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1. SCHEDULE OF BIDDING PROCESS 
 

 

Request for Proposal (RFP) is invited by the Commissioner of A.P. Capital Region Development 

Authority, Government of Andhra Pradesh from reputed firms of Charted Accountants for 

selection of internal audit of APCRDA in Andhra Pradesh on Quality cum Least cost System. 

Firms who fulfill the eligibility criteria/ requirements as detailed in this RFP may submit their 

RFP in the prescribed format.  

 

Tender Notice No.07/01/12/5/2017-SE3-ACC-APCRDA   Dt.30.08.2024. 
 

  The Important dates are as follows: 

 

Bid notification 

 

:  06.09.2024. 

Bid document downloading start 

date 

 

:  06.09.2024. 

 

Bid document downloading end 

date 

 

: 21.09.2024 @ 2.00 PM 

Due date for submission of bids 

 

: 21.09.2024 @ 3.00 PM 

Opening of Technical bid 

 

: 21.09.2024 @ 4.00 PM 

Opening of Financial bid 

 

 22.09.2024 @ 4.00 PM 

 

 

 

The tender document with complete details of tender such as scope of work  including 

experience required and terms and conditions can be downloaded from the website 

www.apeprocurement.gov.in and www.crda.ap.gov.in 
 
 

 
 
 
 
 
 
 
 
 
 

http://www.apeprocurement.gov.in/
http://www.crda.ap.gov.in/
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II. SCOPE OF WORK: 

 

1. Introduction : 

 

The Government of Andhra Pradesh proposes to establish „Amaravati‟, as a capital city for the 

newly formed State. The aspiration is to create a capital that is modern which is for all the people 

of Andhra Pradesh but also as a centre for skilled migrants, industries, business, professionals 

from across the world. It would comprise of the best features of urban planning, sustainability and 

effective governance to create a liveable urban eco-system. 

 
Amaravati will have physical infrastructure that is of best standards with most efficient utilities, 

environmentally sustainable, functionally smart, technology driven. It will also amalgamate the 

local cultures, historical roots, involve a  socio economic plan to spur rapid and sustainable 

economic growth. This mix of modernity with continuity will transpire Amaravati as a city with 

higher degree of livability . It is aspired that t h e city will become a destination for the investors, 

businesses, education, tourism, research and development. 

 

The APCRDA mandated with implementation of the Development Activities within the Capital 

City Area. The Head Office is located in Vijayawada and is having Units at Guntur, Mangalagiri, 

Thullur and Tenali (called Project Implementation Unit/Corridor Management Unit).  

 

 APCRDA intends to appoint firms of Chartered Accountants, as its Internal Auditors for the 

financial year 2024-25 and also for carrying out other Assignments. Accordingly, APCRDA 

invites proposal from the eligible Firms of Chartered Accountants (hereinafter referred as Bidder) 

to enable APCRDA for selection of Internal Auditors. 

 

2. Scope of Services: 

       

The audit should be carried out in accordance with the relevant Accounting and auditing 

standards including IAS and Guidance notes issued by the ICAI, and will include such tests and 

controls as the auditor considers necessary under the circumstances. 

 

In conducting the audit, special attention should be given to the following: 

 

1. Revenue: 
 

Review of internal check and control procedures with an objective to 

assess their adequacy and strengthen, in respect of 
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 Verification of incomes from development activities 

 Fee and user charges as per rates prescribed 

 Verification of entry fee collected from parks, ply grounds, library etc 

 Fines and fee collected during the financial year and their 

accounting treatment in the books of accounts 

 Amount received from sale of scrap through tenders and their 

terms and conditions 

 Verification grants received from state and central govt and 

it‟s utilization 
 Verification of rental income along with renal agreements 
 Verification of income from investment with rate of interest 

 Other incomes accounted – forfeited amounts form suppliers 

and contractors etc. 
 

2. Expenses: 
 

Review of internal check and control procedures with an objective to assess their    

adequacy and strengthen, in respect of: 

 

 Salaries and wages- Salaries and wages will be verified with 

respective HRMS 

 
Module for different categories of employees 
 

 Verification of advances given to employees, deductions from salaries and 

the accounting treatment in the books 
 Verification of retirement benefit of employees as per pay scale reference. 
 Administrative expenditure – Verification of administrative expenditure 

with supporting and proper approvals 

 Financial expenditure – Verification interest paid on loans with  rate of 

interest and terms of sanctions and their accountability 

 Compensation paid to farmers – Verification of Compensation paid to 

farmers according the limits prescribed in Act 

 Verification of enhanced Compensation paid to farmers along with 

supporting documents and their accounting treatment 
 Verification of prior period expenses accounted in the current year if any 
 Verification of current year taxes paid and the amount of provision made 

towards income tax and their accountability in the books 
 Verification of Amount written off to P&L account along with the supporting 

Documents and its accountability 
 Verification of repairs and maintenance expenses with supporting 

bills and vouchers 

 Verification other incidental expenses related to various schemes along 

with their estimated budgets and actual etc. 
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3. Grants and Funds: 
 

 Verification of Grants from Both the central govt and state govt and their end 

use of funds for which the grants were received and ensure that they are 

properly accounted and Auditing of each Specific fund mentioned under 

APCRDA Act-2014 

 

 The APCRDA followed conditions laid down in the Government Guidelines 

/operational manual/Accounts manual in spending the funds it received from 

GOAP, GOI, grants, Contributions and Development works for the scheme 

during the financial year 2024-25 
 

4. Loans 
 

 Verification of loans (Both secured as well as unsecured) bought from 

Nationalised banks, financial institutions and their Rate of interest and their 

accounting 

 Purpose for which the loans were taken and whether the same are being utilised 

properly for the intended purpose and ensure that they are properly classified 

as per guidelines. 
 

5. EMD’s and Security Deposits. 
 

 Verification of EMD‟s each party wise as per the terms of agreements 

and their adjustment in the books of accounts. 

 Verification of SD‟s each party wise as per the terms of agreements and release 

of the SD only after completion of the respective assignment with proper 

approvals 

 

6. Current liabilities – Creditors 
 

 Verification of compliance of terms and conditions in the agreement between 

Authority and Suppliers/creditors 

 

 Verification of payment made to creditors as per agreed terms and conditions 

 

 Verification of implementation of escalation clauses if any in the agreement and 

their accounting treatment in the books. 

 

 Interest receivable on advances given to creditors as per the terms of  sanctions and 

their accounting. 
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 Verification of Authority records whether the physical verification of materials 

received and their state of condition for the respective projects were accounted 

Properly. 

 

 Vendor masters- check 
 

 List of all   agreements/contracts   with   all   vendors   to   be   compiled- contract 

management system to be audited- checklist for monitoring the terms and expiry 

– Adequate or needs for improvement 

 

 Check the standard Purchase procedures and processes followed– test the controls – 

comment on adequacy and suggestions for improvement- changes for improving 

internal controls 

 

 Vendor selection/appointment processes- KYC norms- documentation in place to 

be verified and comment on adequacy and suggestions for improvement 

 

 Audit of taxes and levies paid on purchases- whether Cenvat/ Input Tax Credit 

(ITC) are taken correctly - audit of sap system – to check whether the system of 

recognising/paying taxes correctly is adequate or needs strengthening so that there 

are no leakages 

 
7. Statutory liabilities 

 

 Verification of TDS deduction as per the applicable rate in the Income Tax 

Act 1961. 
 Remittance of deducted amount within due dates 
 Verification filing of statutory return within due date 

 Verification of exemption certificates for non-deduction or lower deduction 
of TDS 

 

8. Provisions 
 

 Verification of provision made towards income tax 
 Whether provisions were created for all the known expenditures and losses 
 System/Basis for making provisions for various expenses at the end of the year. 

 

9. Tangible Assets 
 

 Verification lands acquired for APCRDA through schemes like Land acquisition 
and Land pooling. 
 

 Farmer wise records – extent of land acquire-compensation payment towards land 
acquisition and land pooling – One time compensation – yearly compensation 



8 
 

 
enhanced compensation yearly 

 Verification of records with original bills for all other assets 
 The accounting treatment followed for depreciation on Fixed assets 
 Verification of lands allotted for various schemes 
 Verification of road construction works along   with   agreements   entered with 

contractors for execution 
 Verification of vehicle purchase for respective authorities along with their 

sanctioning orders 
 Verification of assets disposed during the year and their accounting treatment in the 

books of accounts. 
 Verification of Impairment provided if any fixed assets as per the provisions of AS-

28 
 Verification of revaluation assets made during the current year and their 

accounting treatment in the books of accounts 
 Adequate coverage of Insurance for properties 

 

10. Investments 
 

 Verification of investment in bank and other public/private institutions 
 Rate of interest – Accountability of Accrued interest 
 Verification of Shares with original share certificate 
 Verification of Fixed deposits with Original FDR receipts 
 Provision created for any diminution in the value of investments 

11. Cash and bank balances 
 

 Physical Verification of Cash Balances 
 Verification of all banks Bank Reconciliation Statements 

 
12. Loans and advances to employees and others 

 

 Verification of loans and advances given to employees – terms of sanctions, rate of 
Interest, period of recovery 

 Adjustment of advances with the proper utilisation certificates 
 Conformation of advances with the third parties with written representations 
 Whether adequate provision for doubtful advances 

 

Other areas 
 

 System of appointing and monitoring service vendors- agreements, monitoring- 
documentation regarding reports- internal controls 

 Audit of Banking systems- collections, payments, treasury management, idle funds, 
interest income and payments 

 Audit of related party transactions during the year, system/policy and procedure of 
sharing expenses- adequacy and internal control - suggestions for improvement 
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Focus areas 
 

Focus areas will be discussed with the Heads of the respective departments and 
management. Focused areas will be selected and modified based on value and materiality 
of the transactions. In each quarter special focus shall be given to following critical areas 
apart from vouching and verification stated above. 

 
1. Physical verification of all fixed assets 
2. Statutory compliances such as TDS, service tax, PT etc.. 
3. Reconciliation of vendor accounts 
4. Compliance of delegation of powers exercised by the departmental 

heads and officers 
 

The above scope of the work is not exhaustive, which may change according to the 

requirement of the Management. 

REPORTING: 

The internal audit of the accounts should be carried on quarterly basis. In no case there 

should be overlapping of any two quarters. Quarterly reports need to be submitted to 

the Authority on quarterly basis within a period of 15 days after end of each quarter. 

 

The internal audit report is to be prepared in four parts as given below:- 

Part –I : Management Summary including the methodology adopted for 

auditing and Suggestions. 

Part- II  : Detailed Internal Audit Report  

Part- III  : Action taken report (Current and Previous) 

Part- IV : Non-Compliance with Previous Reports. 

Action taken or not and compliance made or not in terms of the internal audit 

report of the preceding month/quarter should be clearly stated in the report of the 

succeeding month/quarter for management action. 
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STAFFING: 

The Service Provider shall deploy resources mentioned below: 

 

S No 
 

Resources 
 

Availability 
Qualifications & 
Experience 

1 Qualified CA 1(Must attend twice in a week 
preferably Monday & Thursday 

CA (Final completed), 
5 yrs of experience 

2 Qualified CA 1 (daily for entire period) CA (Final completed), 
2 yrs of experience 

3 Semi Qualified 2(daily for entire period) CA (Inter completed),  
     1 yr of experience 
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3. INSTRUCTIONS TO BIDDERS 

 

1. PROCEDURE FOR PARTICIPATING IN ON LINE TENDERING. 

 

i. Online Tendering Process : 
 

a)   The tendering process is online at the electronic procurement market place of 

Government of A.P., that is, www.apeprocurement.gov.in .The tender documents can 

only be obtained online. Tender will be submitted online on the electronic 

procurement market place of Government of A.P., www.apeprocurement.gov.in 

b)  The  tenderer  needs  to  register  on  the  electronic  procurement  market  place  

of Government of A.P., that is, www.apeprocurement.gov.in.   On registration on the 

“e” procurement market place they will be provided with a user ID and password by 

the system using which they can submit their tender on line. 

c)   For registration and online tender submission tenderers may contact HELP DESK 

of M/S Vupadhi Techno Services Pvt. Ltd. www.apeprocurement.gov.in or 

https://tender.apeprocurement.gov.in 

d)  While registering on the AP e-procurement market place, bidders need to scan and 

upload the required documents as per the tender requirements on to their profile. 

e)   The AP e-procurement market place provides an online self-service registration 

facility to such of the contractors who are already registered with respective 

participating department for supply of specified goods and services. 

xi)     The tenderers may contact the Director Accounts, APCRDA for any 

information on the tender and „e‟-procurement. 

 

ii. Digital Certificate Authentication: 

 

i) The bidder shall authenticate the Bid with his Digital Certificate for submitting the 

Bid electronically on ap- eprocurement platform and the bids not authenticated by 

digital certificate of the Tenderer will not be accepted on ape-procurement platform. 

The authorised signatory of the intending tenderer, as per the Power of Attorney 

(PoA) must have  a  valid  digital  signature.  The  tenderer shall upload their tender 

using  digital signatures  of  the  authorised  signatory  as  per  the  PoA  only.  The  

tenders  uploaded without being authenticated by the digital signature of authorise 

signatory will not be accepted on the ape-procurement platform. All the tenderers 

need to obtain Digital Signature Certificate from APTS. For obtaining Digital 

Signature Certificate, please contact: Andhra Pradesh Technology Services Limited, 

Vijayawada. 
 

 

http://www.apeprocurement.gov.in/
http://www.apeprocurement.gov.in/
http://www.apeprocurement.gov.in/
http://www.apeprocurement.gov.in/
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2. Fees& Funds to be submitted by the Tenderer: 

     

     i) EMD: Tenderers are also required to furnish EMD Rs.10,000.00 as indicated 

above along with their tender. Failure to provide EMD in the form and manner as 

stated in the tender documents will lead to rejection of Tender without any further 

evaluation. 

 

        It is mandatory for all participant bidders to electronically pay EMD Online by 

utilizing the Payment Gateway Service on E-Procurement platform". The 

Electronic Payment Gateway accepts all Master and Visa Credit Cards issued by 

any bank and Direct Debit facility/Net Banking/NEFT payment modes through 

ICICI Bank and/or Axis Bank Payment Gateways to facilitate the transaction. This 

is in compliance as per G.O.Ms. 08 dated 08.05.2016. A service tax of 15.00% + 

Bank charges on the transaction amount payable to APTS shall be applicable. In 

addition to this, Bidders can also pay the EMD through Download of PDF format 

of RTGS Challan for respective Payment gateway and pay the EMD through their 

Parent Bank account. Once the EMD is received by the EProcurement application, 

Bidders can automatically continue with their Bid Submission online.  

 

.            The tenderer shall be required to upload the scan copy of transaction slip in 

token of proof of payment  towards EMD  along with the tender. 

 

ii) Corpus Fund: 
 

 
The successful Tenderer should pay an amount 0.04% of ECV (estimated contract 

value) with a cap of Rs. 10,000 (Rupees Ten thousand only) for all works with 

ECV up to Rs.50 Crores, and Rs. 25,000/- (Rupees Twenty-five thousand only) for 

works with ECV above Rs.50 Crores, from successful Tenderers on ape-

Procurement platform before entering into agreement / issue of purchase orders, 

towards e-Procurement fund in favour of Managing Director, APTS. There shall 

not be any charge towards ape-Procurement fund in case of works, goods and 

services with ECV less than and up to Rs.10 lakhs. 

 

iii) Transaction Fee: 
 

 

Tenderer are required to pay Transaction fee of 0.03 % on the Total Cost + GST as 

applicable to be paid online. 
 

Unless obtained directly from the e-procurement website 

http://www.apeprocurement.gov.in, the Employer is not responsible for the 

completeness  of the  Tender   Documents, responses  to  requests  for clarification,  

the minutes of the pre-Bid meeting (if any), or Addenda to the Tendering 

http://www.apeprocurement.gov.in/
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Documents in accordance with ITB 7. In case of any contradiction, documents 

obtained directly from the Employer shall prevail. 
 

iv) Bid Security: 
 
a.     The successful tenderer  required to furnish Bid Security  @ 2% of the bid amount 

at the time of concluding the agreement . Failure to provide Bid Security in the 

form and manner as stated in the tender documents will lead to summary rejection 

of  work order duly forfeiting the EMD besides taking action  for black listing the 

firm.  

b.  The BID SECURITY can be PAID in the shape of UNCONDITIONAL AND 

IRREVOCABLE BANK GUARANTEE ON RS.100/- NON-JUDICIAL  STAMP 

PAPER, VALID FOR 15 Months FROM  THE  DATE  PRESCRIBED FOR 

conclusion of Agreement  payable  IN FAVOUR OF Commissioner APCRDA, 

Lenin Centre, Governorpet, Vijayawada. 

 

c.      The successful Bidder should  hand over the  original Bank Guarantee towards the      

 Bid Security in the form of BG should be given to the person to the concerned 

 officials on or before the date indicated in the LOA before entering into agreement . 

 

3. Firms Eligible to participate   

 

Eligibility Criteria:  

 

The interested Bidders shall have to  comply to  the  following criteria to participate 
in the tendering process:- 

 
a) Must be registered with the Institute of Chartered/Cost Accountants of India for not 

less than 10 years as on as on 31
st 

March 2024. (Self-Attested copy of 
Registration Certificate issued by Institute to be furnished.) 

b)   The firm must be empanelled with Comptroller & Auditor General of India & 
Reserve bank of India. Please mention C&AG Empanelment number and RBI 
Unique code number of the firm. (Self- Attested copy of latest Comptroller & 
Auditor General of  India Empanelment Letter to be furnished.) 

c)     The CA firm should have minimum two partners with FCA and should have at least     
10 years continuous association with the firm. 

d) Must be having a minimum Five years of experience as on 31
st
 March 2024 during 

last 10 years  in conducting Audit of Central or State Autonomous Bodies.   
(Self-Attested   copies   of Appointment Letters/Agreements/Work Orders issued 
by such  Central or  State Autonomous Bodies along with extract of Audited 
Financial Statements in support of income or expenditures to be furnished of such 
Central or State Autonomous Bodies.) 
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e) Must be registered under Goods & Service Tax Act. (Self- Attested GST 

Registration Certificate to be furnished.) 
f)    Must be having minimum Average Annual Financial turn over of Rs.20 Lakh      
 during the last three Financial Years i.e. from 2020-21 to 2022-2023. (Self-
 Attested copies of Audited Turn over and Balance Sheets to be attached). 
g) The firm/ partner has not been debarred/blacklisted by any Bank / State Govt. / 

Central Govt./ State PSU/ CPSU/SEB/ Public Utility as on date. 
h)     There should be no legal suit/criminal case pending or contemplated against CA 

firm on the ground of moral turpitude or for violation of any law in force 

 

 Even  though  the  Contractors  meet  the  above  Eligibility  Requirements,  

they  are subject to be disqualified if they have: 

 

a.   The  Bidder  should  have  not  been  black  listed  by  any  Authority/  

Government during last 3 financial years. An undertaking (self-certificate) in 

this regard that the bidder hasn‟t been black listed by any Central / State 

Government institutions must be submitted. 

 

4. Submission of Bids: 
 

i)  The tenderer shall submit their tender online on e-Procurement portal 

http://www.apeprocurement.gov.in.  The bidders who are desirous of participating 

in e-procurement shall submit their Technical bids, Price bids, in the Standard 

Formats prescribed in the Tender documents displayed at „e‟ market place.   The 

tenderer shall invariably  upload  the  Statement  showing  the  list  of  documents  

to  be  produced  in support of their Technical bid. 

ii)      Submission of Tenders shall be closed on e-tendering website at the date and time 

 of submission indicated in NIT after which no tender shall be accepted. It shall be 

 the responsibility  of  the  tenderer  to  ensure  that  his  tender  is  submitted  

 online  on  e tendering website before the deadline of submission. 

iii)  The tenderer shall be required to furnish a declaration in online( In the format 

 provided ) stating that the softcopies uploaded by them are genuine. Any 

 incorrectness/ deviation noticed will be viewed seriously and apart from cancelling 

 the work duly forfeiting the Bid security, action will be initiated including 

 suspension of business. 
 

5. Bid opening: 
 

i)       The Technical Bids of all the tenderers who have submitted a valid EMD shall be 

opened on date & time as mentioned in Notice Inviting Tender. 

ii)      The  Financial  Bids  which  tenderers  have  uploaded  online  will  be  opened  on  

the  date as indicated in Notice Inviting Tender. Financial Bids of only those 

http://www.apeprocurement.gov.in/
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tenderers whose submissions are found substantially responsive, technically 

compliant and meeting the qualification requirements as per provisions of tender 

documents will be opened. 

iii)     The Employer shall compare the evaluated prices of all substantially responsive 

 bids to determine the lowest evaluated bid. 

     

6. Submission of Original Hard copies of uploaded Documents and further 

process: 
 

i)     The APCRDA shall carry out the financial and technical bid evaluation solely based 

on the Uploaded Certificates/documents, Online payment / BG towards EMD in the 

ape-procurement System and open the Price bids of the responsive bidders. 

ii)    The APCRDA will notify the successful bidder for submission of original hard 

copies of all Uploaded documents, BG towards Bid Security prior to entering into 

Agreement. 

iii)   The successful bidder shall invariably furnish the original BG towards Bid Security, 

certificates/ documents of  the  uploaded  scanned  copies  to  the  agreement 

authority before entering into agreement either personally or through courier or 

post and the receipt of the same within the stipulated date shall be the responsibility 

of the successful bidder. The APCRDA will not take any responsibility for any 

delay in receipt/ non-receipt of original BG towards BID SECURITY, certificates / 

documents from the successful bidder before the stipulated time. 

iv)    On receipt of documents, the APCRDA shall ensure the genuinity of the BG 

 towards BID SECURITY and all other certificates/ documents uploaded by the 

 bidder in ape- procurement system in support of the qualification criteria before 

 concluding  the agreement. 

v)     If any successful bidder fails to submit the original hard copies of uploaded 

 certificates/ documents, BG towards Bid security within the stipulated time or if 

 any variation is noticed between the uploaded documents and the hard copies 

 submitted by the bidder, the successful bidder will be suspended from participating 

 in the tenders on ape- procurement platform for a period of 12 months. 

vi)      APCRDA reserve the right to verify the credential submitted by the tenderer at 

any stage (before or after the award the work). If at any stage, any 

information/documents submitted by the tenderer is found to be incorrect/ false or 

fake or have some discrepancy which disqualifies the firm then APCRDA shall 

take the following action: 

 Disqualify the tenderer from the bidding process and forfeit the entire amount 

of BID SECURITY submitted by the tenderer. 
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 The agency shall be blacklisted   apart from any other appropriate contractual / 
legal action. 
 

vii)    The Government as further decided that notwithstanding any existing provisions of 

the A.P. Public works Department Code as well as other orders and executive 

instructions in force if any tenderer fails to submit the hard copies of BG for EMD, 

scanned copy of Transaction Fee, hard copies of uploaded documents for entering 

into agreement  within the stipulated time the tenderer will be suspended and 

disqualified from participating in the tenders on „ape- procurement plat form‟ for a 

period of 12 months from the date of bid submission. The suspension of tenderer 

shall be automatically enforced by the ape-procurement system (As  per G.O.Ms.  

No.6 I&CAD  (PW-Reforms) Dept.,  dt.11.1.2005 and  G.O.Ms.No.245I&CAD 

(PW-Reforms) dept., dt. 30.12.2005). 

   
  

7. Evaluation and Selection: 

 
a)   The proposals shall be evaluated in two stages i.e.  technical evaluation  and 

financial Evaluation. 

b) The Financial Proposals shall be opened of those Firms who will qualify in the 

technical evaluation. 

c) Selection will be based on LEAST COST BASIS. 

d)    For financial evaluation, consolidated Audit fee excluding Tax shall be taken into 

 consideration. 

 The bidder should quote consolidated Audit fee, excluding GST for total 

 contract period of 12 months, as a single lot in the portal. 

 

 

8. Award of Contract 

 

a) Contract shall be awarded to the firm whose evaluated bid price will be the lowest 

in financial bid. 

b) In case two or more technically qualified firms quote the same lowest price, the 

firm with the highest average annual turnover in last three years shall be 

awarded the contract. 

c)   Any effort by a firm to influence APCRDA in its decision on bid evaluation or 

 placement of Work Order may result in rejection of the firm‟s offer. 

d)   Any legal dispute arising out of this is subject to Andhra Pradesh jurisdiction only. 

9.     Timeline: 
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Deliverables to be completed on monthly basis 

Reports to be completed in quarterly basis. 

Accounts/ Reports are to be furnished on annual basis. 

The auditor should complete and  submit  audit report  as per the requirement.. 

 

10.     Payment & Price Validity: 
 

    No price variation would be allowed during the contract period. 
 

 Any changes in GST rates or imposition of new tax on this service during the 
contract period will be borne by the Institute. 

 

    TDS under Income tax will be deducted at applicable rates. 
 

 The department  reserves the right to deduct amount from the bill as may be 

considered reasonable for unsatisfactory services or delay in providing of 

services. The decision of the Institute will be the final in this regard. 
 

 The Service Provider will raise the bill along with Audit Report after 
completion of all financial activities like balance sheet, preparation Annual 
ITR & GST filling etc. 

 

       Boarding & Lodging will not be be provided by the department during the Audit 

       period. 
 

       The fees should be quoted is inclusive of Travelling Allowance. 
 

 

11.     Period of Engagement 
 

a)     The engagement shall be for a period of one year i.e. F.Y. 2024-25. 
 

b) The contract may be renewed for another 2 or 3 years on yearly basis in 
the same terms and conditions subject to satisfactory performance of 
the firm and with the mutual consent of both the parties. 

 

c)     The   agency   shall   start   providing   services   (actual   engagement   of    

  personnel) within 10 days of issue of Letter of Award/ Intimation. 

 

                                      

12. Further information regarding submission of bids: 

 
a)   The bidders who are desirous of participating in „e‟ procurement shall submit 

their Technical bids, Price bids, in the Standard Formats prescribed in the 

Tender documents displayed at „e‟ market place.  The tenderer shall invariably 

upload the Statement  showing  the  list  of  documents  to  be  produced  in  

support  of  their Technical bid. 



 

9 
 

b)  The tenderer shall sign on the statements, documents, certificates uploaded by 

him accepting responsibility for their correctness / authenticity. 

c)   Submission of Tenders shall be closed on e-tendering website at the date and 

time of submission indicated in NIT after which no tender shall be accepted. It 

shall be the responsibility of the tenderer to ensure that his tender is submitted 

online on e- tendering   website before the deadline of submission.   APCRDA 

will  not  be responsible for non receipt of tender documents due to any delay 

and / or loss. 

d)  The price bids of such bidders, who are determined to have complied with the 

 Qualification criteria and Eligibility Requirements, and approved by the 

competent authority will only be opened. 

e)   If the office happens to be closed on the dates specified above in the NIT, the 

respective activity will be performed at the designated time on the next 

working day without any notification. 

f)   APCRDA reserves the right to accept or reject any or all tenders without 

 assigning any  reasons.  No  tenderer  shall  have  any  cause  of  action  or  

 claim  against  the APCRDA for rejection of his proposal. APCRDA also 

 reserves the right to call off tender process at any stage without assigning 

 any reason. 

g)  The Commissioner, APCRDA is the “Employer”. The “Director Accounts” 

is Authorized authority to conclude the agreement. Any other details can be 

had from the office of the Director (Accounts), Vijayawada. 
 

h)  All the bidders are requested to follow up the e-procurement website for 

additional information, like addenda, and corrigenda on 

www.apeprocurement.gov.in and no paper publication will be issued. 
 

i)   The tenderer is requested to download the tender document and read all the 

terms and conditions mentioned in the tender Document and seek clarification 

if in doubt from the Tender Inviting Authority. Any offline bid submission 

clause in the tender document shall not be considered except Bid Processing 

D.D. The tenderer has to keep track of any changes by viewing the addendum / 

Corrigendum's issued by the Tender Inviting Authority on time-to- time basis 

in the E-Procurement platform. The  Department  calling  for  tenders  shall  

not  be  responsible  for  any claims/problems arising out of this. 
 

j)   The  tenderer  should  complete  all  the  processes  and  steps  required  for  bid 

submission. The successful bid submission can be ascertained once 

acknowledgement is given by the system through  bid submission number after 

completing all the process and steps. GOAP is not responsible for incomplete 

bid submission by Bidders may also note that the incomplete bids will not be 

http://www.apeprocurement.gov.in/
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saved by the system and are not available for the Tender Inviting Authority for 

processing. 

If  the  successful  tenderer   fails  to   sign  the  Contract  Agreement,  the  contract 

Registration will  be  suspended for  a  period  of  One  year  duly  forfeiting  the  

Bid Security as per G.O.Ms.No.259, T.R&B (Roads-V) Dept., dt.6.9.2008. 
 

 

13. Firms Ineligible to bid: 
 

i)     A retired officer of the Govt. of AP or Govt of India executing the works is 

disqualified from tendering for a period of two years from the date of retirement 

without the permission of the government. 

ii)      The  tenderer  who  has  employed  any  retired  officer  as  mentioned  above  

shall  be considered as an ineligible tenderer. 

iii)     The contractor himself or any of his employees is found to be Gazetted Officer 

who retired   from   Government   Service   and   had   not   obtained   permission   

from   the Government for accepting the contractor‟s employment within a period 

of 2 years from the date of his retirement. 

iv)    The contractor or any of his employees is found at any time after award of contract, 

to be such a person who had not obtained the permission of the Government as 

aforesaid before submission of the tender or engagement in the Contractor‟s 

service. 

v) The Auditors appointed or any person employed by him shall not have any direct or 

indirect interest, whether pecuniary or otherwise, in any matter concerning or 

related to the administration or functions of the APCRDA, 

vi)      Contractor shall not be eligible to tender for works in the division/circle where any 

 of his relatives are employed in the rank of Divisional Accounts officer and above 

 on the administrative side. The contractor shall intimate the  names of the persons 

 who are working with him in any capacity or subsequently  employed. He shall 

 also furnish a list of Gazetted/Non-Gazetted State Government employees related 

 to him. Failure to furnish such information, tenderer is liable to be removed from 

 the list of approved contractors and his contract is liable for  cancellation. 

 

Note:  Near relatives include sons. step sons, daughters, step  daughters, son-in-

law, daughter-in-law, brother-in-law, sister-in-law, brothers, sisters, father, mother, 

wife, husband,  father-in-law,  mother-in-law,  nephew, niece,  uncle,  aunt,  

cousins  and  any person residing with or dependent on the contractor. 
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Form 1 

IV…..FORMS FOR BIDDING 
 

Bidder Acceptance 

(On Bidder‟s letter head) 

          Date: ....................... 

Name of Contract: .............. 

To: 

Sir, 

Having examined the bidding documents, including Addenda, the receipt of which is 

hereby acknowledged, we, the undersigned, offer to [specify scope of the contract] under 

the above named Contract in full conformity with the said bidding documents for the sum 

specified in financial bid form or such other sums as may be determined in accordance 

with the terms and conditions of the Contract. The above amounts are in accordance with 

the price schedules attached herewith and are made part of this bid. 

 

We undertake, if our bid is accepted, to commence performance and to achieve 

completion within the respective times stated in the bidding documents. 

 

If our bid is accepted, we undertake to provide an advance security and a performance 

security in the form and amounts and within the times specified in the bidding documents. 

 

We agree to abide by this bid for a period of [ specify number ] days from the date fixed 

for submission of bids as stipulated in the bidding documents, and it shall remain binding 

upon us and may be accepted by you at any time before the expiration of that period. 

 

Until a formal contract is prepared and executed between us, this bid, which consists of 

the letter and Attachments 1 through [ ] hereto, together with your written acceptance 

thereof and your notification of award, shall constitute a binding contract between us. 

The bidder undertakes that there shall not be any Conflict of Interest against APCRDA as 

given in the definitions of the contract of this bid document. 

 

We understand that you are not bound to accept the lowest, or any bid you may receive. 

Dated this........... Day of ............................... 2024 

....... (Signature) 

In the capacity of 

...... (Position) 

Duly authorized to sign this bid for and on behalf of............ (Name of bidder) 
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           Form 2 

Power of Attorney for signing of Bid 

 

Know all men by these presents, We,.........(name of the firm and address of the registered 

office) do hereby irrevocably constitute, nominate, appoint and authorize Mr. /Ms (Name), 

son/ daughter/ wife of………and presently residing at ………,who is presently employed 

with us and holding the position of……………, as our true and lawful attorney (herein 

after 

referred to as the “Attorney”) to do in our name and on our behalf, all such acts, deeds and 

things as are necessary or required in connection with or incidental to submission of our 

bid 

for Name of Bid [insert: Name of Bid from Bid data sheet] proposed by _(the 

“Authority”) including but not limited to signing and submission f all applications, bids 

and 

other documents and writings, participate in bidders‟ and other conferences and providing 

information/ responses to the Authority, representing us in all matters before the 

Authority, 

signing and execution of all contracts including the Agreement and undertakings 

consequent 

to acceptance of our bid, and generally dealing with the Authority in all matters in 

connection with or relating to or arising out of our bid for the said Scheme and/or upon 

award there of to us and/or till the entering into of the Agreement with the Authority. 

 

AND we hereby agree to ratify and confirm and do hereby ratify and confirm all acts, 

deed 

sand things done or caused to be done by our said Attorney pursuant to and in exercise of 

the 

powers conferred by this Power of Attorney and that all acts, deeds and things done by our 

said Attorney in exercise of the powers here by conferred shall and shall always be 

deemed 

to have been done by us. 

 

In witness whereof we,……………………..,the above named principal have executed this 

power of attorney on this day of ………., 2024. 

 

For…………………………….. (Signature, name, designation and address) 

 

Witnesses: 

1 

2 

 

Accepted          Notarized 

     Signature, name, designation and address of the 

Attorney) 
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Notes: 

The mode of execution of the Power of Attorney should be in accordance with the 

procedure, if any, laid down by the applicable law and the charter documents of the 

executants (s) and when it is so required, the same should be under common seal affixed 

in accordance with the required procedure. 

 

The Power of Attorney should be executed on a non-judicial stamp paper of Rs. 20 

(Twenty) and duly notarized by a notary public. 

 

 

Wherever required, the Bidder should submit for verification the extract of the charter 

documents and documents such as a board or shareholders resolution/ power of attorney in  

favour of the person executing this Power of Attorney for the delegation of power 

hereunder on behalf of the Bidder. 
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        Form 3 

 

PROFILE OF THE FIRM: 

(To be provided on the Letter Head of the Firm and upload in the technical stage) 

 
 

 

Sl Particulars Details 

01 Name   and   Address   of   the   Chartered/Cost 

Accountants Firm 

 

02 Date     of     Registration    with     Institute     of 
Chartered/Cost Accountants of India (Self- 

Attested copy of Registration Certificate issued 

by Institute of Chartered/Cost Accountants of 

India to be furnished.) 

Date of Incorporation/ 
Registration: 

 

 

Date of Opening of Main 

Office or Branch Office 

03 Year   of   empanelment   with   Comptroller   & 
Auditor General of India. (Self Attested copy of 

latest Comptroller & Auditor General of India 

Empanelment Letter to be attached.) 

 

04 No. of FCA Partners as on March 31
st

, 2024 
(Self- Attested copy of latest Constitution 
Certificate from Institute of Chartered/Cost 
Accountants of India to be furnished.) 

 

05 Name, Designation, Contact No. and Address 
of the Contact Person/ Local Representative 

 

06 Must be having a minimum Five years of 

experience as on 31
st
 March 2024 during last 10 

years  in conducting Tax  Audit of Central or 

State Autonomous Bodies.   (Self-Attested   copies   

of Appointment Letters/Agreements/Work Orders 

issued by such  Central or  State Autonomous 

Bodies along with extract of Audited Financial 

Statements in support of income or expenditures to 

be furnished of such Central or State Autonomous 

Bodies.) 

Upload Form-4 

Separate Sheet may be 

attached ,if needed 

comprising of following 

details: 

1. Name of Client 

2. Date of Contract 

3. Duration of Engagement 
4. Contract Value 
5. Contract Status 

(Completed/Ongoing) 
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07 No. of Staff of the Firm (Self-Attested copy of 

Documentary evidence in this respect to be 

furnished.) Upload Form-4b 

 

08 Date of Registration under Goods & Service 

Tax Act. (Self-Attested Goods and Service Tax 

Registration Certificate to be attached.) 

 

09 Average Annual Income/ Turnover of the Firm 
for last 3 Financial Years i.e. from 2020-21 to 
2022-23. (Self- Attested copies of Audited Profit 
& Loss Accounts and Balance Sheets to be 
attached. 
 

  Certificate from the Statutory Auditor 

   In case the Bidder does not have a Statutory     

   Auditor, it shall provide the certificates from its     

  chartered accountant that ordinarily audits the  

   annual accounts of the Bidder. 

F.Y. Income (Rs. In Lakh) 

10 The firm/ partner has not been 
debarred/blacklisted by any Bank / State Govt. / 
Central Govt./ State PSU/ CPSU/SEB/ Public 
Utility as on date. Upload Form-5 

 
 

 

11 There should be no legal suit/criminal case 
pending or contemplated against CA firm on the 
ground of moral turpitude or for violation of any 
law in force. Upload Form-5 
 

 

12 Any other details the firm would like to 
furnish (Example: Awards & Accreditations) 

 

 
 
 
 
 
 

Note: (i) Information may be furnished in separate sheet (s) wherever necessary. (ii) In case 
of documents, they should be self-attested photocopies. 

 
We hereby agree with all the terms and conditions of the NIT and we hereby 

undertake to abide by same. 
 
 
 

 
Date:                                                                                Authorized Signatory 

  Place:                                                      (Signature and seal of the authorized signatory) 
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           Form 4 

Experience Record 

 
All individual firms must complete the information in this form with regard to the 

contracts generally. The information supplied should be the annual turnover of the 

Bidder, in terms of the amounts billed to clients for each year for work in progress or 

completed, at the end of the period reported. The annual periods should be calendar 

years, with partial accounting for the year up to the date of submission of applications. 

This form may be included for Sub Contractor only explicitly permits experience and 

resources of (certain) Sub Contractor to contribute to the Bidder‟s qualifications. 

 

 

S. No. Name of 

Contract/ Appointment 

Client Period Fee of the 

Contract/Appointment 
Complete 

d Yes/No 
      

      
 

 

 

 

Note: Enclose copy of Appointments 
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          Form 4b 

 

Personnel Capabilities 
 

Name of the Bidder 

 

For specific positions essential to contract management and implementation (and/or those 

specified in the Bidding Documents, if any), Bidders should provide the names of at least 

two candidates qualified to meet the specified requirements stated for each position. The 

data on their experience should be supplied on separate sheets using one Form 4b for each 

candidate. 

 

 

1. Title of position 

 

 Name of prime candidate 

 

2. Title of position 

 

 Name of prime candidate 

 

3. Title of position 

 

 Name of prime candidate 

 

4. Title of position 

 

 Name of prime candidate 
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Candidates Summary 
 

 

Position  Candidate Prime 

Alternative 

 
Candidate 

Information 

 

Name of candidate Date of Birth 

 

Present 

Employment 

 

Professional Qualifications 

 

 Name of Employer 

 

 Address of Employer 

 

  

 Telephone Contact (Manager/personal 

officer) 

 

 Fax Telex 

 

 Job title of candidate Years with present 

Employer 

 
 

 

 

Indicate particular technical and managerial experience to the project. 

 

From To Company/project/position/relevant technical 

and management 
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         Form 5 

 

DECLARATION OF THE TENDERER 
 

1. The firm/ partner has not been debarred/blacklisted by any Bank / State Govt. / 
Central Govt./ State PSU/ CPSU/SEB/ Public Utility as on date. 
 

2. There should be no legal suit/criminal case pending or contemplated against CA 
firm on the ground of moral turpitude or for violation of any law in force. 

 
3. I/We have not been demoted to the next lower category for not filing the tenders 

after buying the tender schedules in a whole year and my/our registration has not 
been cancelled for a similar default in two consecutive years. 
 

4. I/We declare that all the Certificates/Documents uploaded by Me/Us are Genuine. 
 

5. I/We agree to disqualify me/us for any wrong declaration in respect of the above 
and to summarily reject my/our tender. 

 

 

 

    Signature of the tenderer.
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           Form 6 

 

FINANCIAL PROPOSAL (To be uploaded only in Commercial template) 

 

Name and Address of the Bidder: 

Price Details: 

 

Sl. 

No 
Particulars Consolidated Audit fee 

(Excluding GST) 

(for total contract period 

of  12 Months ) 

 
01 

 

Audit Fees for the scope of work as per NIT 

      

         

   

 
Minimum Audit fee for engaging auditor is Rs. 7 Lakhs per annum (exclusive 
of all Taxes). 
 
Tenders with an excess of above 5% of the estimated contract value shall summarily be 

rejected vide G.O Ms.No.133, dt:20.11.2004. 
 
 

The Consolidated Audit fee should be quoted inclusive of Travelling Allowance.  

 

Total Price Excluding GST for total contract period of 12 months       

 

 is Rs.-------------------------------------  
 

 

(in  words) ------------------------------------------------------------------------------------------- 

GST will be paid at the applicable rate. 
 

 

Note: If there is a discrepancy between words and figures, the amount quoted in e-
procurement portal shall prevail. 

 
We hereby agree with all the terms and conditions of the NIT and we hereby undertake 

to abide by same. 
 
 
 

 
Date:                                                                    Authorized Signatory 
Place:    (Signature and seal of the authorized signatory)
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V  CONDITIONS OF CONTRACT 

 

1. GENERAL PROVISIONS 

 

1.1 Definitions 

Unless the context otherwise requires, the following terms whenever used in this Contract have 

the following meanings: 

a. "Applicable Law" means the laws and any other instruments having the force of law in India, as 

they may be issued and in force from time to time;  

b. "Contract" means the Contract signed by the Parties, to which these Conditions of Contract 

(CC) are attached, together with all the documents listed in Clause 1 of such signed Contract; 

c. “Contract Price” means the price to be paid for the performance of the Services 

d. "CC" means these Conditions of Contract;  

e. "Party" means the APCRDA or the  Auditor, as the case may be, and Parties means both of 

them; 

f. "Personnel" means persons hired by the Auditor as employees and assigned to the performance 

of the Services or any part thereof; 

g. "Services" means the work to be performed by the Auditors pursuant to this Contract. 

 

1.2 Law Governing the Contract 

This Contract, its meaning and interpretation, and the relation between the Parties shall be 

governed by the Applicable Law. 

 

1.3 Language 

This Contract has been executed in the English Language, which shall be the binding and 

controlling language for all matters relating to the meaning or interpretation of this Contract. 

 

1.4 Notices 

Any notice, request or consent made pursuant to this Contract shall be in writing and shall be 

deemed to have been made when delivered in person to an authorized representative of the Party 

to whom the communication is addressed, or when sent by registered mail, or facsimile or by 

courier with delivery acknowledgment to such Party at the address of APCRDA at 

VIJAYAWADA. 

 

1.5 Authorized Representatives 

Any action required or permitted to be taken, and any document required or permitted to be 

executed, under this Contract by the APCRDA or the Internal Auditors may be taken or executed 

by the officials specified below; 

For the APCRDA: Director Accounts APCRDA. 

For the  Auditors: ---------------------- 
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1.6 Taxes and Duties 

The Internal Auditors and the personnel shall pay the taxes, duties, fees, levies and other 

impositions levied under the existing, amended or enacted laws during life of this contract and the 

APCRDA shall perform such duties in regard to the deduction of such tax as may be lawfully 

imposed. 

 

2. COMMENCEMENT, COMPLETION, MODIFICATION AND TERMINATION OF 

CONTRACT 

 

2.1 Effectiveness of Contract 

This Contract shall come into effect on the date the Contract is signed by both Parties. 

 

2.2 Commencement of Services 

The Internal Auditors shall begin carrying out the Services fifteen (15) days after the date the 

Contract becomes effective. 

 

2.3 Expiration of Contract 

Unless terminated the period of contract shall be one year or after all the obligations under this 

contract have been fulfilled by the  Auditor or such other period as the parties may agree in 

writing. 

 

2.5 Modification 

Modification of the terms and conditions of this Contract, including any modifications of the 

scope of the Services or of the Contract Price, may only be made by written agreement between 

the Parties. In case of additional work beyond the scope of services specified the payment for 

such additional services shall be derived from the cost of deployment of manpower as quoted by 

the Auditor in their financial proposal. 

 

2.6 Force Majeure 

2.6.1 Definition 

For the purposes of this Contract, "Force Majeure" means an event which is beyond the 

reasonable control of a Party, and which makes a Party's performance of its obligations under the 

Contract impossible or so impractical as to be considered impossible under the circumstances.  

 

2.6.2 No Breach of Contract 

The failure of a Party to fulfill any of its obligations under the contract shall not be considered to 

be a breach of, or default under this Contract insofar as such inability arises from an event of 

Force Majeure, provided that the Party affected by such an event (a) has taken all reasonable 

precautions, due care and reasonable alternative measures in order to carry out the terms and 

conditions of this Contract, and (b) has informed the other Party as soon as possible about the 

occurrence of such an event. 
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2.6.3Extension of Time 

Any period within which a Party shall, pursuant to this Contract, complete any action or task, 

shall be extended for a period equal to the time during which such Party was unable to 

perform such action as a result of Force Majeure. 

 

2.7 Termination 

 

2.7.1 By the APCRDA 

 

The APCRDA may terminate this Contract, by not less than thirty (30) days‟ written notice of 

termination to the Auditors 

 

 (a) if the  Auditors do not remedy a failure in the performance of their obligations under the 

Contract, within thirty (30) days of receipt after being notified or within such further period as the 

APCRDA may have subsequently approved in writing; 

 

(b) if the  Auditors become insolvent or bankrupt; 

 

(c) if, as the result of Force Majeure, the Auditors are unable to perform a material portion of the 

Services for a period of not less than sixty (60) days; or 

 

(d) if the Auditors, in the judgment of the APCRDA has engaged in corrupt or fraudulent 

practices in competing for or in executing the Contract. 

 

For the purpose of this clause: 

 

“Corrupt practices” means the offering, giving, receiving or soliciting of anything of value to 

influence the action of a public official in the selection process or in contract execution. 

 

“fraudulent practice” means a misrepresentation of facts in order to influence a selection process 

or the execution of a contract to the detriment of the APCRDA, 

and includes collusive practice among  Auditor (prior to or after 

 

submission of proposals) designed to establish prices at artificial non-competitive 

levels and to deprive the APCRDA of the benefits of free and open competition. 

 

(e) if the Auditors violates Condition of Contract and APCRDA decides to terminate the contract. 

(f) if the APCRDA, in its sole discretion and for any reason whatsoever, decides to 

terminate this Contract. 
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2.7.2 By the Auditors. 

 

The Auditors may terminate this Contract, by not less than thirty (30) days' written notice to the 

APCRDA, 

 

(a) if the APCRDA fails to pay any payment due to the  Auditors pursuant to this Contract and not 

subject to dispute hereof within forty-five (45) days after receiving written notice from the  

Auditors that such payment is overdue; 

or 

(b) if, as the result of Force Majeure, the Auditors are unable to perform a material portion of the 

Services for a period of not less than sixty (60) days. 

 

2.7.3 Payment upon Termination 

Upon termination of this Contract the APCRDA shall make payments to the Auditors on account 

of remuneration for Services satisfactorily performed prior to the effective date of termination; 

 

3. OBLIGATIONS OF THE AUDITORS. 

 

3.1 General 

3.1.1 The Auditors shall perform the Services and carry out their obligations hereunder with all 

due diligence, efficiency and economy, in accordance with generally accepted professional 

techniques and practices and shall observe sound management practices and employ appropriate 

advanced technology and safe methods. The Auditors shall always act in respect of any matter 

relating to this Contract or to the Services, as faithful advisers to the APCRDA and shall at all 

times support and safeguard the APCRDA's legitimate interests in any dealings with other l 

Auditors or third parties. 

 

3.2 Conflict of Interests 

 

3.2.1 The Auditors Not to Benefit from Commissions, Discounts, etc.  

The remuneration of the  Auditors shall constitute the  Auditors' sole remuneration in connection 

with this Contract or the Services, and the  Auditors shall not accept for their own benefit any 

trade commission, discount or similar payment in connection with activities pursuant to this 

Contract or to the Services or in the discharge of their obligations under the Contract, and the  

Auditors shall use their best efforts to ensure that the Personnel shall not receive any such 

additional remuneration. 

 

3.2.2The  Auditors and Affiliates Not to Be Otherwise Interested in Project  

The  Auditors agree that, during the term of this Contract and after its termination, the  Auditors 

and their affiliates shall be disqualified from providing services (other than the Services and any 

Continuation thereof) for any project resulting from or closely related to the Services. 
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3.2.3 Prohibition of Conflicting Activities 

Neither the Auditors nor their Personnel shall engage, either directly or indirectly, in any of the 

following activities: 

(a) During the term of this Contract, any business or professional activities in the Government's 

country which would conflict with the activities assigned to them under this Contract; 

 

3.3 Confidentiality 

Auditors and their Personnel shall not, either during the term or after the expiration of this 

Contract, disclose any proprietary or confidential information relating to the Project, the Services, 

this Contract, or the APCRDA's business or operations without the prior written consent of the 

APCRDA. 

 

3.4 Insurance to be taken out by the Auditors 

The Auditor shall take out and maintain, at their own cost but on terms and conditions approved 

by the APCRDA, insurance against the risks, and for the coverage, the Professional Liability 

Insurance, with a minimum coverage equal to total contract value for this consultancy for the 

period of contract at the APCRDA's request, shall provide evidence to the APCRDA showing that 

such insurance has been taken out and maintained and that the current premiums have been paid. 

 

3.5 Reporting Obligations 

The Auditors shall submit to the APCRDA the reports and documents as specified. 

 

3.6 Documents Prepared by the Auditors to be the Property of the APCRDA 

 

All reports, manuals and other documents submitted by the Auditors shall become and remain the 

property of the APCRDA, and the  Auditors shall, not later than upon termination or expiration of 

this Contract, deliver all such documents to the APCRDA, together with a detailed inventory 

thereof. The  Auditors may retain a copy of such documents. The Auditors shall not use these 

document  for purposes unrelated to this contract without prior and written approval of the 

APCRDA. 

 

4. AUDITORS PERSONNEL 

 

4.1 Removal and/or Replacement of Personnel 

 

(a) Except as the APCRDA may otherwise agree, no changes shall be made in the Senior 

Personnel. If, for any reason beyond the reasonable control of the Auditors, it becomes necessary 

to replace any of the senior Personnel, the l Auditors shall forthwith provide as a replacement a 

person of equivalent or better qualifications. 
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(b) If the APCRDA finds that any of the Personnel have (i) committed serious misconduct or has 

been charged with having committed a criminal action, or (ii) have reasonable cause to be 

dissatisfied with the performance of any of the Personnel, then the  Auditors shall, at the 

APCRDA's written request specifying the grounds therefore, forthwith provide as a replacement a 

person with qualifications and experience acceptable to the APCRDA. 

 

(c) The  Auditors shall have no claim for additional costs arising out of or incidental to any 

removal and/or replacement of Personnel. 

 

5. OBLIGATIONS OF THE APCRDA 

 

Services and Facilities 

The APCRDA shall make available to the Auditor the Services and Facilities. 

 

6. PAYMENTS TO THE AUDITORS. 

 

6.1 Contract Price 

The contract price shall be as indicated in Letter of Acceptance and payable in Indian 

Rupees. 

 

7. SETTLEMENT OF DISPUTES 

 

7.1 Amicable Settlement 

The Parties shall use their best efforts to settle amicably all disputes arising out of or 

in connection with this Contract or its interpretation. 

 

7.2 Dispute Resolution 

If either Party objects to any action or inaction of the other Party, the objecting Party 

may file a written Notice of Dispute to the other Party providing in detail the basis of 

the dispute. The Party receiving the Notice of Dispute will consider it and respond in 

writing within fourteen (14) days after receipt. If that Party fails to respond within 

fourteen (14) days, or the dispute cannot be amicably settled within fourteen 

(14) days following the response of that Party. 

 

7.3 Arbitration: 

Any dispute between the Parties arising under or related to this Contract that cannot 

be settled amicably may be referred to by either Party to the adjudication/arbitration. 

 

7.4 Documents forming the part of contract: Bid Documents. 
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VI    SPECIAL CONDITIONS OF THE CONTRACT. 

 

1)   APCRDA may advise the firm to disengage any of its staff from service, 
with 24 hours prior intimation, in case the Competent Authority of A P C R D A  found 

any negligence on the part of that particular staff. 

2) The firm shall be totally responsible for the conduct of the personnel engaged for the 

service and the Institute shall not be responsible for their conduct at any point of time. 
3)   In case of any damage/ pilferage caused to the property of APCRDA due  

to mishandling, carelessness of the firm‟s personnel, the same shall be recovered 
from the firm adjusting the amount against their quarterly bill. 

4) The persons deployed shall, during the course of their work, will have access to 

classified documents, which they are not supposed to divulge to third parties. Any breach 

of  this  condition shall  make  the  firm liable  for  penal action under the applicable 

laws besides action for breach of contract. 

5)   A P C R D A shall provide suitable place for sitting for the deployed persons. 

6) The firm shall also be liable for depositing all taxes, levies, cess, etc. on account of service  

rendered  to  APCRDA  with  the  concerned  tax  collection 
authorities, from time to time, as per the applicable rules and regulations. The firm 
shall have the responsibility to furnish documentary evidence in support of the 

statutory compliance to APCRDA as and when sought for. 
7)   The Tax Deducted at Source (TDS) shall be done as per the provisions under 

Income Tax Act and A P C R D A  shall provide TDS certificate to theAgency. 

8) In case of non-performance, part performance or non- adherence of the statutory 

obligations due to negligence on part of the Firm, penalty would be imposed by the 

APCRDA proportionate to the extent of default/ non- compliance. 

9) APCRDA shall not be responsible for any financial loss or any injury to any person 

deployed by the Firm in the course of their performing the functions/duties, or for payment 

towards any compensation. 

10) The  Firm  shall  provide  a  suitable  substitute  well  in  advance  if  there  is  any 

probability of the person leaving the job due to his/ her own personal reasons. The 

payment  in  respect  of  the  overlapping  period  of  the  substitute  shall  be  the 
responsibility of the Firm. 

11)   The firm should have its office in Vijayawada and Guntur or  the successful bidder 

 should establish its office in Vijayawada with in 10 kms from APCRDA office along with   

          specified personnel before concluding agreement. 

12) Penalty Clauses 

i.      In case the Firm fails to commence/ execute the work as stipulated in the agreement 

or there is a breach of any terms and conditions of the tender and reserves the right to 

impose the penalty as detailed below: 
a)   2% of cost of order/ agreement per week, up to 2 weeks delay. 

b)   After 2 weeks delay, APCRDA reserves the right to cancel the contract and withhold 

the agreement and get this job be carried out from other firm (s)  from  open  market  at  the  

competitive  rates.  The defaulting firm will be blacklisted for a period of 3 years. 

ii.     For any breach of contract, APCRDA shall impose a penalty to the extent of Rs. 
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10,000/- only on the first occasion upon the firm in the event of breach, violation or 

contravention of any of the terms and conditions contained herein brought to the notice of 

APCRDA. 
iii.   If the lapse is repeated, the extent of penalty will be doubled on each such occasion. 

The empanelment of the auditor will stand cancelled, without any prejudice to all available 

legal/other remedy/recourse in the event of any of the followings:- 

a. If the empanelment has been obtained on the basis of false information/mis statement. 

b. If the Auditor does not take up the audit in terms of the appointment/allotment letter. 

c. If the auditor fails to maintain/ honour confidentiality &secrecy in all respect. 

d. If the auditor fails to comply with any of the eligibility criteria/ other terms & conditions. 

e. If the auditor fails to provide the audit reports and mandated inputs of requisite quality 

within prescribed time limit. 
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LETTER OF ACCEPTANCE 

[Date] 

 

 

 

To: [Name of successful bidder] 

 

 

[Address of successful bidder] 

 This is to notify you that your bid dated [enter date] for the execution of the [name 

of the contract as given in the bidding data] for the contract price of the equivalent of 

[amount in numbers and words, and name of currency/currencies], as corrected and 

modified in accordance with the Instructions to Bidders, is hereby accepted by our agency. 

You are hereby required: 

 

(a) to submit the performance security / Performance Bank Guarantee [ specify as 

provided in the bidding documents]; 

 

(b) to sign the attached contract agreement and return [ specify as provided in the 

bidding documents ]; and 

 

(c) to commence execution of the said contract in accordance with „ The Contract‟ 

documents. 

 

Authorized signature......................................……….... 

 

Name and title of signatory.......................................... 

 

Name of agency............................ 
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FORM OF CONTRACT 

 

This CONTRACT (hereinafter called the "Contract") is made the__________________ 

day of the month of , 2024, between, on the one hand, Capital Region Development Authority 

(hereinafter called the (“APCRDA”) and, on the other hand, 

___________________________hereinafter called the (" Auditors "). 

 

WHEREAS 

The APCRDA has requested the Auditors to provide certain services as defined in the Conditions 

of Contract attached to this Contract (hereinafter called the “services”.) 

 

The Auditors, having represented to the APCRDA that they have the required professional skills, 

and personnel and technical resources, have agreed to provide the Services on the terms and 

conditions set forth in this Contract; 

 

NOW THEREFORE the parties hereto hereby agree as follows: 

 

1. The following documents attached hereto shall be deemed to form an integral part of this 

Contract: 

(a) The Conditions of Contract (hereinafter called "CC"); 

(b) The following: 

Terms of Reference, Form1, Form2, Form 3, Form 4, Form 4b, Form 5 and Form 6 containing 

inter-alia, the description of the services, reporting requirement and qualification, requirements of 

the personnel. Technical Proposal; and Financial proposal. 

 

2. The mutual rights and obligations of the APCRDA and the Auditor shall be as set forth in the 

Contract, in particular: 

(a) The Auditor shall carry out the Services in accordance with the provisions of the Contract; and 

(b) The APCRDA shall make payments to the Auditors in accordance with the provisions of the 

Contract. 

 

IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their 

respective names as of the day and year first above written. 

 

WITNESS       FOR AND ON BEHALF OF APCRDA 

        (Authorized Representative) 

 

WITNESS                                                             FOR AND ON BEHALF OF 

             [NAME OF AUDITORS] 

                                                                                 (Authorized Representative) 


