ruling above MSP level, Corporation undertakes commercial 

operations at its own cost for supply of cotton to mills in the State sector as well as private 

sector. All these operations are dovetailed to benefit the cotton growers on the one hand 

and supply of quality cotton to the textile mills on the other hand.  

 
Operation:- 

The Corporation undertakes Kapas (Seed Cotton) purchase operations in various 

APMC’s/Market yards in all 11 cotton growing states at about 450 centres/APMCs under 

15 branch offices. Further, Corporation has 2 sales sub-branches situated at Coimbatore 

and Kolkata and one godown at Kalamboli, Navi Mumbai. Its Head office is at CBD 

Belapur, Navi Mumbai.  

 

The kapas is purchased directly from the cotton farmers except in the northern states 

where it is through the commission Agents. The kapas purchased is processed in the 

various Ginning and Pressing factories engaged before the beginning of the cotton 

season through tender process. The Fully Pressed Bales (FP bales) are stored in nearest 

available CWC/SWC/Cooperative/private godowns. The FP bales are sold in domestic 

and international market to the registered buyers through e-auction on daily basis. The 

by-product i.e. cotton seed is also sold on day to day basis through e-auction. The other 

miscellaneous items viz Ginjump, cowdy, RP/YP Bales, cotton waste are sold at Branch 

level at the end of the cotton season.  

 

Apart from cotton trade, the Corporation let out its surplus office space available at some 

branches and head office on rental basis. In addition to rent, the common expenses are 

shared as per agreed terms and GST is collected. 

 
 

Existing Accounting software (ERP):- 

The Corporation is having Oracle E-biz Suite R-12 Platform and has Sales & Marketing, 

Inventory, Accounts Payable, Accounts Receivable, General Ledger Module and Human 

Resources (HR) Modules in operation.  

 

For more information, bidder may visit CCIL website i.e. www.cotcorp.org.in 
 

 

 

 

http://www.cotcorp.org.in/
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THE COTTON CORPORATION OF INDIA LTD. 

CBD BELAPUR, NAVI MUMBAI. 

 

Guidelines on Internal Audit  

 

 
Introduction:- 

The Cotton Corporation of India Ltd. is a Government of India undertaking under 

administrative control of Ministry of Textiles. As per mandate given by the Govt. of India, 

the Corporation is a nodal agency to undertake Minimum Support Price (MSP) operations 

without any quantitative limit as and when the prices of raw cotton touch to the support 

price announced by the Govt. of India. In case the prices of raw cotton are above support 

price, the Corporation undertakes Commercial Purchase (CP) operations at its own risk 

and cost. 

 
Operation:-  

The Corporation undertakes kapas (Seed Cotton) purchase operations in various 

APMC’s/Market yards in all 11 cotton growing states. The kapas is purchased directly 

from the cotton farmers except in the northern states where it is through the commission 

Agents. The kapas so purchased is processed in the various Ginning and Pressing 

factories engaged in the beginning of the cotton season through tender process. The 

Fully Pressed Bales (FP bales) are stored in nearest available CWC/SWC/Cooperative 

godowns. In the absence of sufficient godowns the stocks are also stored in private 

godowns on need basis. The byproduct i.e. cotton seed is sold on day to day basis 

through e-auction and lifted by the buyers from the concerned Ginning and Pressing 

factories.  

 
Internal Audit set up:  

Presently, the Corporation is having in–house Internal Audit (IA) system which is 

in the nature of concurrent audit. At each branch an internal audit officer is posted who is 

having an experience of about 20-30 years in the Corporation. In some of the branches 

he is assisted by a staff member. The internal audit officer also visits operating 

centres/factories/godowns and submits tour reports immediately after completion of 

tour to the branch office under copy to head office. He also submits internal audit report 

on monthly basis. The scope of the internal audit firm functions covers all the area of the 

operations. The functions, roles and duties of Internal Auditor to ensure that all the areas 

of operations are covered, records are maintained upto date and the various laid down 

procedure and policies of the Corporation are implemented.  

With a view to have independence of the internal audit and to further strengthen 

the internal audit system in the branches, the Corporation proposes to appoint reputed, 

well experience Chartered Accountants firms to undertake the internal audit work at 

branches.  

The following are the broad guidelines for internal audit functions, roles and 

duties:-  

A) Objectives of Internal Audit 

Internal audit is an independent appraisal function of the Corporation. It objectively 

examines, evaluates and reports on the internal control systems after through 

verification. The internal audit should exercise due care in fulfilling his responsibilities. It 

should adequately plan, control and record his work on daily basis.  It should identify 

and evaluate the organization’s internal control system as a basis for reporting upon its 

adequacy and effectiveness.  
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The internal auditor should ensure that findings, conclusions and recommendations 

arising from internal audit work are communicated promptly to the Branch under 

intimation to Head office and should seek response on the same. He should ensure that 

arrangements are made to follow up audit observations to monitor what action has been 

taken on them.  He should be able to exercise judgment, express opinions and present 

recommendations with impartiality. The internal audit, notwithstanding his employment 

by the Corporation, should be free from any conflict of interest.  

 

B) Organizational relationships 

 

The internal audit prepares the internal audit plan in consultation with the 

Branch/Head office so as to identify the areas of concern. Matters which arise in the 

course of the audit be discussed directly with the Branch. Further, the discussions and 

comments of the Branch is necessary on the monthly audit report. The Internal audit is an 

independent appraisal function within the organization whereas the statutory auditor has 

a statutory responsibility to express an independent opinion on the financial statements.  

The internal audit will be required to allow access to the records and reports to the 

Statutory/CAG audit as and when conducted. Since internal audit evaluates an 

organization's internal control system the Statutory/CAG audit may need to be satisfied 

that the internal audit function is being planned and performed effectively..  

  
C) Performance and Control. 

 

The internal audit should be able to show that his work has been performed in a 

way which is consistent with this guideline. The internal audit should possess a 

knowledge of the aims of the Corporation and the internal control system and aware of 

the relevant applicable laws. 

 Internal audit work should be planned, controlled and recorded in order to 

determine priorities, establish and achieve objectives, and ensure the effective and 

efficient use of audit resources. Internal audit is needed to ensure that internal audit 

objectives are achieved and work is performed effectively. The internal audit needs to 

be able to ensure that work delegated has been properly performed and detailed 

working papers are maintained.  

 The main objective of the internal Audit is to ensure adherence to management 

policies and directives, safeguard of assets, completeness and accuracy of records and 

compliance with statutory requirements etc. 

  

D) Reports 

 

Before issuing the final report, the internal auditor should normally discuss the 

contents with the Finance Head and Branch Head and may submit a draft report to them, 

for confirmation of factual accuracy and their comments. Final monthly internal audit 

report is required to be submitted to the HO under copy to branch. The Audit report 

should include audit findings, Comments of the branch, recommendations and 

conclusions of the audit. The monthly internal audit reports as well as visit reports 

received from the Internal Audit Officers are reviewed at Head Office. The reports 

should be self-explanatory.  
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SCOPE OF WORK 

 
 

1. The various functions, roles and duties at branch level are broadly defined as 

under   
 

a) Maintenance of proper records & registers 

 To verify that all the records, registers and books of accounts are maintained 

properly and are up to date in ERP. 

 The records are retained as per prescribed retention schedule. 
 

b) Renting of Immovable Property  

 To verify that the immovable property is let out according to the laid down 

procedure of the Company.  

 To verify that the copy of rent agreement is as per norms and is valid. 

 To verify that the invoices raised to tenants with respect to rent and other 

charges are as per terms and conditions mentioned in the rent agreement.  

 To verify that the area occupied by the tenant is as per the area mentioned in 

rent agreement. 

 Proper registers including bill inward registers are maintained. 

 To verify that all the terms and conditions mentioned in agreement is 

compiled with.  
 

c) Insurance  

 The Insurance business is allocated to Insurance companies after following 

proper tendering process. 

 Assets/stocks situated at godown are properly and adequately insured for 

various risks as per HO guidelines. 

 The policies are received in time. 

 Insurance claims, if any, are timely submitted to the concerned Insurance 

Company and settled in time.  

 Insurance Policy register is maintained up to date. 

 
 

d) Cash and Bank 

 Petty cash vouchers and bank vouchers are maintained properly. 

 Bank reconciliations of all banks are carried out on monthly basis and no old 

entries outstanding in reconciliation. 

 Funds are utilized on day to day basis and surplus fund are remitted to HO 

on day to day basis. 
 

e) Payments 

 To verify execution of agreements/work orders with Contractors, vendors 

etc.  

 Payments towards AMCs, employees’ payments, Building Maintenance, 

Repairs & renewals, Printing & Stationery, Various Administration and Other 

incidental are released in time and as per terms of agreement/work order.  
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  f)   Legal 

 Legal actions against defaulted parties are initiated in time after following 

usual procedure. 

 Timely actions are taken by the branches for the cases filed against the 

Corporation. 

 Legal/advocate fees are finalized with prior approval of the Head Office. 
 

g) Compliance of provision of various Acts. 

 TDS, PF and other statutory deductions are made from various payments as 

per prevailing acts.  

 Payment of GST is made as per the rules and proper GST Input credit is 

availed on the inward supply. 

 Payment of minimum wages under Minimum Wages Act are adhered to. 

 Compliance of Arbitration and Conciliation Act while filing legal cases. 

 Various assessments and appeals are attended in time.  

 Payment of statutory dues within stipulated time. 

 Timely issuance of TDS certificates to the parties. 

 Timely filing of Monthly/Quarterly/Annual Returns of various statues viz. 

GST, TDS etc. 

 

h) Review of Reports 

 To review various Reports, Overheads, Monthly/Quarterly/Half Yearly/ 

Annual Accounts, minutes of tenders committee etc. 

 To verify the opening balances as on 1st April with the audited accounts, 

review of the monthly trial balance, sundry debtors/creditors/advances 

ledgers in ERP. 

 

i) Other duties 

 To check Salary/medical/TA/LTC bills and other employees’ claims, leave 

records, leave encashment, service record, annual increments, periodically 

physical verification of assets, stock of Printing & Stationary items, physical 

verification of assets at the end of financial year i.e as on 31st March. 

 To physically verify the assets and stock held at Kalamboli Godown and 

submit the physical verification Report and its reconciliation with the branch 

records.  

 TA and Sundry advances are not remained unadjusted for more than three 

months. 

 Various guidelines issued from HO are implemented by the branches. 

 

2) No. of Visits to Kalamboli Godown : 

 

* Visit to Kalamboli Godown should be at least for 10 man days in a month.  
 

 A certificate of visits to the Kalamboli Godown duly certified by branch head is 

required to be attached with the monthly Internal Audit Report. 

 

The above functions, role and duties are illustrative and not exhaustive.   
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The Cotton Corporation of India Ltd. 

Kalamboli 
 

General Terms and conditions 

 

1. The Cotton Corporation of India Limited shall not be responsible for any expense 

incurred by bidders in connection with the preparation and delivery of their bids, 

site visit, participating in the discussion and other expenses incurred during the 

bidding process. 

2. Evaluation of technical Bid-I shall be as per elegibility criteria and finacial Bid of 

the tenderer shall be opened only if it qualifies the technical Bid-I . 
3. Earnest Money deposit amounting to Rs. 5,000/- (Rupees five thousand only) in 

the form of Crossed Demand Draft/Pay Order drawn on any scheduled banks in 

favour of The Cotton Corporation of India ltd., payable at Navi Mumbai must 

accompany the Technical Bid-I.  

4. The EMD of Rs 5,000/- of the successful Bidder shall be released after successful 

completion of work alloted. 
5. Minimum monthly Audit Fee: 

a. The minimum audit fee will be Rs. 10,000/- (excluding applicable Taxes). 

b. The fee should be quoted is inclusive of TA/DA/Boarding/Lodging etc.  

6. The minimum consolidated fees for the assignement has been fixed. In case, the 

minimum fees is quoted by more than one firm, the oldest firm (based on the date of 

registration/incorporation) shall be treated as L-1. 

7. The L-1 firm will be allotted the monthly audit work. However, in case his audit 

performanace not found satisfactory, the firm can be removed after giving one month 

notice during the engagement period of one year. In this case the next firm in the line 

of L-1 shall be called upon to acept the engagement provided he agrees for L-1 

consolidated fee. The fees shall be inclusive of TA/DA/Boarding Loging etc. 

8. The rates must be quoted exclusive of all applicable taxes.  

9. The successful bidder shall indemnify the Corporation against all third party claims of 

infringement of Patent, trademark, rights arising from the use of the services or any 

part therof in the Cotton Corporation of India Limited. 

10. CCI reserves the right to accept or reject any Bid and to annul the Bidding process 

and reject all Bids at any time prior to award of contract without assigning any reason 

whatsoever, without thereby incurring any liability to the affected Bidder or Bidders 

or without any obligation to inform the affected Bidder or Bidders of the grounds or 

the reasons for the said action. However, bidder may ask the reasons of these actions.  

11. The Bidder is expected to examine the bidding document, including all instructions 

carefully. Failure to furnish all information required as per the Bidding Document 

may result in the rejection of the Bid.  

12. If the tenderer neglects or refuses for their rates quoted  after  submission of their 

tender or to comply with the conditions of the tender or any of them, the  earnest 

money deposit already paid may be forfeited. This is applicable in case of the party 

surrenders it self  / himself from their rates quoted and not ready to execute even if  

fit  for award of work by the corporation or back out from the work by keeping  it 

incomplete.   

13. Confidentiality clause: 

The successful bidder must not disclose the confidential information obtained from 

the corporation to anyone unless required to do so by law and shall maintain 

confidentiality. The successful bidder to whom the work is allotted shall carry out the 

job at their own and will not sub-let this work to any other Agency/Organization. 

 

14. The Corporation also reserves its right to cancel the engagement if the performance 

is not found satisfactory and may forfeit the EMD paid at the time of tender. 
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15. A CA Firm shall not be appointed for more than one branch of CCI. 

 

16. In case of any dispute or difference arising out of or in relation to this work, same  

shall be  governed by  the Arbitration & Conciliation (Amendment) Act 2015. An 

Arbitrator (other than an employee of the Corporation) to be appointed by the 

Competent Authority of The Cotton Corporation of India Ltd., whose decision shall be 

final and binding upon the parties. 

17. Force Majure: If any time, during the continuance of this contract, the performance in 

whole or in part by either party or any obligation under this contract shall be 

prevented or delayed by reason of any war, or hostility, acts of the public enemy, 

civil commotion sabotage, fires, floods, explosions, epidemics, quarantine 

restrictions, strikes, lockouts or act of God (Herein after referred to as events) 

provided notice of happenings, of any such eventuality is given by either party to the 

other within 21 days from the date of occurrence thereof, neither party shall by any 

reason of such event be entitled to terminate this contract nor shall either party have 

any such claim for damages against the other in respect of such non-performance or 

delay in performance, and deliveries under the contract shall be resumed as soon as 

practicable after such event may come to an end or cease to exist, and the decision of 

the corporation as to whether the delivery have been so resumed or not shall be final 

and conclusive, provided further that if the performance, in whole or part of any 

obligation under this contract is prevented or delayed by reason of any such event 

for a period exceeding 60 days either party may, at his option terminate the contract. 

18. CA firm should have functional office in the city of the branch. 

19. A panel of two CA firms would be made so as to appoint the firm in order of panel, if 

there is a failure in taking assignment of CCI by L1. 

 

We hereby agree with all the terms and conditions of the tender and we hereby 

undertake to abide by same. 

 
 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

Signature and seal of tenderer 

Name 

Capacity /authority to sign 

Full address: 
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   Technical Bid-1 

 

ELIGIBILITY CRITERIA FOR EVALUATION OF TENDERS 

 

 

1. Name of the firm: 

  

M/s._____________________________________ 

 

Official 

Address:_________________________________ 

         

_________________________________________ 

 

City: -________________ PIN: - ______________ 

 

Tel. No. _______________    

 

 Mobile No. ______________________________ 

 

Email.____________________________________ 

 

1a. Date of establishment/incorporation of Firm 

 

_____________________________________ 

1b. Blank tender documents had from office YES                             NO 

1c. Blank tender document down loaded from 

CCI’s web site.  

YES                             NO 

2. Earnest Money Deposit Amount Rs. 5,000/- & its 

details: 

Rs. 5,000/-  (Rupees five thousand only)  

 

Drawn on ________________________________ 

 

Vide DD/PO No.__________________________ 

 

In favour of The Cotton Corporation of India 

Ltd., ____________ is enclosed. 

3.       

A. Income tax Permanent Account Number             

                 (Self attested Copy of the same shall be     

                   enclosed) 

 

A. PAN No. 

 

 

B. GST No. (Self attested copy of the same shall 

be enclosed) 

B. GST No. _______________________________ 

C. The registered Chartered Accountant firm 

must have atleast 10 years experience in 

Auditing of Accounts viz. Internal Audit, 

Statutory Audit, Concurrent Audit 
 (The copy of registration certificate of the firm] 

C. The copy of registration certificate of the 

firm. 

 

attached:                     Yes / No 
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D. The bidder firm must have experience of 

conducting Audit (Statutory Audit and Internal 

Audit) of at least two central Govt./State Govt./ 

PSU during last 5 years. (Self attested copy of 

appointment/engagement letter issued by the 

department must be attached) 

D. Copy of engagement letters/assignment  

certificates  attached :  Yes / No 

A. The bidder entity/ any partner/ Director of 

the entity should not have been convicted in 

any disciplinary proceedings/criminal case 

by regulatory authority/court in connection 

with professional work. Bidder should not 

be in black list of any PSU or Govt. 

Department. Bidder to submit an 

undertaking in this respect as per relevant 

form. (Self undertaking to be attached). 

E .Undertaking attached : Yes / No 

 

 

 

 

 

 

B. The bidder should have office/branch office 
in the city of our Branch Office.  

 
(Complete address of the branch office along with 

the details of contact person and his phone 

number should be submitted on letter head of the 

Firm) 

F. Complete Address and other details 

attached :   Yes  /  No 

 

Address of Office : 

 

 

 

 

 

 

 

Signature and seal of tenderer 

 

Name  

 

Capacity /Authority to sign 

 

Full Address: 
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The Cotton Corporation of India Ltd. 

Kalamboli 

 
 Format of Undertaking to be submitted along with Technical–Bid 

Undertaking 

(To be stamped and signed by the authorized signatory on letterhead of bidder and 

be attached with Technical Bid.) 

We hereby confirm that all the documents submitted in this tender are authentic, 

genuine, copies of their originals and have been issued by the issuing authority 

mentioned above and no part of the document(s) / information is false, forged or 

fabricated. 

We hereby confirm that our Bid complies with the total technical-commercial 

requirements/ terms and conditions of the Bidding Document and subsequent 

addendum/corrigendum (if any), issued by CCIL, without any deviation/ exception/ 

comments/ assumptions.  

We hereby confirm that we are not under any 'liquidation', any 'court receivership' 

or similar proceedings and 'bankruptcy'. We hereby confirm that any partner / 

Director of the entity have not been convicted in any disciplinary proceedings / 

criminal case by regulatory authority (ies)/ court in connection with professional 

work. We further confirm that, we have not been in negative list / blacklisted by any 

Public Sector Undertaking / Government Organization / CCI Limited. We also confirm 

that the contents of this Tender have not been modified or altered by us. We agree 

that if any noticed in future, our Bid may be rejected / terminated.  

We hereby confirm that we have gone through and understood the Bidding 

Document and that our Bid has been prepared accordingly in compliance with the 

requirement stipulated in the said documents.  

 

 

Date:      Signature with seal of the firm   

 

Place:       Name & Full address: 
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Date:  ________________ 

To,  

The Cotton Corporation of India Ltd. 

Kalamboli, Navi Mumbai 

 

 
Sub:  Tender for Appointment as Internal Auditors for undertaking Internal Audit 

work of our Corporation at the Branch Office Kalmboli 

Dear Sir, 

 

1 I/We have read and understood all the terms & conditions of the tender and other 

instructions and hereby undertake to abide by them. 

 

2 I/We are enclosing herewith, Demand Draft/ Pay Order No.  ______________ dt. 

________ in your favour, towards earnest money deposit of  Rs.5,000/-. 

 

3 I/We have filled and signed each page of the tender documents and the same are 

enclosed here with 

  

 

Signature and seal of Tenderer: 

Name: 

Capacity /authority to sign: 
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CHECK LIST FOR TENDER DOCUMENTS 

Please make tick () Mark 
1.  a. Blank tender document obtained from office   Yes No 

 
  

      b. Tender document downloaded from web site  Yes No 

   

2. Earnest Money Deposit Amount of Rs. 5,000/- in favour of The 

Cotton Corporation of India Ltd., __________ is enclosed. 

Yes No 

   

3. Registration of various authorities and their Nos. for Eligibility 

Criteria (Self attested Copies of the same shall be enclosed) 

 

 

 

 

   

a. PAN  issued by  Income tax authority (Govt of India), 

(Self attested Copies of the same shall be enclosed) 

Yes No 

   

b. GST No. 

 (Self attested Copies of the same shall be enclosed) 

Yes No 

   
c. The registered Chartered Accountant firm must have at least 10 

years experience in Auditing of Accounts. 

 (The copy of registration certificate of the firm) 

Yes No 

d. The bidder firm must have experience of conducting Audit (Statutory 

Audit and Internal Audit) of at least two central Govt./State Govt./ PSU 

during last 5 years. (Self attested copy of appointment/engagement 

letter issued by the department must be attached) 

Yes No 

Sr 

No. 

Name of the Company 

(Central Govt./ State 

Govt./PSU) 

Date of 

Assignment 

Mode of Assignment 

(Statutory Audit/Internal 

Audit) 

1 

 

2 

 

3 

 

 

 

 

 

 

 

 

 

(Self-attested Copies of two assignment completion 

certificates/engagement letters issued by the concerned departments 

should be  enclosed) 
 

  

e. The bidder entity/any partner/Director of the entity should not 

have been convicted in any disciplinary proceedings/criminal 

case by regulatory authority/court in connection with 

professional work. Bidder should not be in black list of any PSU 

or Govt. Department. Bidder to submit an undertaking in this 

respect as per relevant form (self undertaking to be submitted 

along with Technical Bid). 

Yes No 

f. The bidder should have office/branch office in the city of Branch 

Office. 

Yes No 

 

 

Signature and seal of Tenderer 

Name 

Capacity /authority to sign 

Full address: 
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(To be submitted on the letter head of the Firm) 

 

Date: _______________ 

FINANCIAL BID 

 
Tender for Appointment as Internal Auditors for undertaking Internal Audit work at 

the Branch Office Kalamboli 

 

I/we hereby submit our Financial Bid for profession fees for undertaking Internal Audit 

work of your Brach Office Kalamboli as under:‐  

 

S. No.  Particulars Professional Fees  

(Excluding applicable 

Taxes) 

 

1 

 

Minimum Monthly Internal Audit Fee 

(Consolidated) 

Rs.______ 

 

(In words : Rupees ______________________________________________________) 

 

i) The monthly Consolidated Audit fee should be quoted inclusive of 

TA/DA/Boarding/Lodging etc. 
ii) Consolidted Audit Fee will be paid on submission of bill alongwith Monthly 

Internal Audit Report. 

iii) The fees quoted above is exclusive of all applicable taxes. 

 

 

We hereby agree with all the terms and conditions of the tender and we hereby 

undertake to abide by same. 

 

Date:       Signature with seal of the firm   

 

Place:        Name & Full address: 

 


