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Bureau of Indian Standards 

(Ahmedabad Branch Office) 

 

 

Our Ref: AHBO/Accts./ Tender -1      Dated:  20 July 2018 
 

Subject: Quotation for outsourcing of accounting job to Chartered Accountant Agency for the period of 

12 months in BIS, Ahmedabad Branch office (AHBO). 

 

 
Dear Sir,  

 
As you may be aware Bureau of Indian Standards (BIS) is working under Ministry of Consumer Affairs, 

Food & Public Distribution, Department of Consumer Affairs, Govt. of India and is engaged in Standardization, 
Certification (ISI Mark) and Quality Control and Management System Certification(ISO) and Hallmarking of 
Gold Jewellery, etc. BIS has a Branch Office at Ahmedabad to cater to the Certification Marks Activities in a 
major part of State of Gujarat.  

 
Sealed quotations through the single bid system are invited from interested Chartered 

Accountant firms/agencies for providing the services as mentioned in the scope of work (Annex-I). 
Documents to be submitted with the quotation are mentioned in Annex-II. A copy of agreement to be 
signed on award of work order along with the terms and Conditions are given in annexure-III 

 
If interested in undertaking the contract, the rates for the same may be quoted as per table given below. 

The duly filled in quotations, in a sealed cover mentioning “Quotations for Outsourcing of Accounting Job”, 
may be sent by speed post/courier/personnel so as to reach latest by 1500h, 20 August 2018 (Monday) 
Quotations received after the scheduled date and time shall be summarily rejected. The successful tenderer shall 
sign the agreement along with terms and conditions as given in annex-III 

  
Quotations shall be opened at 1600h in presence of such tenderers or their duly authorized 

representatives as may like to be present on 20 August 2018 (Monday) at Bureau of Indian Standards, 

Ahmedabad Branch Office, 3rd Floor, Navajivan Amrut Jayanti Bhavan,  Behind Gujarat 
Vidyapith, Off Ashram Road, Ahmedabad 380014. 

 
 

Thanking You, 
  Yours faithfully, 

 

         Jayshree Diwan 

 Section Officer 
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Annexure-I 

 

SCOPE OF WORK: 

 

The Chartered Accountant firm/agency shall render the services to Bureau of Indian Standards, 

Ahmedabad Branch Office (AHBO), 3rd Floor, Navajivan Amrut Jayanti Bhavan, Behind 

Gujarat Vidyapith, Off Ashram Road, Ahmedabad 380014, for its proper maintenance of 

accounts and for compliance to related statutory requirements. Detailed description of work for 

taking services is as follow: 

 

a) Compilation, filing of TDS returns and technical resolution of all the TDS related 

matters, if any. TDS related assessment both in the cases of receivable and payable, 

if any. (Already having TAN no.) 

 

b) Compilation of GST Input on monthly basis so that tax is deposited. Filing of GST 

returns and compile with all the GST related matters with GST Authority (Already 

having GST No. and paying GST regularly). To provide necessary guidance on 

GST Rules and for availing of credit rules and related action and filling requisite 

returns within prescribed time limit.  Payment of GST and filing of return of 

Ahmedabad & Rajkot branch office.  

 

c) Compilation of Professional Tax liabilities and filing of returns with the concerned 

Department of Govt of Gujarat and related issues. 

  

d) Checking the Bank reconciliation. 

 

e) Physical and computer preparation of bank book based on bank statements and 

financial instruments (DD or otherwise). 

 

f) Compilation and tabulation of GST, Professional Tax and TDS payable. 

 

g) Reconciliation of TDS payable/paid by BIS, AHBO on monthly basis. 

 

h) Physical and computer entry of advances given and its adjustments at the time of 

settlements.    

 

i) Assist our accounts personnel during audit related with GST/ Service Tax, if any, 

CAG audit, Statutory audits, internal audit and reply of the paras if any, given by 

the auditors. 

  

j) Preparation of Budget Register both in physical and digital form. 

 

k) Preparation and finalization of accounts at Branch level except balance sheet. (to be 

prepared by Head Quarter) 

 

l) Preparation of TDS Certificate on behalf of BIS quarterly basis for the issue to the 

parties (there will be limited work in this regard). 
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m) Preparation and checking of Trial Balance (TB), all Ledgers, Realization Day Book 

(RDB), and Bank Book on monthly basis. Trial balance be prepared positively by 

6th of every month.   

 

n) Compilation of Accounts on monthly basis as well as yearly basis and preparation 

of monthly trial balance along with all supporting schedules, Receipt & Payment 

Account, etc.  

 

o) Preparation of Accounts upto TB stage and R & P A/c at year end. Reconciliation 

and control of accounts and schedules thereof. Reconciliation with Head Quarters 

Accounts and internal unit accounts, Reconciliation of fixed assets and current 

assets accounts. Calculation of depreciation as per law in assets Register/ Cards.   

 

p) Checking of appropriateness of tax deduction at source from payments made to 

parties, its timely deposition and filing of requisite return by due date and guidance 

of TDS matters.   

 

q) Preparation of Uniform formats of Accounts.   

 

r) The CA firm/agency shall be personally responsible for the work allotted to 

her/him, from the stage of preparation of vouchers, preparing ledgers/ accounting 

books/ registers to end product (i.e. trial balance/ receipt & payment account/ 

balance sheet with all supporting schedules). He/ She shall sign each page of 

various returns and reports/forms and that of final output. He/ She shall prepare and 

maintain all ledgers/ accounting books, schedules etc. including the following:   

 

i) Assets register maintenance.  

ii) Manual ledger for EMD, SD, Advances etc.  

iii) Settlement of old issues/ advances etc.  

iv) Any other account related matter and anything considered necessary 

towards above.  

v) Preparation of JVs in time.  

vi) Reconciliation on monthly basis with Hqrs AC, Inter office AC.   

 

s) Your representative shall visit AHBO for minimum three hours for three man-days 

per week for execution of above work. One computer with Tally ERP 9 software 

shall be provided for inputs/compilation. The representative should be conversant 

with Tally ERP 9, MS Excel and MS word. Depending upon the quantum of the 

work, the man hours may be increased. 

t) After the completion of part contract (expiry on 31 July 2018) of CA the pending 

work to be completed, if any. 
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Annexure-II (Technical Bid) 
 

Documents to be submitted with the quotation:  
Documents listed in the following check list may be submitted along with the quotation(s). 

 

 

Sl. No. Description of requirement Yes/No Page No. 

1. The firm/agency should be registered with the ICAI under provisions of 

relevant act to provide the professional services and its validity date and 

enclose copy of registration certificate with ICAI of the firm. 

  

2. Copies of Balance Sheet and P&L A/c for the last 3 years duly certified by 

CA 
  

3. Copy of Registration certificate/allotment letter of GST number. If 

applicable 
  

4. Copy of Registration certificate/allotment letter PAN from Income Tax 

Department 
  

5. Proforma  containing  details  of  other  organization  where  such  contracts  

were/are undertaken (attach supportive documents) 
  

6. DD  of  Rs.10000/-  as  EMD  in  favor  of  “Bureau  of  Indian  Standards”  

payable  at Ahmedabad. 
  

7. List of Arbitration cases (if applicable) Do not leave it blank. If there are 

no such cases, write “Not Applicable”. 
  

8. Qualification and experience certificates of the person who shall be 

deputed at this office. Enclose attested copies. 
  

9. Acceptance of terms and conditions attached. Each page of terms and 

conditions to be duly signed as token of acceptance and submitted as part of 

tender document. 

  

10. Copy of last income tax return.   

11. Undertaking by the bidder to the effect that there is no police case pending 

against the proprietor/firm/parties relating to previous service contracts. 
  

12. Office address in Ahmedabad (Guj).   

13. At least two currently valid contracts for similar work.   

 
Declaration by the Tenderer: 

 
This is to certify that I/We before signing this tender have read and fully understood all the terms and 
conditions contained herein and undertake myself/ourselves to abide by them.  
Encls: 1. DD/Pay Order No…………… 

 

 
(Signature of Tenderer 
with seal) Name:  
Seal:  
Office Address:______________  

______________ 
______________  

Date: Phone 
No (O): 
Email 
address.  
NOTE: Submission of all the documents mentioned above along with declaration, is 
mandatory. Non submission of any of the information above may render the bid to be 
rejected 
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Annexure-III 

 

AGREEMENT 

 
(To be signed on non-judicial stamp paper of Rs. 50/-)  
THIS AGREEMENT IS MADE ON______________between the Bureau of Indian 

Standards, Ahmedabad Branch Office (AHBO), 3rd Floor, Navajivan Amrut Jayanti Bhavan, 

Behind Gujarat Vidyapith, Off Ashram Road, Ahmedabad 380014, (Hereinafter called the 

Bureau of the one part) and_____________________________ (hereinafter called the 

Contractor of the other part)  

 

WHEREAS the Bureau is desirous of entrusting the Accounting Job Work, at its AHBO, 

Ahmedabad, the CA firm/agency has offered to render the same at the said premises. NOW 

THEREFORE, IT IS AGREED AS FOLLOWS:  

 

2. This agreement is valid for the period commencing from ____________to________both 

days inclusive.   

 

3. The CA firm/agency shall relieve the Bureau of the first part of all worries about the up 

keep and performance of Accounting Job Work to the satisfaction of Bureau of the FIRST 

PART.   

 

4 The Chartered Accountant firm/agency shall render to the services to Bureau of Indian 

Standards, AHBO, Ahmedabad, for its smooth running as may be required from time to time. 

Detailed description for taking services is as follows:   

 

a) Compilation of Accounts on monthly basis and preparation of MONTHLY trial balance 

along with all supporting schedules, Receipt & Payment Account, etc. Resolution of queries 

raised by AHBO and BIS HQs.   

 

b) Preparation of Accounts up to TB stage and R&P A/c at year end. Reconciliation and 

control of accounts and schedules thereof. Reconciliation with Head Quarters Accounts and 

internal unit accounts, Reconciliation of fixed assets and current assets accounts.   

 

c) GST formality and tax deducted at source work like:   

i) To provide necessary guidance on GST Rules and for availing of credit rules. 

Reconcile the GST deducted and collected from the parties and its monthly compilation and 

filling requisite returns. This task shall be completed by 4th of every month    

ii) Checking of appropriateness of tax deduction at source from payments to parties, 

its timely deposition and filing of requisite return by due date and guidance in TDS matters.   

 

d) Recovery of taxes, if any from time to time. To oversee the timely adjustment of advances/ 

recoveries, realization of outstanding due, write off old dues, clearance of old outstanding 

debits/ credits of more than one months in the bank reconciliation statement and watching 

any other accounts matter requiring timely completion and monthly report to Heads of 

RO/BO thereon.   

 



Page 6 of 12 

e) Formalities relating to GST and preparation of Uniform formats of Accounts.   

 

f) The CA firm/agency shall be personally responsible for the work allotted to him/her, from 

the stage of preparation of vouchers, preparing ledgers/ accounting books/ registers to end 

product (i.e. trial balance/ receipt & payment account/ balance sheet with all supporting 

schedules). This shall also include issue and receipt of debit and credit memos and their 

reconciliation. He/She shall sign each and every page of these records and final output in the 

form of various returns and reports etc.   

 

g) S/he shall prepare and maintain all ledgers/ accounting books, schedules etc. including the 

following:   

 

i)  Assets register   

ii) Manual ledgers for EMD, SD, Advances etc.   

iii) Settlement of old issues/ advances etc.   

iv) Reconciliation on monthly basis with HQ A/c, Inter Office A/c.   

v) Preparation of JVs in time.   

vi) Other works allotted as per requirement.   

 

h) S/he shall impart training in a formal way to the staff for doing accounting job along with 

training to run the tally programme.   

 

j) Any other account related matter and anything considered necessary towards above.   

 

k) There should be no mistake in booking of wrong heads/figures while feeding/posting the 

vouchers. Monthly Trial Balance, Receipt & Payment A/c shall be tallied with the HQ’s 

accounts and with the supporting ledger/accounting books.   

  

l) Assist our accounts personnel during audit related with GST, if any, CAG audit, Statutory 

audits, internal audit and reply of the paras if any, given by the auditors.   

 

5 The agency shall be solely responsible for compliance to provisions of various labor, 

industrial and any other laws applicable and all statutory obligations relating to personnel 

deployed in AHBO. The AHBO shall have no liability in this regard. Also no liability in case 

of death of person deputed by CA firm/agency within or outside the BIS premises.   

 

6 The agency shall be solely responsible for any accident/ medical/ health related liability/ 

compensation for the personnel deployed by it at AHBO. The AHBO shall have no liability 

in this regard.   

 

7 Any violation of instruction/ agreement or suppression of facts will attract cancellation of 

agreement without any reference or any notice period.   

 

8 The contract can be terminated by giving two months’ notice on either side.   

 

9 In case of non-compliance with the contract, the Bureau reserves its right to:   

 

a. Cancel/Revoke the contract, and/or   

b. Impose penalty up to 10% of the total annual value of contract.   
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10. The person deputed by the firm/agency shall not claim to become the employees of BIS, 

AHBO and there will be no employee and employer relationship between the person engaged 

by the CA firm/agency for deployment in AHBO.   

 

11. There shall be no increase in rates payable to the Agency during the contract period.   

 

12. The firm/agency also agrees to comply with Annexed terms and conditions and 

amendments thereto from time to time.   

 

13 Decision of BIS in regard to interpretation of the terms and conditions and the Agreement 

shall be final and binding on the firm/agency.   

 

14. In case of any dispute between the Agency and AHBO, AHBO shall have the right to 

decide. However, all matters of jurisdiction shall be at the local courts located at Ahmedabad.   

 

15. The firm/agency shall ensure that no loss or damage to any property of AHBO due to 

lapse on the part of the personnel deployed by the manpower agency discharging their 

responsibilities, the such loss shall be compensated by the contracting Agency and in this 

connection, the Bureau shall have the right to deduct appropriate amount from the bill etc. to 

make good of such loss to the Bureau besides imposition of penalty. In case of any 

deficiencies/lapses on the part of the personnel deployed by the contractor, the Bureau shall 

be within its right to terminate the contract forthwith or take any other action without 

assigning any reason whatsoever.     

 

16. For the above services the Bureau agrees to pay to the CA Firm/agency, a consolidated 

remuneration of 12 months Rs……………………………..……………… 

(Rupees…...................................................................................................................................)  
for which the bills to be submitted by the CA firm/agency, in duplicate, on monthly/quarterly 

basis. The said amount of Rs………………….to be paid to the CA firm/agency includes all 
expenses of the CA Firm/agency towards emoluments of the accounting personnel, their 

personal requirements and conveyance, transport charges, etc, and periodic inspections by the 

officers of the contractor, other liabilities under the various legislations and any other 

incidental charges.   

 

17 All applicable taxes shall be deducted from the payment of bill unless exempted.   

 

18. The CA Firm/agency shall be fully responsible for the compliance of applicable 

Chartered Accountant Laws in force and other Govt. Orders.  

  

19. The CA firm/agency shall at all times indemnify and keep indemnified the Bureau 

against any claim on account of disability/ death of any of its personnel caused while 

providing the services within/ outside its premises or other premises of the Bureau which 

may be made under the Workmen’s Compensation Act, 1923 or any other Acts or any other 

statutory modifications thereof or otherwise for or in respect of any claim for damage or 

compensation payable in consequence of any accident or injury sustained by any working or 

other personnel of the CA firm/agency or in respect of any claim, damage or compensation 

under labour laws or other laws or rules made there under by any person whether in the 

employment of the CA firm/agency or not, who provided or provides the services.   
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20. In the event of any disputes the decision of the Scientist F & Head, AHBO shall be final 

and binding.    

 

21. In case of any dispute arising out of this business or interpretation of any clause of the 

agreement, the Court of Ahmedabad. Alone shall have the jurisdiction to try and decided. 

   

22. The Tender document as a whole shall also be part of this agreement.   

 

IN WITNESS WHEREOF both the parties have set and subscribed their respective hands 

with their Seal in Ahmedabad in the presence of the witness.   

 

 

 

Bureau of Indian Standards, Ahmedabad                                  CA  AGENCY   

 

 

 

 

 

 

 

Witness:   1.   

 

 

 

2.    
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Annexure to Agreement 
 

TERMS AND CONDITIONS OF CONTRACT FOR 

“Hiring of services of CA Agency”  
 

 
A. SCOPE OF WORK: “Hiring of services of CA Firm/agency” ON CONTRACT 

BASIS at Bureau of Indian Standards, Ahmedabad Branch Office (AHBO), 3rd 
Floor, Navajivan Amrut Jayanti Bhavan,  Behind Gujarat Vidyapith, Off Ashram 
Road, Ahmedabad 380014 by deploying required number of contract personnel.  

 
B. TERMS & CONDITIONS:  

 

1. The said contract will be initially for a period of 12 months commencing from the date of 
signing the contract which may be extended further for a maximum period of two years 
subjected to maximum 12 months on each occassion with same terms & conditions subject to 
mutual consent of both the parties and subject to satisfactory performance of contract. 
However, in normal circumstances the Agreement is terminable by giving two month notice 
in writing by either party to the agreement.  

 
2. The Contracting Agency shall render the services as mentioned in the scope of work in 
annex –I of the tender document to BIS, AHBO.  
 

3. The working hours will be as under:  

 
Minimum three hours for three man-days per week. Saturday and Sunday are holiday on 
account of being weekend days. They may also be called on Saturdays/Sundays as and when 
required for which extra payment will not be given. 

 
4. The personnel deployed shall be healthy, active and shall not have any communicable 
diseases.  

 

5. The CA firm/agency shall bear all expenses regarding preparation of Identity card, 
compensations, wages and allowances (DA), PF, ESI, Bonus and Gratuity as applicable 
relating to personnel engaged by him and abide by the provisions of various labour 
legislations. Payment to the firm/agency shall be made on monthly/quarterly basis on 
submission of bill by the firm/agency and on rendering satisfactory service by the 
firm/agency.  

 

6. Replacement of person as required by the Bureau will be effected promptly by the CA 
firm/agency; if the firm/agency wishes to replace any of the personnel, the same shall be 
done after prior consultation with the Bureau. The full particulars of the personnel to be 
deployed by the contractor including the names and address shall be furnished to the Bureau 
along with testimonials before they are actually deployed for the job. Firm/agency should not 
make too frequent changes in the CA.   
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7. In case of any loss that might be caused to the Bureau due to lapse on the part of the 
personnel deployed by the manpower agency discharging their responsibilities, such loss shall 
be compensated by the contracting Agency and in this connection, the Bureau shall have the 
right to deduct appropriate amount from the bill etc. to make good of such loss to the Bureau 
besides imposition of penalty. In case of any deficiencies/lapses on the part of the personnel 
deployed by the contractor, the Bureau shall be within its right to terminate the contract 
forthwith or take any other action without assigning any reason whatsoever.  

 
8. In case of death or mishap leading to any injury or disability whatsoever, occurred during 
discharging the duty, the compensation /legal or any other liability will solely rest with the CA 
firm/agency.  

 
9. That CA firm’s/agency’s authorized representative (Owner/Director/Partner/Manager) shall 
personally contact Head of the BIS, AHBO or the office in charge of Accounts at BIS, AHBO 
at least once a month to get a feedback on the services rendered by the contractor vis-a-vis 
corrective action required to make the services more efficient.  

 
10. In the event of person deputed by CA firm/agency being on leave/absent, the CA 
firm/agency shall ensure suitable alternative arrangement to make up for such absence.  

 
11. The successful bidder would have to deposit an amount of 10% of Annual contract of value 
towards security deposit through Demand Draft/pay order/FDR/Bank Guarantee from a 
commercial bank in favor of BIS which would remain with BIS during the contract period and 
no interest shall be payable on the Security Deposit amount.  

 

12. The person deployed by the CA firm/agency shall have the required qualification. In case 
of non-compliance/non-performance of the services according to the terms of the contract, the 
Bureau shall be at liberty to make suitable deductions (ranging from 2% to 10%) from the bill 
without prejudice to its right under other provisions of the contract. Penalty upto 5% may also 
be imposed, if there are frequent changes of employees deployed at this office by the 
contractor.  

 
13. The CA firm/agency shall be solely liable for all payment/dues of the workers employed 
and deployed by him with reliable evidence provided to the Bureau. In the event,   
Bureau makes any payment or incurs any liability; the contractor shall indemnify the Bureau 
completely;  

 
14. In case of any dispute arising out of this agreement then Scientist F & Head, AHBO, BIS 
shall nominate any officer of the BIS a sole arbitrator to adjudicate upon the issue involved in 
the dispute and the provisions of the Arbitration Act shall be applicable.  

 
15. In case of any dispute with regard to providing services and interpretation of any clause of 
the Agreement, Ahmedabad Court will have the jurisdiction to settle and decide all the 
disputes.  

 
16. Income Tax TDS as per rules shall be deducted from the bills of the contractor as per 
applicable laws.  
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17. Any violation of instructions/agreement or suppression of facts will attract cancellation of 
agreement without any reference.  

 
18. The CA firm/agency will be held wholly responsible for any action taken by statutory 
bodies for violation/non-compilation of any such provision/rule.  

 

19. If any of the personnel of the contractor indulges in theft or any illegal/irregular activities, 
misconduct, the contractor will take appropriate action as per law and rules against its erring 
personnel in consultation with this office and intimate the action taken to this office. If need be, 
an FIR should be lodged against the erring personnel. Such personnel who indulge in such type 
of activities, should not be further employed in this office by the contractor in any case.  

 

20. Whenever there is a duplication of clause either in the terms and conditions or in the 
agreement, the clause which is beneficial to the AHBO, BIS will be considered applicable at 
the time of any dispute/following any statutory rules.  

 
Note: These terms and conditions are part of the Contract/Agreement as indicated in the 
Agreement between BIS, Ahmedabad Branch Officer, Ahmedabad and the Agency and 
any non-compliance shall be deemed as breach of the Contract/Agreement. 
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Annexure-4 (Financial Bid) 

 

SCHEDULE OF RATES 
 
 

Sl. 
No. 

Description Consolidated remuneration including 
service charge (profit) of the 
firm/agency and all other charges for 
a period of 12 months. The payment 
shall be paid quarterly. (Rates to be 
quoted without GST) 

 HIRING OF SERVICES OF CA AGENCY 

The CA firm/agency has to depute a suitable 
competent accounting personnel for minimum 9 
hours/week (3h/day for 3 days/week). Depending 
upon the quantum of the work, the man hours may 
be increased. 

 

 

 

 

 

 

 



Hkkjrh; ekud C;wjks  

vgenkckn शा[kk dk;kZy; 

निविदा सचूिा  
  

lanHkZ % v’kkdk@ys[kk@fufonk      

 20 tqykbZ 2018 

fo”k;% Hkk ek C;wjks ds vgenkckn ‘kk[kk dk;kZy; gsrq 12 

efguksa dh vof/k gsrq ckgjh {ks=ksa ls ys[kk dk;Z djokus gsrw 

pkVZZsV vdkmUVsaV ,tsalh lss fufonkA 

egksn;] 

     tSlk fd vkidks fofnr gh gS fd ¼HkkekC;wjks½ Hkkjrh; ekud 

C;wjks] miHkksDrk ekeys [kk| ,oa lkoZtfud forj.k ea=ky;] 

miHkksDrk ekeys foHkkx] Hkkjr ljdkj ds vUrxZr dk;Zjr gS vkSj 

ekudhdj.k izek.ku fpgu vkSj xq.krk fu;a=.k vkSj izca/ku iöfr 

izek.ku ¼vkb ,l vks½ vkSj Lo.kkZHkw”k.kksa ij gkWyekfdZx 

bR;knh ls lacaf/kr gSA HkkekC;wjks dk vgenkckn esa ,d ‘kk[kk 

dk;kZy; gS tks xqtjkr jkT; ds ,d cgqr cMs Hkkx esa izek.ku fpgu 

xfrfof/k;kW lapkfyr djrk gSA 

अनुलग्‍नक‍-1 में वर्णित सȯवा प्रदान करनȯ कȯ  ललए इच्छुक सी ए फामों सȯ सीलबंद ननववदा‍आमंत्रित 

हैं।‍‍ननववदा‍कȯ ‍साथ‍जमा‍ककए‍जानȯ‍वालȯ‍दस्तावȯजों‍का‍वववरण‍(तकनीकी‍त्रबड)‍अनुलग्‍नक 

- 2 में‍ककया‍गया‍हȰ‍।‍अनुलग्‍नक‍ -3‍में‍ननयमों‍और‍शतों‍कȯ ‍साथ‍कायि‍कȯ ‍तय‍हȪनȯ‍पर‍
करार‍की‍एक‍प्रनत‍पर‍‍हस्ताक्षर‍ककए‍जाएगें‍।‍अनुलग्‍नक‍4‍में‍ववत्‍तीय‍त्रबड‍दशॉई‍गई‍हȰ‍
।‍ 

यदद,अनुबंध‍कȯ ‍लȯनȯ‍में‍ǽचि‍रखतȯ‍हैं‍तȪ‍इसकȯ ‍ललए‍ताललका‍में‍दी‍गयी‍दरों‍‍कȯ ‍अनुसार‍
उƨृत‍ ककया‍ जाए‍ ।‍ लȯखा‍ काम‍ की‍ आउटसȪलसिंग‍ कȯ ‍ ललए‍ कȪटȯशन‍ ।का‍ उल्लȯख‍ करतȯ‍ हुए‍
कȪटȯशन‍एक‍मुहरबंद‍ललफाफȯ ‍में‍ववचधवत‍भर‍कर‍डाक‍कȯ ‍माध्यम‍सȯ‍भȯजी‍जा‍सकती‍हैं‍या‍
20‍अगस्‍त‍208 ‍ (सȪमवार‍कȪ‍8500‍बजȯ‍तक‍अपराह्न‍तक‍इसȯ‍कायािलय‍में‍जमा‍कर‍
सकतȯ‍ हैं।‍ ननधािररत‍ नतचथ‍ और‍ समय‍ कȯ ‍ बाद‍ प्राप्त‍ कȪटȯशन‍ अस्वीकार‍ कर‍ दी‍ जाएगी‍ ।‍
सफल‍ननववदाकताि‍कȪ‍अनुबंध‍3‍में‍उल्‍लȯर्खत‍ननयमȪ‍और‍शतों‍कȯ ‍साथ‍कायि-करार‍की‍एक‍
प्रनत‍पर‍हस्‍ताक्षर‍करनȯ‍होंगȯ। 

कȪटȯशन‍ उनकȯ ‍ या‍ उनकȯ ‍ अचधकृत‍ प्रनतननचधयों,‍ जȪ‍ उपस्स्थत‍ हȪना‍ िाहȯ,‍ की‍ उपस्स्थनत‍ में‍
भारतीय‍ मानक‍ ब्यूरȪ, अहमदाबाद‍ शाखा‍ कायािलय‍ rhljk ekyk] uothou ve`r 



t;arh Hkou] xqtjkr fon~;kihB ds ihNs] vkWQ vkJe jksM] 

vgenkckn 380014(nwjHkk”k la- 27540317‍में‍अपराह्न‍8600 बजȯ‍उसी‍
ददन‍खȪली‍जाएगी| 

 

         ‍‍(जयश्री‍दीवान)‍ 

         ‍अनुभाग‍अचधकारी‍‍ 
 

  vuqyXud  & 1 

       pkVZsM vdkmUVsaV QeZ@,stUlh dks viuh lsok,W Hkkjrh; 

ekud C;wjks] vgenkckn शा[kk dk;kZy; rhljk ekyk] uothou ve`r 

t;arh Hkou] xqtjkr fon~;kihB ds ihNs] vkWQ vkJe jksM] 

vgenkckn 380014‍ ys[kk dk leqfpr j[k&j[kko djus vkSj lacaf/kr 

lkokZf/kd vis{kkvksa ds vuqikyu ds fy, nsuh gksxhA dk;Z dk 

fooj.k fuEu izdkj gS%& 

d- L=ksrksa ij dj dVkSrh ls lacaf/kr lHkh ekeyksa] ;fn dksbZ gks 

rks mudk ladyu ] fVMh ,l fjVZu Hkjuk vkSj rduhdh lekpkj djuk] 

izkI; vkSj Hkqxrku ;ksX; nksukss ekeyksa ds Vh Mh ,l  laca/kh 

eqY;kadu ;fn dksbZ gks rks djuk  

¼VSu la- igys gh izkIr fd;k tk pqdk gS½ 

[k- lsok dj dk buiqV ekfld vk/kkj ij ladyu djuk ftlls dj Hkjk tk ldsA 

lsok dj fjVZu dj izkf/kdj.k ds lkFk lsok dj laca/kh ekeyksa dks 

ladfyr djuk ¼lsok dj la- vkSj lsok dj fu;fer Hkjk tk jgk gSA½ lsok 

dj fu;eksa ij ekxZn’kZu iznku djuk vkSj tek fu;eksa dh tkudkjh 

vkSj laca/kh dkjokbZ ,oa fu/kkZfjr le; lhek dh vof/k esa visf{kr 

fjVZu HkjukA‍ जी‍ एस‍ टी‍ का‍ भुगतान‍ करना‍ तथा‍ अहमदाबाद‍ एवं‍ राजकȪट‍ शाखा‍
कायािलयों‍का‍जी‍एस‍टी‍ररटनि‍फाइल‍करना‍।‍ 

x- O;kolkf;d dj ns;rkvksa dk ladyu vkSj xqtjkr ljdkj ds lacaf/kr 

foHkkx esa fjVZu QkbZy djukA 

?k- cSad lek/kku dh tkWp djuk ¼MhMh vFkok vU;½  

M- cSad fooj.kksa vkSj foRrh; #i ds vk/kkj ij cSad iqLrdksa dks 

HkkSfrd vkSj lax.kd esa rS;kj djukA 



p- lsok dj] O;kolkf;d dj vkSj L=ksrks ls dj dVkSrh ns; dk ladyu 

,oa rkfydkc//k djukA 

N- L=ksrksa ls dj dVkSrh ns;@Hkqxrku ;ksx dk HkkekC;wjks 

}kjk ekfld vk/kkj ij lek/kkuA 

t- fn, x, vfxze vkSj mlds vafre lEetu ds le; lek;kstu dk HkkSfrd 

vkSj lax.kdh; izfof”VA 

>- ऑडडट‍सȯ‍संबस्धधत‍जीएसटी/सȯवाकर,‍यदद‍हȪ‍तȪ,‍कȰ ग‍ऑडडट,‍संवȰधाननक‍ऑडडट,‍आंतररक‍ऑडडट‍और‍
ऑडडटर‍द्वारा‍पूछȯ‍गए‍ककसी‍प्रश्न‍का‍उत्तर‍दȯना| 

ड‍भȫनतक‍और‍डडस्जटल‍आकार‍में‍बजट‍रस्जस्टर‍बनाना‍| 

ढ॰‍‍बȰलेंस‍शीट‍कȯ ‍अलावा‍शाखा‍स्तर‍पर‍खातों‍का‍टीडीएस‍यदद‍कȪई‍हȰ‍सȯ‍सबंस्धधत‍का‍मलू्यांकन‍
करना‍|(मखु्यालय‍द्वारा‍तȰयार‍ककया‍जाना‍हȰ) 

ण॰‍पाटीयȪ‍कȪ‍जारी‍करनȯ‍कȯ ‍ललए‍नतमाही‍आधार‍पर‍बीआईएस‍कȯ ‍और‍सȯ‍टीडीएस‍तȰयार‍करना‍
(इस‍सबंधं‍मȯ‍सीलमत‍कायि‍हȪगा) 

त॰‍ट्रायल‍बȰलȯधस,सभी‍लȯजरों,‍ररलायाजȯसन‍डȯ‍बकु‍और‍मालसक‍आधार‍पर‍बैंक‍बकु‍कȪ‍तȰयार‍करना‍
और‍जॉिं‍करना‍।‍ट्रायल‍बȰलȯधस‍सभंवतया‍प्रत्यȯक‍महीनȯ‍कȯ ‍6‍तारीख‍तक‍तȰयार‍करना‍हȪगा‍। 

थ॰‍लȯखा‍का‍सकंलन‍मालसक‍आधार‍पर‍और‍उसी‍तरह‍वावषिक‍आधार‍पर‍करना‍और‍‍सभी‍सहायक‍
अनसुिूी,‍रसीद‍और‍भगुतान‍लȯखा‍इत्यादद‍कȯ ‍साथ‍मालसक‍ट्रायल‍बȰलȯधस‍तȰयार‍करना‍। 

द॰‍वषि‍कȯ ‍अतं‍मȯ‍ट्रायल‍बȰलȯधस‍स्तर‍तक‍और‍आर‍एव‍ंपी‍लȯखा,लमलान‍और‍लȯखा‍ननयिंण‍उनकी‍
अनसुिूी,‍मखु्यालय‍लȯखा‍कȯ ‍साथ‍और‍आंतररक‍इकाई‍लȯखȪ‍का‍समाकलन,किक्सस्ड‍सपंनत‍और‍िाल‍ू
सपंनत‍लȯखȪ‍का‍समाकलन‍करना।सपंनत‍रस्जस्टर‍/काड़ों‍मȰ‍ननयम‍कȯ ‍अनसुार‍डडप्रȯलसयसन‍की‍गणना‍
करना। 

ध॰‍ikfVZ;ksa }kjk Hkqxrku fd;s x;s ij dkVs x;s VhMh,l ,V lkslZ ds 

lgh gksus dh tkap djuk rFkk rRlaca/k esa vko’;d fjVZu nkf[ky 

djuk A 

न॰‍लȯखा‍कȯ ‍एकǾप‍प्राǾप‍तȰयार‍करना। 

य॰‍सीए‍फमि‍वाउिरतȰयार‍करनȯ,‍अनंतम‍स्तर‍कȯ ‍काम‍सȯ‍लȯकर,‍खातों‍सȯ‍सबंस्धधत‍िाइल‍कȪ‍तȰयार‍
करना,‍लȯखा‍सȯ‍सबंस्धधत‍ककताब,‍उत्पादन‍सȯ‍सबंस्धधत‍िाइलȪ‍आदद‍(जȰसȯ‍शȯष‍परीक्षण,‍रसीद‍एव‍ं
भगुतान‍खाता,‍तलुन‍पि‍कȯ ‍साथ‍सभी‍सहायक‍अनसुिूी‍आदद)‍अपनȯ‍आवदंटत‍काम‍कȯ ‍ललए‍
व्यस्क्सतगत‍Ǿप‍सȯ‍स्जम्मȯदार‍होंगȯ‍।‍वह‍हर-रȪज‍ववलभधन‍ररटनि‍और‍ररपȪटों‍आदद‍कȯ ‍Ǿप‍में‍इन‍
ररकॉडि‍और‍अनंतम‍आउटपटु‍‍कȯ ‍हर‍पȯज‍पर‍हस्ताक्षर‍करȯगा|वȯसभी‍खातों/लȯखा‍सȯ‍सबंस्धधत‍ककताबों,‍
अनसुचूियों‍आदद‍कȪ‍ननम्नललर्खत‍सदहत‍भलीभााँनत‍तȰयार‍करकȯ ‍रखȯगȯ|: 



१.‍पररसपंस्त्तयों‍कȯ ‍रखरखाव‍हȯत‍ुरस्जस्टर 

२.‍ईएमडी‍, एसडी, अचिम‍आदद‍कȯ ‍ललए‍मȰधयलू‍खाता‍ 

३.‍परुानȯ‍मƧुȯ‍/‍अचिमों‍आदद‍का‍ननपटारा‍करना‍ 

४.‍उपरȪक्सत‍कȯ ‍अनसुार‍कȪई‍जǾरी‍आवश्यक‍लȯखा‍सबंधंी‍कायि‍करना। 

५..‍समय‍पर‍जȯ‍वी‍तȰयार‍करना। 

६.‍मखु्यालय‍कȯ ‍लȯखा‍कȯ ‍साथ‍मालसक‍आधार‍पर‍आतंररक‍कायािलय‍लȯखा‍का‍समाधान‍करना‍|  

र॰‍उपरȪक्सत‍कायि‍ननपटनȯ‍कȯ ‍ललए‍आपका‍प्रनतननचध‍अहमदाबाद‍शाखा‍कायािलय‍मȯ‍एक‍सप्ताह‍मȯ‍
कम‍सȯ‍कम‍३‍घटंȯ‍तीन‍श्रम‍ददनों‍कȯ ‍ललए‍आएंगȯ।‍‍टȰलल‍ई‍आर‍पी‍९‍सॉफ्टवȯयर‍सदहत‍१‍कम्प्यटुर‍
इनपटु/‍समाकलन‍कȯ ‍ललयȯ‍प्रदान‍ककया‍जाएगा‍।‍प्रनतननचध‍कȪ‍टȰलल‍ई‍आर‍पी‍९,‍एम‍एस‍
एक्ससȯलऔर‍एम‍एस‍वडि‍में‍पारगत‍हȪना‍िादहए।‍काम‍की‍मािा‍कȯ ‍अनसुार‍श्रलमक‍घटंȪ‍मȯ‍बढȪतरी‍
की‍जाएगी‍।‍‍सी‍ए‍कȯ ‍भाग‍अनबुधं‍कȯ ‍पणूि‍हȪ‍जानȯ‍कȯ ‍पश्‍िात‍(समास्प्त‍ददनांक‍38‍जुलाई‍
208 ),‍अगर‍कȪई‍कायि‍शȯष‍हȪ‍तȪ,‍उसȯ‍भी‍पणूि‍करना‍।‍ 

 

 

अिुलग्िक–II (तकिीकी बिड)  

 

निविदा कȯ  साथ जमा होिȯ िालȯ दस्तािȯज : 

ननम्न‍जांि‍सूिी‍में‍सूिीबƨ‍दस्तावȯज,कȪटȯशन‍कȯ ‍साथ‍जमा‍ककया‍जाए‍- 

 

क्रम 
संख्या   

आवश्यकता‍का‍वववरण हााँ/िा   पषृ्ठ‍संख्या‍ 

1 फमि‍ पȯशȯवर‍ सȯवाएं‍ प्रदान‍ करनȯ‍ कȯ ‍ ललए‍ प्रासंचगक‍
अचधननयम‍ कȯ ‍ प्रावधानों‍ कȯ ‍ तहत‍ आईसीएआई‍ कȯ ‍
साथ‍ पंजीकृत‍ हȪ‍ और‍ फमि‍ की‍ आईसीएआई‍ कȯ ‍
साथ‍अपनी‍वȰधता‍नतचथ‍और‍पंजीकरण‍प्रमाण‍पि‍
की‍प्रनतललवप‍संलग्न‍करें‍| 

 
 

हााँ/िा   

2 सीए‍ द्वारा‍ वपछलȯ‍ तीन‍ वषों‍ कȯ ‍ कायि‍ का‍ प्रमाण‍
पि‍कȯ ‍ललए‍बȰलेंस‍शीट‍और‍पी‍एंड‍एल‍लȯखा‍की‍

हााँ/िा   



प्रनतललवप 

 

3 पंजीकरण‍प्रमाण‍पि‍की‍प्रनतललवप,जीएसटी‍संख्या‍
कȯ ‍आवंटन‍पि,यदद‍हȪ‍तȪ‍ 

हााँ/िा   

4 पंजीकरण‍प्रमाण‍पि‍की‍प्रनतललवप/आयकर‍ववभाग‍
की‍ओर‍सȯ‍पȰन‍का‍आवंटन‍पि 

हााँ/िा   

5 यदद‍ इस‍ तरह‍ कȯ ‍ अनुबंध‍ ककए‍ गए‍ हȪ‍ तȪ‍ अधय‍
संगठन‍ का‍ वववरण‍ युक्सत‍ प्रȪफामाि  (सहायक‍
दस्तावȯज़‍संलग्न‍करें) 
 

हााँ/िा   

6 धरोहर राशि कȯ  Ǿप में 10000/- ǽपयȯ का डीडी 
“भारतीय मािक ब्यूरो” कȯ  पक्ष में , दȯय- 
अहमदािाद  

हााँ/िा   

7 मध्यस्थता‍कȯ ‍मामलों‍की‍सूिी‍(यदद‍लागू‍हȪ) 
इसȯ‍ खाली‍ नहीं‍ छȪड़ȯ‍ ।‍ यदद‍ इस‍ प्रकार‍ कȯ ‍ कȪई‍
मामलȯ‍नहीं‍हȪ‍,‍तȪ‍ललखȯ‍“लागू‍नहीं‍“ 
 

हााँ/िा   

8 इस‍कायािलय‍में‍प्रनतननयकु्सत‍ककयȯजानȯ‍वालȯ‍व्यस्क्सत‍
की‍यȪग्यता‍और‍अनुभव‍प्रमाण‍पि‍की‍सत्यावपत‍
फȪटȪ‍प्रनतयां‍संलग्न‍करें‍ 

हााँ/िा   

9 ननयम‍ और‍ शति‍ की‍ स्वीकृनत‍ संलग्न‍ हैं‍ ।‍ ननयम‍
और‍ शति‍ कȯ ‍ प्रत्यȯक‍ पषृ्ठ‍ ववचधवत‍ स्वीकृनत‍ की‍
ननशानी‍ कȯ ‍ Ǿप‍ में‍ हस्ताक्षर‍ ककया‍ जाए‍ और‍
ननववदा‍दस्तावȯजों‍कȯ ‍दहस्सȯ‍कȯ ‍Ǿप‍में‍प्रस्तुत‍ककया‍
जाए‍| 

 

हााँ/िा   

10 वपछलȯ‍आयकर‍ररटनि‍की‍कॉपी 
 

हााँ/िा   

11 िोलीदाताओं को इस आिय का िपथ-पत्र दȯिा होगा 
कक ककसी भी वपछलȯ सȯिा अिुिंध सȯ संिंधधत 
माशलक / फमम / पक्षों कȯ  खिलाफ लंबित कोई 
पुशलस मामला िहीं हȰ | 

हााँ/िा   

12 अहमदाबाद‍(गुजरात)‍में‍कायािलय‍का‍पता‍ हााँ/िा   

13 इसी‍तरह‍कȯ ‍काम‍कȯ ‍ललए‍वतिमान‍में‍कम‍सȯ‍कम‍
दȪ‍माधय‍अनुबंध‍ 

हााँ/िा   



 

 

ननववदाकार‍द्वारा‍घȪषणा 
 

यह‍प्रमार्णत‍ककया‍जाता‍हैं‍कक‍मैं/हम‍इस‍ननववदा‍पर‍हस्ताक्षर‍करनȯ‍सȯ‍पहलȯ‍यहााँ‍ननदहत‍
सभी‍ननयमों‍और‍शतों‍कȪ‍पढ़‍कर‍पूरी‍तरह‍समझा‍हȰ‍और‍मैं/हम‍उनकȯ ‍द्वारा‍पालन‍करनȯ‍
कȯ ‍ललए‍उतरदानयत्व‍लȯ‍रहȯ‍हैं‍| 

संलग्न‍:‍8‍डीडी‍/भुगतान‍आदȯश‍संख्या‍ 

 

(सील‍कȯ ‍साथ‍ननववदाकताि‍का‍हस्ताक्षर) 
नाम‍: 
सील‍: 
कायािलय‍का‍पता‍: 
ददनांक‍ 

दरूभाष‍न०‍: 
 

नȪट‍:‍उपयुिक्सत‍सभी‍दस्तावȯजों‍कȯ ‍साथ‍घȪषणा‍पि‍कȪ‍जमा‍करना‍अननवायि‍हैं‍| 

उक्सत‍ककसी‍भी‍जानकारी‍कȯ ‍जमा‍न‍हȪनȯ‍पर‍प्रस्तुत‍बीड‍कȪ‍खाररज‍कर‍ददया‍जाएगा‍| 

 अिुलग्िक  

अिुिंध  

 

(५०ǽपयȯ‍कȯ ‍गȰर‍धयानयक‍स्टांप‍पȯपर‍पर‍हस्ताक्षर‍करनȯ‍कȯ ‍ललए) 
 

यह‍ अनुबंध‍ ....................................‍ भारतीय‍ मानक‍ ब्यूरȪ,शाखा‍ कायािलय‍ अहमदाबाद,‍
rhljk ekyk] uothou ve`r t;arh Hkou] xqtjkr fon~;kihB ds 

ihNs] vkWQ vkJe jksM] vgenkckn 380014,‍ (पहला‍ पक्ष‍ ब्यूरȪ‍
कहलाएगा)‍और‍..............................................................‍‍,(दसूरा‍पक्ष‍संववदाकार‍
कहलाएगा)‍कȯ ‍बीि‍बना‍| 

इस‍ दृस्ष्ट‍ सȯ‍ ब्यूरȪ‍ अपनी‍ इच्छानुसार‍ लȯखांकन‍ संबंधी‍ कायि,स्जसȯ‍ यह‍ कायि‍ लमलȯगा‍ सȯ‍
करवाएगा,सीए‍फमि‍नȯअहमदाबाद‍शाखा‍कायािलय‍कȯ ‍पररसर‍में‍कायि‍करनȯ‍का‍प्रस्ताव‍पȯश‍
की‍हैं‍|| 

इसललए‍अब,इस‍प्रकार‍कȯ ‍Ǿप‍में‍यह‍सहमनत‍हुई‍हȰ‍| 

2.‍इस‍अनुबंध‍की‍वȰधता‍की‍अवचध‍आरंभ‍सȯ‍‍........................‍कȯ ‍....................‍दȪनों‍
ददन‍शालमल‍हȰ‍| 



3.‍सीए‍फमि‍ब्यूरȪ‍कȪ‍पहलȯ‍भाग‍की‍सभी‍समस्याओं‍सȯ‍कायिमुक्सत‍करवाएगा‍|‍इसȯ‍बनाए‍
रखनȯ‍कȯ ‍ललए‍ब्यूरȪ‍कȪ‍पहलȯ‍भाग‍कȯ ‍लȯखा‍संबंधी‍कायि‍कȯ ‍ननष्पादन‍सȯ‍संतुस्ष्ट‍ददलाएाँ‍| 

4.सीए‍ फमि‍ भारतीय‍ मानक‍ ब्यूरȪ,शाखा‍ कायािलय,अहमदाबाद‍ कȪ‍ समय‍ समय‍ आनȯ‍ वालȯ‍
आवश  ‍‍यक‍कायि‍एव‍ंसहज‍संिालन‍और‍सȯवा‍प्रदान‍करनȯ‍हȯत‍ुप्रस्ततु‍रहȯगा‍|सȯवाएं‍लȯनȯ‍हȯत‍ु
ववस्ततृ‍वववरण‍इस‍प्रकार‍हैं‍ 

 

क) मालसक‍आधार‍पर‍लȯखाओं‍का‍संकलन‍और‍मालसक‍परीक्षण‍संतुलन‍की‍तȰयारी‍कȯ ‍साथ-

साथ‍सभी‍सहायक‍अनुसूिी,‍भुगतान‍संबंधी‍लȯखा‍और‍पावती‍आदद‍कायि‍करना‍अहमदाबाद‍
शाखा‍कायािलय‍और‍भारतीय‍मानक‍ब्यूरȪ‍मुख्यालय‍द्वारा‍मांगी‍गयी‍जानकारी‍दȯना| 
 

ख)‍वषि‍कȯ ‍अतं‍तक‍पावती‍और‍भुगतान,‍लȯखा‍की‍तȰयारी‍सȯ‍लȯकर‍तलुन‍परीक्षण‍कȯ ‍स्तर‍
तक‍ कायि‍ करना‍ |लȯखा‍ कȪ‍ ननयंिण‍ और‍ समधवय‍ करकȯ ‍ उसकी‍ अनुसूिी‍ बनाना|‍ आंतररक‍
लȯखा‍ ववभाग‍ और‍ मुख्यालय‍ कȯ ‍ लȯखा‍ ववभाग‍ कȯ ‍ साथ‍ समधवय‍ स्थावपत‍ करना‍ |‍ वतिमान‍
पररसंपनत‍लȯखा‍और‍िल-vpy laifRr dk‍समधवय‍स्थावपत‍करना‍| 

 

ग‍)‍औपिाररक‍जीएसटी‍और‍कर‍कटȫती‍जȰसȯ‍स्रȪत‍कȯ ‍Ǿप‍में‍काम‍करना,‍जȰसȯ‍: 
 

1) क्रȯ डडट‍ ननयम‍ का‍ पालन‍ और‍ स्‍िातȪ‍ पर‍ कटȫती‍ जȰसȯ‍ जीएसटी‍ ननयम‍ पर‍ आवश्यक‍
मागिदशिन‍प्रदान‍करना‍|‍पादटियों‍सȯ‍एकत्रित‍धनरालशयों‍कȯ ‍सȯवकर‍कटȫती‍में‍समंजस्य‍बȰठना‍
और‍अपȯक्षक्षत‍ररटनि‍कȪ‍भरना‍व‍उसȯ‍जमा‍करना‍|‍यह‍कायि‍महीनȯ‍कȯ ‍िȫथȯ‍ददन‍तक‍हȪना‍
िादहए‍ 
 

2)‍पादटियों‍द्वारा‍ददयȯ‍गए‍भगुतान‍सȯ‍लȯकर‍कर‍कटȫती‍कȯ ‍स्रȪत‍तक‍की‍सत्यता‍की‍जांि‍करना‍ |‍टीडीएस‍
मामलȯ‍में‍मागिदशिन‍करना,‍समय‍पर‍इसȯ‍जमा‍करना‍और‍ननयत‍समय‍सȯ‍पहलȯ‍अपȯक्षक्षत‍ररटनि‍कȪ‍भरना‍| 

घ)‍यदद‍कुछ‍हȪ‍तȪ‍समय-समय‍पर‍कर‍दȯयताओं‍की‍वसूलीकरना‍|‍अचिम‍समायȪज्य/पुनः‍
प्रास्प्त/‍ बकाया‍ हȪनȯ‍ कȯ ‍ कारण‍ की‍ प्रास्प्त,‍ सभी‍ दȯय‍ कȪ‍ ललखना,‍ पुरानȯ‍ बकाया‍ उधार‍ की‍
ननकासी,‍ पुरानी‍ बकाया‍ रालश‍ ललखना,‍ बकाया‍ उधार‍ की‍ ननकासी‍ ,बैंक‍ में‍ एक‍ महीनȯ‍ सȯ‍
अचधक‍ क्रȯ डडट‍ कȯ ‍ वववरण‍ का‍ समाधान‍ और‍ कȪई‍ अधय‍ लȯखा‍ मामलȯ‍ कȪ‍ दȯखना‍ तथा‍ उसȯ‍
समय‍पर‍पूरा‍करना‍और‍शाखा‍व‍क्षȯिीय‍कायािलय‍कȯ ‍मालसक‍ररपȪटि‍कȪ‍मुख्यालय‍भȯजना‍
और‍समय‍पर‍ननरीक्षण‍करना‍| 

 

ङ्)‍जीएसटी‍सȯ‍संबस्धधत‍औपिाररकता‍और‍लȯखा‍का‍एक‍समानाधतर‍खाता‍बनाना‍| 

सीए‍िमि‍कȪ‍आवंदटत‍कायि‍कȯ ‍ललए‍पूरा‍स्ज़म्मȯदारी‍उसȯ‍ही‍ददया‍गया‍हैं‍|‍वाउिर‍कȯ ‍बनानȯ‍
कȯ ‍ स्तर‍ सȯ‍ लȯकर, खाता‍ तȰयार‍ करना/लȯखा‍ सȯ‍ संबंधी‍ ककताबें/‍ सभी‍ उत्पादनों‍ का‍ रस्जस्टर‍
(संतुलन‍परीक्षण,‍रसीद‍और‍भुगतान‍खाता,‍तुलन‍पि‍कȯ ‍साथ‍सभी‍सहायक‍अनुसूिी‍आदद)‍
इन‍सभी‍ररकॉडि‍कȯ ‍प्रत्यȯक‍और‍सभी‍पषृ्ठों‍पर‍वह‍हस्ताक्षर‍करȯगा‍और‍ववलभधन‍ररटनि‍और‍
ररपȪटों‍आदद‍कȯ ‍Ǿप‍में‍अनंतम‍उत्पादन‍आदद‍पर‍भी‍हस्ताक्षर‍करȯगी‍| 

 



ि)‍ ननम्‍नललर्खत‍ कायि‍ कȯ ‍ साथ,‍ वह‍ सभी‍ बहीखाता‍ /‍ लȯखा‍ ककताब,‍ अनुसूिी‍ आदद‍ कȪ‍
बनाएगा‍और‍रखȯगा‍- 
8)‍पररसपंस्त्तयों‍रस्जस्टर‍ 

2)‍ईएमडी,‍एसडी,‍अचिम‍आदद‍कȯ ‍ललए‍बहीखाता‍पुस्स्तका‍ 

3)‍पुरानȯ‍मुƧȯ/अचिम‍आदद‍कȯ ‍ललए‍भुगतान‍ 

4)‍मालसक‍आधार‍पर‍आंतररक‍कायािलय‍लȯखा‍और‍मुख्यालय‍कȯ ‍लȯखा‍कȯ ‍साथ‍सामंजस्य‍ 

5)‍समय‍पर‍जȯवीएस‍बनाना‍| 

6)‍आवश्यकतानुसार‍अधय‍कायि‍का‍आवंटन‍| 

 

ण)‍प्रलशक्षण‍कȯ ‍पश्िात‍टȯली‍कायिक्रम‍कȯ ‍संिालन‍साथ‍ही‍साथ‍लȯखा‍सबंंचधत‍कायि‍कȯ ‍ललए‍
प्रशासन‍और‍ववत्त‍का‍औपिाररक‍Ǿप‍सȯ‍कमििाररयों‍कȪ‍प्रलशक्षण‍दȯनȯ‍का‍कायि‍भी‍करना‍| 

त)‍ लȯखा‍ सȯ‍ संबंचधत‍ अधय‍ मामलȯ‍ और‍ उपरȪक्सत‍ कुछ‍ भी‍ आवश्यक‍ ‍ सुवविाररत‍ कुछ‍ भी‍
कायि‍| 

थ)‍जब‍वाउिर‍कȪ‍भȯजȯनȯ/फȯ डडगं‍या‍ककसी‍गलत‍आकडा‍कȯ ‍साथ‍वहााँ‍कȪई‍गलती‍नहीं‍हȪनी‍
िादहए‍ |मालसक‍ शȯष‍ परीक्षण,लȯखा‍ की‍ पावती‍ और‍ भुगतान‍ मुख्यालय‍ लȯखा‍ कȯ ‍ साथ‍ रखा‍
जाएगा‍और‍लȯखा‍ककताब‍साथ‍में‍सहायक‍लȯजर‍भी‍दȯखȯ‍जाएाँ‍‍ |ऑडडट‍सȯ‍संबस्धधत‍जीएसटी,‍
यदद‍ हȪ‍ तȪ,‍ कȰ ग‍ ऑडडट,‍ संवȰधाननक‍ ऑडडट,‍ आंतररक‍ ऑडडट‍ और‍ ऑडडटर‍ द्वारा‍ पूछȯ‍ गए‍ ककसी‍ प्रश्न‍ का‍
उत्तर‍दȯना| 
 

5‍शाखा‍कायािलयअहमदाबाद‍मȯ‍कलमियों‍कȪ‍तȰनाती‍सȯ‍संबंचधत‍ववलभधन‍मजदरूों,उदद्यȪचगक‍
एवं‍अधय‍लागू‍कानून‍और‍सभी‍वȰधाननक‍दानयत्वों‍कȯ ‍प्रावधानों‍कȯ ‍अनुपालन‍कȯ ‍ललए‍कȯ वल‍
एजेंसी‍ ही‍ उतरदाई‍ हȪगी‍ |शाखा‍ कायािलयअहमदाबादइस‍ पररप्रȯक्ष्य‍ में‍ कȪई‍ भी‍ उत्तरदानयत्व‍
दȯय‍ नहीं‍ हैं‍ |‍ साथ‍ ही‍ सीए‍ फामि‍ द्वाराप्रनतननयुक्सत‍ व्यस्क्सत‍ कȯ ‍ भारतीय‍ मानक‍ ब्यूरȪ‍ कȯ ‍
पररसर‍कȯ ‍अदंर‍या‍बाहर‍‍मतृ्यु‍कȯ ‍मामलȯ‍में‍कȪई‍भी‍उतरदानयत्व‍नहीं‍हैं‍| 

6)‍ शाखा‍ कायािलयअहमदाबाद‍ में‍ तȰनात‍ कलमियों‍ कȯ ‍ ककसी‍ भी‍ प्रकार‍ कȯ ‍
दघुिटना/चिककत्सा/स्वस्थ‍संबंधी‍मुवावजȯ‍कȯ ‍ललए‍एजेंसी‍ही‍कȯ वल‍उतारदायी‍हैं‍|‍इस‍संबंध‍में‍
शाखा‍कायािलयअहमदाबाद‍का‍कȪई‍दानयत्व‍नहीं‍हैं‍| 

 

7‍‍ ककसी‍अनुदȯश/अनुबंध‍या‍तथ्य‍कȯ ‍गȪपननयता‍कȯ ‍ उल्लंघनहȪनȯ‍पर‍ त्रबना‍ ककसी‍नȪदटस‍
अवचध‍कȯ ‍या‍त्रबना‍ककसी‍संदभि‍कȯ ‍अनुबंध‍रƧ‍कर‍ददया‍जाएगा‍| 

 

8 एकतरफा‍दȪ‍महीनȯ‍का‍नȪदटस‍जारी‍कर‍अनुबंध‍समाप्त‍ककया‍जा‍सकता‍हȰ‍। 
9‍अनुबंध‍का‍अनुपालन‍न‍ककए‍जानȯ‍पर‍ब्यूरȪ‍कȪ‍यह‍अचधकार‍हȪगा‍: 
क‍अनुबƨ‍कȪ‍रƧ/वापस‍लȯना‍और‍ 

ख‍वावषिक‍अनुबंध‍मूल्य‍का‍80‍प्रनतशत‍तक‍आचथिक‍दंड‍लगाना‍| 

80‍ िमि‍ कȯ ‍ द्वारा‍ जȪ‍ व्यस्क्सत‍ प्रनतननयुक्सत‍ ककया‍ गया‍ वह‍ भारतीय‍ मानक‍ ब्यूरȪ,शाखा‍
कायािलयअहमदाबाद‍का‍कमििारी‍बननȯ‍कȯ ‍ललए‍दावा‍नहीं‍करȯगा‍ |शाखा‍कायािलयअहमदाबाद‍
में‍फमि‍द्वारा‍कमी‍कȯ ‍साथ‍कȪई‍कमििारी‍और‍ननयȪक्सता‍का‍संबंध‍नहीं‍हȪगा‍| 

 



88‍अनुबंध‍की‍अवचध‍कȯ ‍दȫरान‍एजेंसी‍कȪ‍भुगतान‍हȪनȯ‍वालȯ‍दर‍में‍कȪई‍बढ़Ȫतरी‍नहीं‍हȪगी‍
| 

82‍अनुलग्नक‍में‍ददयȯ‍गए‍ननयम‍व‍शतों‍कȪ‍फमि‍भी‍इसका‍अनुपालन‍करनȯ‍हȯतु‍सहमती‍
प्रदान‍करȯगा‍| 

83‍ ननयम‍व‍शतें‍कȯ ‍पालन‍कȯ ‍पररप्रȯक्ष्य‍में‍और‍अनुबंध‍की‍ स्स्थनत‍अंनतम‍रहȯगी‍अथाित‍‍
भारतीय‍मानक‍ब्यूरȪ‍का‍ननणिय‍फमि‍पर‍लागू‍रहȯगा‍| 

84‍भारतीय‍मानक‍ब्यूरȪ,शाखा‍कायािलयअहमदाबाद(एएिबीओ)और‍एजेंसी‍कȯ ‍बीि‍ककसी‍भी‍
प्रकार‍कȯ ‍ वववाद‍में,एएिबीओका‍ननणिय‍लȯनȯ‍का‍अचधकार‍हȪगा|‍जȪ‍भी‍हȪ,‍सभी‍प्रकार‍कȯ ‍
मामलों‍कȯ ‍ललय‍अहमदाबाद‍में‍स्स्थत‍स्थानीय‍कȪटि‍ही‍धयाय‍सीमा‍हȪगी‍| 

85‍फमि‍यह‍सुननस्श्ित‍करȯगा‍कक‍अपनȯ‍द्वारा‍ननयुक्सत‍कमी‍द्वारा‍श्रम‍शस्क्सत‍ 
का‍अभाव‍ददखा‍कर‍ककसी‍भी‍प्रकार‍का‍भारतीय‍मानक‍ब्यूरȪ,शाखा‍कायािलयअहमदाबादकȯ ‍
ककसी‍भी‍संपनत‍का‍कȪई‍नुकसान‍या‍क्षनत‍न‍हȪ,‍इसका‍उतरदानयत्वलȯगा‍ |‍इस‍प्रकार‍का‍
नुकसान‍का‍मुवावजा‍अनुबंध‍एजेंसी‍द्वारा‍की‍जाएगी,‍इस‍पररप्रȯक्ष्य‍में,‍ब्यूरȪ‍या‍अचधकार‍
हȪगा‍की‍वह‍उचित‍रालश‍की‍कटȫती‍त्रबल‍आदद‍कȯ ‍माध्यम‍सȯ‍करें‍|जुमािना‍लगाए‍जानȯ‍की‍
अलावा‍वȰसा‍ही‍समान‍कȪ‍पुनः‍बनवाया‍जा‍सकता‍हैं‍|अनुबंधकताि‍द्वारा‍तȰनात‍कलमियों‍की‍ककसी‍भी‍कलमयों‍
/‍खालमयों‍कȯ ‍मामलȯ‍में,‍ब्यूरȪ‍अनुबंध‍समाप्त‍कर‍ककसी‍कȪ‍बगȰर‍कारण‍बताए‍ककसी‍भी‍अधय‍कारिवाई‍करनȯ‍
कȯ ‍ललए‍अपनȯ‍अचधकार‍का‍प्रयȪग‍कर‍सकता‍हैं‍| 

 

86‍उक्सत‍सȯवा‍कȯ ‍ललए‍ब्यूरȪ‍सीए‍फमि‍कȪ‍भुगतान‍दȯनȯ‍कȯ ‍ललए‍सहमत‍हैं,‍समȯककत‍‍वावषिक‍पाररश्रलमक‍का‍
ǽपया‍ .......................‍ ǽपया‍ .................................................................)सीए‍ फमि‍ द्वारा‍ जȪ‍ त्रबल‍ जमा‍
ककया‍ जाएगा,‍ दसूरी‍ प्रनत,‍ मालसक‍ या‍ नतमाही‍ आधार‍ पर‍ | कचथत‍ रालश‍ ‍ ..................‍ सीए‍ फामि‍ द्वारा‍
भुगतान‍ककया‍जाएगा‍लȯखांकन‍व्यस्क्सतगत‍की‍पररलस्ब्धयों‍की‍ओर‍सीए‍फमि‍कȯ ‍सभी‍खिि‍भी‍शालमल‍हैं,वहााँ‍
व्यस्क्सतगत‍ आवश्यकता‍ और‍ वाहन,‍ पररवहन‍ शुल्क,आदद‍ और‍ अचधकाररयों‍ द्वारा‍ संववदाकारों‍ का‍ आवचधक‍
ननरीक्षण,‍ववलभधन‍कानूनों‍कȯ ‍तहत‍अधय‍उतरदानयत्व‍और‍ककसी‍भी‍अधय‍आकस्स्मक‍शुल्क‍भी‍वही‍दȯखेंगȯ‍| 

 

87‍सभी‍लागू‍कर,‍त्रबल‍सȯ‍जब‍तक‍छूट‍न‍दी‍गई‍हैं,‍तब‍तक‍कटȫती‍ककया‍जाएगा‍| 

8 ‍अधय‍सरकारी‍आदȯश‍और‍सीए‍ननयम‍कȪ‍लागू‍करनȯ‍का‍अनुपालन‍करनȯ‍का‍पूणिǾप‍सȯ‍दानयत्व‍सीए‍फामि‍
का‍ही‍हȪगा‍| 

89‍ श्रलमक‍ क्षनतपूनति‍ अचधननयम,‍ 8923‍ कȯ ‍ अंतगित/‍ कȪई‍ दसूरा‍ अचधननयम/‍ उसकȯ ‍ कȪई‍ अधय‍ वȰधाननक‍
संशȪधन/‍अधयथा‍कȪई‍ओर‍क्षनत‍कȯ ‍ ललए‍ककसी‍भी‍दावȯ‍कȯ ‍संबंध‍में‍ ककसी‍भी‍दघुिटना‍कȯ ‍पररणाम‍में‍दȯय‍
मुआवजा‍या‍ ककसी‍भी‍काम‍कȯ ‍द्वारा‍घायल‍या‍सीए‍फमि‍कȯ ‍अधय‍कलमियों‍कȪ‍या‍ककसी‍भी‍दावȯ‍कȯ ‍संबंध‍में‍
,क्षनत‍श्रम‍कानून‍कȯ ‍तहत‍मुआवजा‍या अधय‍कानूनों‍या सीए‍फमि‍कȯ ‍रȪजगार‍में‍िाहȯ‍ककसी‍भी‍व्यस्क्सत‍द्वारा‍
अधीन‍बनाए‍गए‍ननयमों‍या‍नहीं‍ , जȪ‍उपलब्ध‍कराई‍गई‍या‍सȯवाएं‍प्रदान‍करता‍हȰ‍ ।‍इन‍सभी‍ननयम‍कȯ ‍
तहत‍ब्यूरȪ‍की‍ककसी‍पररसर‍में‍या‍इसकȯ ‍अंदर‍या‍बाहरी‍ककसी‍भी‍पररसर‍में‍सȯवा‍दȯतȯ‍समय‍ककस‍भी‍प्रकार‍
कȯ ‍आकस्स्मक‍मतृ्यु‍या‍ववकलांगता‍हȯतु‍क्षनतपूनति‍कȯ ‍Ǿप‍में‍ककसी‍प्रकार‍कȯ ‍भुगतान‍का‍दावा‍ब्यूरȪ‍कȯ ‍समक्ष‍
नहीं‍करȯगा,‍इस‍क्षनतपूनति‍का‍दानयत्व‍सभी‍समय‍सीए‍िमि‍का‍ही‍रहȯगा‍| 

 

20.‍ककसी‍प्रकार‍कȯ ‍वववाद‍की‍स्स्थनत‍में‍शाखा‍कायािलय‍अहमदाबाद‍कȯ ‍प्रमुख  ‍का‍ननणिय‍ही‍सविमाधय‍हȪगा‍| 

28.‍ इस‍ कायि‍ कȯ ‍ अलावा‍ ककसी‍ भी‍ मामलȯ‍ में‍ वववाद‍ उठनȯ‍ पर‍ या‍ अनुबंध‍ कȯ ‍ ककसी‍ खंड/अनुच्छȯद‍ कȯ ‍
स्पष्टीकरण‍हȯतु‍अहमदाबाद‍धयायालय‍ही‍माधय‍हȪगी‍|‍कȯ वल‍वही‍आचधकाररक‍तȫर‍पर‍फȰ सला‍लȯनȯ‍का‍ननणिय‍
हȪगा‍| 

22.‍भारतीय‍मानक‍ब्यूरȪ,शाखा‍कायािलय‍अहमदाबाद‍ ननववदा‍दस्तावȯज़‍पूणितया‍इस‍ करार‍का‍एक‍भाग‍ही‍
हȪगा‍|‍साक्षी‍में,‍जहां‍दȪनों‍दलों‍स्जसȯ‍साक्षी‍मानकर‍इसका‍गठन‍ककया‍और‍साक्षी‍कȯ ‍मȫजूदगी‍में‍अहमदाबाद‍
में‍अपनी‍सील‍कȯ ‍साथ‍करार‍संपध‍न‍ककया| 
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समझȫतȯ‍का‍अनुबंध 

“सीए‍फमि‍की‍सȯवाओं‍की‍भती”‍हȯतु‍ननयमों‍और‍शतों‍पर‍करार 

 

समझȫतȯ‍का‍अनुबंध 
 

क)‍कायम का क्षȯत्र‍ :‍ Hkkjrh; ekud C;wjks] vgenkckn ‘kk[kk dk;kZy; 

rhljk ekyk] uothou ve`r t;arh Hkou] xqtjkr fon~;kihB ds 
ihNs] vkWQ vkJe jksM] vgenkckn 380014  में‍अनुबंध‍कलमियों‍की‍
आवश्यकता‍संख्या‍की‍तȰनाती‍सȯ‍संबस्धधत‍करार‍“सीए‍फमि‍की‍सȯवाओं‍की‍भती”में‍ककया‍
गया‍| 

ख) नियमों और ितों 
1. आरंभ‍में‍यह‍करार‍अनुबंध‍पर‍हस्ताक्षर‍हȪनȯ‍कȯ ‍पश्िात‍एक‍साल‍की‍अवचध‍कȯ ‍बाद‍भी‍

दȪनों‍पक्षों‍कȯ ‍आपसी‍सहमनत‍सȯ‍करार‍सȯ‍संबस्धधत‍शतों‍और‍ननयमों‍कȯ ‍साथ‍अचधकतम‍
एक‍ साल‍ कȯ ‍ अवचध‍ कȯ ‍ ललए‍ करार‍ कȪ‍ बढ़ाया‍ जा‍ सकता‍ हैं‍ और‍ यह‍ इस‍ करार‍ कȪ‍
संतȪषजंक‍स्स्थनत‍प्रदान‍करता‍हैं‍|‍जȪ‍भी‍हȪ‍सामाधय‍पररस्स्थनतयों‍में‍भीदसूरȯ‍पक्ष‍कȪ‍
दȪ‍महीनȯ‍का‍ललर्खत‍नȪदटस‍दȯकर‍इस‍करार‍कȪ‍स्थचगत‍‍‍ककया‍जा‍सकता‍हैं‍| 

2. अनुबंध‍ -8‍ में‍ भारतीय‍ मानक‍ ब्यूरȪ,शाखा‍ कायािलयअहमदाबाद‍ कȯ ‍ काम‍ कȯ ‍ दायरȯ‍ में‍
वर्णित‍करार‍कȯ ‍Ǿप‍में‍एजेंसी‍सȯवा‍प्रदान‍करȯगा‍| 

3. कायि‍का‍समय‍सȪमवार‍सȯ‍शुक्रवार‍तक‍9.30‍पूवािह्न‍सȯ‍लȯकर‍6:00‍अपराह्न‍तक‍कȯ ‍
अतंगित‍हȪगा‍|‍खातȯ‍कȯ ‍अनुसार‍सप्ताह‍का‍यह‍दȪ‍ददन‍शननवार‍और‍रवववार‍छुट्टी‍का‍
ददन‍हȪगा‍ |‍उसȯ‍शननवार/रवववार/‍राजपात्रित‍हॉललडȯ‍कहकर‍बुलाया‍जाएगा‍और‍अचधक‍
काम‍कȯ ‍ललए‍ककसी‍व्यस्क्सत‍की‍मांग‍की‍जाएगी‍तȪ‍प्रनत‍ददन‍कȯ ‍दहसाब‍सȯ‍भुगतान‍की‍
जाएगी‍| 



4. स्जस‍कमी‍कȪ‍इस‍कायि‍हȯतु‍तȰनात‍ककया‍जाएगा‍वह‍स्वस्थ‍और‍सकक्रय‍|‍कȪई‍भी‍रȪग‍
सȯ‍पीडड़त‍न‍हȪ‍| 

5. ववलभधन‍श्रम‍कानूनों‍कȯ ‍प्रावधानों‍का‍पालन‍और‍पहिान‍काडि,मुआवजा‍वȯतन‍और‍भत्तȯ‍
(डीए)‍पीएफ,ईएसआई,‍बȪनस‍और‍िȰिइुटी‍कȯ ‍संबंध‍में‍उसकȯ ‍द्वारा‍लगȯ‍सभी‍कलमियों‍कȯ ‍
जȪ‍भी‍लाभ‍लागू‍हȰ‍वह‍सभी‍खिि‍सीए‍िमि‍ही‍उठाएगा‍ |फमि‍द्वारा‍संतȪषजनक‍सȯवा‍
प्रदान‍करनȯ‍कȯ ‍पश्िात,‍िमि‍कȪ‍मालसक‍या‍नतमाही‍आधार‍पर‍िमि‍द्वारा‍जमा‍ककए‍
जानȯ‍वालȯ‍त्रबल‍कȯ ‍अनुǾप‍उसका‍भुगतान‍ककया‍जाएगा‍| 

6. ब्यूरȪ‍कȯ ‍आवश्यकतानुसार‍व्यस्क्सत‍कȯ ‍प्रनतस्थापन‍सीए‍फमि‍द्वारा‍तुरंत‍कारवाई‍‍ककया‍
जाएगा;‍फमि‍कलमियों‍में‍सȯ‍ककसी‍कȪ‍बदलना‍िाहता‍हȰ‍तȪ‍वह‍ब्यूरȪ‍कȯ ‍साथ‍पूवि‍परामशि‍
कȯ ‍ बाद‍ कर‍ सकȯ गा‍ |‍ कायि‍ पर‍ तȰनात‍ हȪनȯ‍ कȯ ‍ पहलȯ‍ अनुबंध‍ द्वारा‍ तȰनात‍ ककए‍ गए‍
कलमियों‍का‍पूरा‍वववरण‍नाम‍और‍पता‍की‍सत्यावपत‍प्रनत‍ब्यूरȪ‍कȪ‍प्रस्तुत‍ककया‍जाएगा‍
|फमि‍कȪ‍सीए‍कमी‍में‍भी‍लगातार‍पररवतिन‍नहीं‍करना‍िादहए‍| 

7. अपनी‍स्जम्मȯदाररयों‍का‍ननविहन‍करतȯ‍हुए‍श्रमशस्क्सत‍एजेंसी‍द्वारा‍तȰनात‍कलमियों‍की‍ओर‍
सȯ‍ ब्यूरȪ‍कȯ ‍ ककसी‍भी‍प्रकार‍की‍िकू‍और‍नुकसान‍की‍ स्स्थनत‍में‍करार‍एजेंसी‍द्वारा‍
मुआवजा‍ददया‍जाएगा‍ |ब्यूरȪ‍कȪ‍यह‍अचधकार‍हȪगा‍कक‍इस‍प्रकार‍कȯ ‍उचित‍रकम‍कȪ‍
उसकȯ ‍त्रबल‍आदद‍सȯ‍कटȫती‍कर‍सकȯ गी‍|जुमािना‍लगानȯ‍कȯ ‍अलावा‍ब्यूरȪ‍कȪ‍इस‍तरह‍कȯ ‍
वस्तु‍कȪ‍बना‍कर‍बिा‍जा‍सकता‍हैं‍|‍संववदाकार‍द्वारा‍तȰनात‍कमििारी‍द्वारा‍ककसी‍भी‍
प्रकार‍कलमयों/खालमयों‍कȯ ‍मामलȯ‍में,ब्यूरȪ‍अपनȯ‍अचधकार‍कȯ ‍तहततुरंत‍अनुबंध‍समाप्त‍
कर‍सकȯ गा‍या‍जȪ‍भी‍हȪ‍त्रबना‍कारण‍बताए‍अधय‍कायिवाही‍कर‍सकता‍हैं‍| 

8. कायि‍कȯ ‍ननविहन‍कȯ ‍दȫरान‍हुई‍ककसी‍भी‍प्रकार‍कȯ ‍िȪट‍या‍ववकलांगता‍कȯ ‍ललए‍अिणी‍
मतृ्यु‍या‍दघुिटना‍कȯ ‍मामलȯ‍में‍ ककसी‍कानूनी‍मआुवजें/‍या‍ककसी‍भी‍अधय‍दानयत्व‍का‍
ननवािह‍कȯ वल‍सीए‍फमि‍ही‍करȯगी‍। 

9. कायि‍ सȯवा‍ कȪ‍ और‍ दक्ष‍ बनानȯ‍ हȯत‍ु सही‍ सही‍ कायिवाई‍ की‍ आवश्यकता‍ कȯ ‍ ललए,‍
संववदाकार‍ द्वारा‍ प्रनत‍ माह‍ कायि‍ कȯ ‍ अपना‍ सुझाव‍ दȯनȯ‍ कȯ ‍ ललए‍ भारतीय‍ मानक‍ ब्यूरȪ‍
,शाखा‍ कायािलयअहमदाबाद‍ कȯ ‍ लȯखा‍ कȯ ‍ प्रभारी‍ या‍ प्रमुख‍ भामाब्यूरȪ,एएिबीओ‍ सȯ‍ सीए‍
फमि‍कȯ ‍अचधकृत‍प्रनतननचध‍(‍माललक‍/‍ननदȯशक‍/‍भागीदार‍/‍प्रबंधक)‍व्यस्क्सतगत‍Ǿप‍सȯ‍
संपकि ‍कर‍स्स्थनत‍बताएाँगȯ‍| 

10. सीए‍ फमि‍ द्वारा‍ प्रनतननयुक्सत‍ व्यस्क्सत‍ की‍ छुट्टी‍ /‍ अनुपस्स्थत‍ हȪनȯ‍ पर,सीए‍ िमि‍ उसकȯ ‍
अनुपस्स्थनत‍पर‍वȰकस्ल्पक‍व्यवस्था‍सुननस्श्ित‍करȯगा‍। 

11. एक‍सफल‍त्रबडर‍कȪ‍वावषिक‍करार‍का‍80‍प्रनतशत‍रालश‍का‍मूल्य‍कȪ‍सुरक्षा‍कȯ ‍ललहाज‍
सȯ‍डीडी/भुगतान‍आदȯश/एफडीआर/वार्णस्ज्यक‍बैंक‍सȯ‍गारंटी‍द्वारा‍भारतीय‍मानक‍ब्यूरȪ‍
कȯ ‍पक्ष‍में‍जȪ‍करार‍अवचध‍कȯ ‍दȫरान‍भारतीय‍मानक‍ब्यूरȪ‍कȯ ‍पक्ष‍में‍रहȯगा‍और‍सुरक्षा‍
मूल्य‍पर‍ककसी‍प्रकार‍कȯ ‍व्याज‍का‍भुगतान‍नहीं‍हȪगा‍| 

12. संववदाकार‍द्वारा‍इस‍कायािलय‍में‍तȰनात‍कमििाररयों‍की‍लगातार‍पररवतिन‍करनȯ‍पर‍यह‍
सुननस्श्ित‍ करȯ‍ की‍ तȰनात‍ व्यस्क्सत‍ आवश्यक‍ यȪग्यता‍ रखता‍ हȪ‍ |‍ ननयम‍ और‍ शतों‍ कȯ ‍
अनुसार‍सȯवाओं‍कȯ ‍गȰर‍अनुपालन‍/‍गȰर-‍प्रदशिन‍कȯ ‍मामलȯ‍में,‍अनुबंध‍कȯ ‍अधय‍प्रावधानों‍
कȯ ‍तहत‍ब्यूरȪ‍अपनȯ‍अचधकार‍पर‍प्रनतकूल‍प्रभाव‍कȯ ‍तहत‍त्रबल‍सȯ‍‍(2‍%‍सȯ‍80‍%‍कȪ‍



लȯकर‍)‍उपयुक्सत‍कटȫती‍करनȯ‍कȯ ‍ललए‍स्वतंि‍हȪगा‍| 5%‍तक‍की‍पȯनल्टी‍भी‍लगाया‍जा‍
सकता‍हȰ‍| 

 

13. सीए‍ फमि‍ द्वारा‍ ननयȪस्जत‍ और‍ तȰनात‍ श्रलमकों‍ द्वारा‍ ब्यूरȪ‍ द्वारा‍ उपलब्ध‍ कराई‍ गई‍
ववश्वसनीय‍सबूत‍कȯ ‍साथ‍उसकȯ ‍सभी‍भुगतान‍/‍दȯय‍रालश‍कȯ ‍ललए‍पूरी‍तरह‍स्जम्मȯदार‍
होंगȯ।‍इस‍पररप्रȯक्ष्य‍में, ब्यूरȪ‍द्वारा‍ककसी‍भी‍भुगतान‍का‍दानयत्व‍संववदाकार‍की‍हैं‍वह‍
पूरी‍तरह‍सȯ‍जांि‍कȯ ‍बाद‍भुगतान‍करȯ‍| 

 

14. इस‍ अनुबंध‍ सȯ‍ उठानȯ‍ वालȯ‍ ककसी‍ भी‍ वववाद‍ कȯ ‍ मामलȯ‍ की‍ स्स्थनत‍ में,प्रमुख  ,‍ भारतीय‍
मानक‍ब्यूरȪ,शाखा‍कायािलयअहमदाबाद ककसी‍भी‍अचधकारी‍कȪ‍इस‍मामलȯ‍कȪ‍ सुलझानȯ‍
हȯतु‍वववाद‍और‍पंिाट‍अचधननयम‍कȯ ‍प्रावधानों‍में‍शालमल‍मुƧȯ‍पर‍ननणिय‍करनȯ‍कȯ ‍ललए‍
भारतीय‍मानक‍ब्यूरȪ‍द्वारा‍ककसी‍एक‍अचधकारी‍कȪ‍एकमाि‍मध्यस्थ‍मनȪनीत‍करेंगȯ। 

15. ककसी‍भी‍वववाद‍की‍स्स्थनत‍में‍और‍अनुबंध‍कȯ ‍ककसी‍खडं‍कȯ ‍व्याख्या‍पर,‍आदद‍सभी‍
वववादों‍का‍ननणिय‍अहमदाबादकȪटि‍कȯ ‍धयायलय‍कȯ ‍क्षȯिाचधकार‍में‍हȪगा‍| 

16. लागू‍कानून‍कȯ ‍अनुसार‍संववदाकार‍कȯ ‍ त्रबल‍सȯ‍ ननयम‍कȯ ‍अनुसार‍आयकर‍टीडीएस‍की‍
कटȫती‍की‍जाएगी‍| 

17. ककसी‍भी‍प्रकार‍कȯ ‍ननदेश‍/‍करार‍कȯ ‍कȪई‍उल्लंघन‍या‍तथ्यों‍कȯ ‍दमन‍हȪनȯ‍की‍स्स्थनत‍
में‍त्रबना‍ककसी‍ननदेश‍कȯ ‍समझȫतȯ‍कȪ‍रƧ‍कर‍ददया‍जाएगा‍| 

18. सीए‍फमि‍ऐसȯ‍ककसी‍भी‍प्रावधान‍/‍ननयम‍कȯ ‍उल्लंघन‍/‍गȰर-संकलन‍कȯ ‍ललए‍सांववचधक‍
ननकायों‍द्वारा‍की‍गई‍ककसी‍भी‍कारिवाई‍कȯ ‍ललए‍पूरी‍तरह‍स्जम्मȯदार‍ठहराया‍जाएगा। 

19. संववदाकार‍ कȯ ‍ कलमियों‍ कȪ‍ ककसी‍ भी‍ िȪरी‍ में‍ ललप्त‍ पाया‍ गया‍ या‍ ककसी‍ भी‍ अवȰध‍ /‍
अननयलमत‍गनतववचधयों‍में‍संददग्ध‍पाया‍गया‍तȪ‍ननयमानुसार‍संववदाकार‍उस‍पर‍उचित‍
कारवाई‍ करȯगा‍ और‍ कायािलय‍ कȯ ‍ साथ‍ संपकि ‍ रख‍ कर‍ उसपर‍ की‍ गयी‍ कारवाई‍ की‍
जानकारी‍भी‍दȯगा‍|‍यदद‍आवश्यकता‍हȪ,‍दȪषी‍व्यस्क्सत‍कȯ ‍ववǽƨ‍एफआईआर‍भी‍दजि‍करें‍
|‍ इस‍ प्रकार‍ कȯ ‍ व्यस्क्सत‍ कȯ ‍ प्रनत‍ जȪ‍ इस‍ प्रकार‍ कȯ ‍ कायि‍ में‍ संलग्न‍ रहतȯ‍ हैं‍ उधहें‍
संववदाकार‍ककसी‍भी‍मामलȯ‍में‍आगȯ‍सȯ‍कायािलय‍में‍नहीं‍भȯजेंगȯ‍| 

20. जȪ‍भी‍हȪ,ननयम‍और‍शतों‍में‍या‍तȪ‍वाहा‍खडं‍कȯ ‍दȪहराव‍या‍करार‍में,‍जȪ‍कायािलय‍कȯ ‍
ललए‍फायदȯमंद‍हȰ,‍भारतीय‍मानक‍ब्यूरȪ‍कȯ ‍वȰधाननक‍ननयमों‍कȯ ‍तहत‍‍ककसी‍भी‍वववाद‍
कȯ ‍समय‍में‍इसȯ‍लागू‍करनȯ‍पर‍वविार‍करȯगा‍| 

 

नȪट‍: भारतीय‍मानक‍ब्यरूȪ, शाखा‍कायािलयअहमदाबादऔर‍एजेंसी‍कȯ ‍बीि‍अनुबंध‍में‍जȰसा‍
की‍यह‍इंचगत‍ककया‍गया‍कक‍इस‍प्रकार‍कȯ ‍ननयम‍और‍शति‍अनुबंध‍/करार‍का‍ही‍एक‍अगं‍
हैं‍और‍ककसी‍भी‍प्रकार‍कȯ ‍गȰर‍–‍अनुपालन‍हȪनȯ‍पर‍अनुबंध‍/‍करार‍कȯ ‍उल्लंघन‍कȯ ‍Ǿप‍में‍
माना‍जाएगा। 

 
 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

अिुलग् िक IV 

दरों की अिुसूची (वित् तीय बिड)  

क्रम‍
संख्या 

वववरण‍  

 

फमि/एजधसी‍ का‍
सȯवाप्रभार(लाभ)सदहत‍
समȪककत‍ पररश्रलमकऔर‍
अधय‍ सभी‍ प्रभारोंकी‍ 82‍
महीनȯ‍ की‍ अवचध‍
हȪगी|भुगतान‍ नतमाही‍ ककया‍
जाएगा 

 

 सीए‍एजधसी‍की‍सȯवाए‍लȯना‍ 

सीएफमि/‍ एजधसी‍ कȪ‍ उपयुक्सत‍ सक्षम‍ लȯखा‍
कालमिक‍कȪ‍धयूनतमlIrkg esa 9 ?kaVs 

izfrfnu 3 ?kaVs हȯतु‍प्रनतननयुक्सत‍करना‍
हȪगा,‍कायि‍की‍मािा‍कȪ‍ध्यान‍मȯ‍रखतȯ‍ हुयȯ‍
श्रम‍घंटȪ‍में‍बढ़Ȫतरी‍हȪ‍सकती‍हȰ‍ 

 

 



 (ककसी भी प्रकार कȯ  भाषाई वििाद की स्स्थनत में अाँग्रȯजी भाषामें शलखित निविदा कȯ  ितम 
और नियम ही मान्य होगी) 

 

 


